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MYcÖRvZš¿x evsjv‡`k miKvi  
AvBb, wePvi I msm` welqK gš¿Yvjq 

AvBb I wePvi wefvM 

NOTIFICATION 

ZvwiL, 11 KvwZ©K 1421 e½vã/ 26 A‡±vei 2014 wLª÷vã 

S. R. O. No. 253-Law/2014The following rules have been made by the Inspector 

General of Registration, Bangladesh under clause (a) of sub-section (1) of section 80G of 

the Registration Act, 1908 (XVI of 1908), as amended by the Bengal Touts Act, 1942 

(Bengal Act V of 1942) and approved by the Government under sub-section (2) of 

section 80G of the said Act. 

These rules shall come into force with effect from the 16th November, 2014 and 

supersede the rules at present in force with effect from the said date.  

The Deed Writer’s (Licence) Rules, 2014 

1. Short title.These rules may be called the Deed Writer’s (Licence) Rules, 2014. 

2.  Application for licence to act as deed writer.(1) Any person of the district 

preferably of the area within the jurisdiction of the Sub-Registry office, not below 21 

years of age, who passed the Secondary School Certificate or equivalent examination 

from any recognized board, who can draft documents well in languages prevalent in the 

locality and whose handwriting is good and who has practical knowledge of the 

important provisions of the Transfer of Property Act, 1882, the State Acquisition & 

Tenancy Act, 1950, the Stamp Act, 1899 and the Registration Act, 1908 and whose 

conduct is good and who is of good character may apply in writing, in Form No. 1 

appended to these rules to the Registrar of the district either direct or through the local 

Sub-Registrar with testimonials, if any, for a licence referred to in section 80G of the 

Registration Act, 1908, to act as a deed-writer.  

(2) The application must be in the candidate’s own handwriting. 
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3. Issue of licence.(1) If the Registrar is satisfied that the applicant is a desirable 

person and is fit to be a deed-writer, will direct the applicant to pay a licence fee of taka 

1000 (one thousand) and on payment of the said sum his name shall be entered in the 

register of deed-writers in Form No. 3 appended to these rules against the particular Sub-

Registry office concerned and a licence in Form No. 2 appended to these rules shall be 

issued to him.  

(2) The licence shall take effect from the date of issue.  

(3) The name of the deed-writer with necessary particulars shall, at the same time, be 

communicated to the Sub-Registrar concerned for entry in the register of deed-writers in Form 

No. 4 appended to these rules maintained by him: 

Provided that nothing in this rule shall be deemed to require a deed-writer to have 

more than one licence in a station having more than one Sub-Registry office. 

4. Renewal of licence.(1) A licence issued under rule 2 shall have effect till the 

31
st
 December of the year of issue and may be renewed thereafter year to year by the 

Registrar, subject to the recommendation of concerned Sub-Registrar, good conduct, 

satisfactory work, physical fitness and whose age does not exceed 65 years, on payment 

of an annual renewal fee of taka 250 (two hundred and fifty).  

(2) The application for renewal shall be filed between the 15th December and 15th 

January to the Registrar through the Sub-Registrar together with the Treasury chalan or 

the money order receipt showing the remittance of the renewal fee. 

(3) The name of the deed-writer whose renewal is refused by the Registrar or who 

fails to apply for renewal as herein provided for, shall be struck off from the register 

maintained by the Registrar as well as by the Sub-Registrar : 

Provided that a deed-writer who fails to apply for a renewal in time, may, however, 

apply for a fresh licence under rule 2. 

5. Issue of a duplicate licence when the original is lost or damaged. When a 

licence, issued under rule 3, is lost or otherwise damaged, a duplicate licence may be 

issued on payment of a fee of taka 100 (one hundred) to the Registrar either in cash or 

through Treasury or Post Office. 

6. List of licensed deed-writers to be exhibited.A list of licensed deed-writers 

shall be hung up at a conspicuous place in the Registration office with following note of 

warning at the foot: 

Any person whose name is not included in this list and who enters the Sub-Registry 

office or its compound except for the purpose of transacting business in connection with 

the registration of his own documents or for the making of searches or application for 

certified copies or for doing any other transaction in the office on his own behalf, or for 

doing the same under a power of attorney, or unless he holds a receipt under section 52 of 

the Registration Act, 1908, duly endorsed in his favour, shall be deemed to be a tout and 

his name shall be liable to be included in the list of touts framed and published under sub-

section (1) of section 80A. 

7. General privileges of Licensed deed-writers.Licensed deed-writers shall be 

allowed to sit in the office precincts and to enter the registration office to transact 

business authorized by the licence under the control and supervision of the registering 

officer. 
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8. Number of deed-writers to be fixed by the Registrar.The number of deed-

writers for a particular office shall be fixed by the Registrar with reference to the needs of 

the particular office, normally one deed-writer for 300 (three hundred) deeds per year. 

There shall however be no limit to the number of deeds to be written by a particular deed-

writer. 

9. Scale of fees to be charged by the deed-writers.The rate of fees, to be 

charged by the licensed deed-writers for (a) drafting deeds; (b) writing deeds on the basis 

of drafts and for rendering all assistance to get them registered; (c) writing deeds from 

memory and rendering all assistance to get them registered; (d) taking delivery of 

documents when authorized by the party under section 52 of the Registration Act, 1908;  

(e) writing all applications whether in prescribed print forms or otherwise and filing the 

same; (f) writing summons and filing the same; (g) writing State Acquisition & Tenancy 

Act notices and filing the same; and (h) making searches of indexes or inspection of 

volumes, shall be fixed by the Inspector General of Registration with the approval of 

Government and such table of fees shall be published in the official gazette. 

10. Table of fees for deed-writers to be exhibited.(1) A table of fees published 

in the official gazette under rule 9, shall be exhibited in a conspicuous place outside the 

Registration offices.  

(2) Any deed-writer charging fees in excess of the prescribed rates shall be liable to 

the cancellation of his licence.  

11. Receipts to be issued for payment to deed-writers.The licensed deed-

writer shall issue a receipt in Form No. 5 appended to these rules to the party concerned 

for payment of dues to him. 

12. Cancellation of licences and appeal.(1) The District Registrar shall have 

power to cancel, after a regular proceeding, the licence of any deed-writer who is found 

guilty, of the breach of any provisions of these rules or of any misconduct or for any 

specific complain. 

(2) A deed-writer aggrieved by any order of the District Registrar may prefer an 

appeal to the Inspector General of Registration within thirty days of the date of the order. 

13. Register to be maintained by licensed deed-writer.(1) Each deed-writer 

holding a licence under these rules shall maintain a register in Form No. 6 appended to 

these rules which shall be open to inspection at all times by the registering officer or any 

of the Inspecting Officers of the department.   

(2) The register when completed, shall be preserved by the deed-writer for a period 

of three years. 

14. Unlicensed deed-writers shall be deemed to be touts.Any unlicensed deed-

writer who is found to be within the precincts of the registration office or who is found at 

or near-about the precincts of the Sub-Registry Office to pursuade the public to have their 

documents written by him or any unlicensed deed-writer, or who is found to be doing any 

act which is likely to defeat the provision of any rule made under section 80G of the 

Registration Act, 1908, shall be deemed to be a tout within the meaning of clause (11) of 

section 2 of the said Act and his name shall be liable to be included in the list of touts 

framed and published under sub-section (1) section 80A.  
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FORM NO. 1 

Form of application for licence of deed-writers. 

(See Rule 2) 

1. Name of the applicant : 

 (`iLv¯ÍKvixi bvg) 

2. Father’s name : 

 (wcZvi bvg) 

3. Home address- village, thana, post office, Sub-Registry office, district : 

 (wVKvbv- MÖvg, _vbv, WvKNi, wbeÜb Kvh©vjq I †Rjv) 

4. Age : 

 (eqm) 

5.  Educational qualifications : 

 (`iLv¯ÍKvix KZ`~i †jLvcov Kwiqv‡Q) 

6. Languages which the applicant write : 

 (`iLv¯ÍKvix †Kvb †Kvb fvlv wjwL‡Z cv‡i) 

7. Previous experience : 

 (c~e© AwfÁZv) 

8. Whether conversant with the important provisions of the Transfer of 

Property Act, 1882; the State Acquisition and Tenancy Act, 1950; the 

Stamp Act, 1899 and the Registration Act, 1908 :  

 (m¤úwË n¯ÍvšÍi AvBb, 1882; ivóªxq AwaMÖnY I cÖRv¯̂Z¡ AvBb, 1950; ÷¨v¤ú 
AvBb, 1899 Ges †iwR‡÷ªkb AvBb, 1908 Gi Avek¨Kxq wewa m¤‡̂Ü 
`iLv¯ÍKvixi Ávb Av‡Q wK bv)  

9. Office for which the licence is applied : 

 (†Kvb Awd‡mi Rb¨ mb‡`i Av‡e`b Kiv nBqv‡Q) 

10. Date of application : 

 (`iLv¯Í Kwievi ZvwiL) 

 Signature of the applicant 

 (`iLv¯ÍKvixi ¯̂vÿi)  

N. B – The columns should be filled up by the applicant in his own handwriting. 

wet `ªt -  Dc‡iv³ me©wea weeiY `iLv¯ÍKvix‡K ¯̂n‡¯Í wjwL‡Z nB‡e| 

 (Registrar’s orders) 

 (†iwR÷ªvi Gi Av‡`k) 
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FORM NO. 2 

Form of licence. 

[See Rule 3(1)] 

Licence for deed-writers issued 

under rule 2 of the rules made under 

section 80G of the Registratio 

 Act, 1908. 

 Licence for deed-writers issued 

under rule 2 of the rules made under 

section 80G of the Registration 

Act, 1908. 

1. Name of Licensee : 

2. Father’s name and address : 

3. Name of the Sub-Registry office 

for which the licence is granted : 

4. Date of issue : 

5. Date of renewal : 

     District Registrar of  ...   ... ... 

1. Name of Licensee : 

2. Father’s name and address : 

3. Name of the Sub-Registry office 

for which the licence is granted : 

4. Date of issue : 

5. Date of renewal : 

    District Registrar of  ...   ... ... 

(Reverse side of the licence) 

1. This licence is not transferable. 

2. It authorises the holder to sit inside or outside the precincts of the Sub-

Registry Office at ....... for the purpose of writing documents. 

3. It authorises the holder subject to the control and supervision of the 

registering officer, to enter the Sub-Registry Office for the purpose of 

registration of documents written by him or in connection with any other 

business in the office on behalf of his clients. 

4. The holder shall not charge fees in excess of the rates specified in rule 9 

of the rules made under section 80G of the Registration Act, 1908, 

otherwise his licence shall be liable to cancellation. 

5. The licence shall have effect up to the 31st December of the year of 

issue. Application for renewal must be submitted to the Registrar 

through the Sub-Registrar between the 15th December and the 15th 

January next. 

6. The holder shall abide by the rules framed or that may be framed from 

time to time by the Government under section 80G of the Registration 

Act, 1908.    
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FORM NO. 3 

Form of Register of licensed deed-writers to be maintained at the Sadar Office. 

[See Rule 3(1)] 

Serial 

No. 

Name 

and 

father’s 

name 

Address Date of 

issue of 

licence 

Date of 

renewal 

Amount of fees for 

fresh licence or for 

renewal, treasury 

challan number, or 

money order receipt 

number with dates or 

the date of payment 

 in cash. 

Remarks. 

1. 2. 3. 4. 5. 6. 7. 

 

 

 

 

      

FORM NO. 4 

Form of Register of licensed deed-writers to be maintained by Sub-Registrar. 

[See Rule 3(3)] 

Serial 

No. 

Name and 

father’s 

name 

Address Date of 

issue of 

licence 

Date of 

renewal 

Remarks. 

1. 2. 3. 4. 5. 6. 
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FORM NO. 5 

Form of receipt to be issued by licensed deed-writers. 

[See Rule 11] 

Serial Number.   ...   ...  ...   ...   ... ...  

(µwgK b¤î) 

Serial number in the Deed-writer’s 

Register.    ...   ...   ...   ...   ...   ...   ...   

(†iwR÷v‡ii µwgK b¤̂i) 

Name of the office.  ...   ...   ...   ... ...   

(Awd‡mi bvg) 

Name of the party.   ...   ... ...  ...   ...   

(g‡°j ev c‡ÿi bvg) 

Description of work done.   ...   ... ...  

(Kv‡h©i weeiY) 

Total fees realised.   ...  ...   ...   ...  ... 

(†gvU Av`vqK…Z wdm) 

Date.   ...   ...   ...   ...   ...   ...   ...   ...   

(ZvwiL) 

Signature of the Deed-writer. 

(`wjj †jL‡Ki ` Í̄LZ) 

  Serial Number.  ...  ...   ...   ...   ...  ... 

(µwgK b¤î) 

Serial number in the Deed-writer’s 

Register.    ...   ...   ...   ...   ...   ...   ...   

(†iwR÷v‡ii µwgK b¤̂i) 

Name of the office.  ...  ...   ...   ...  ... 

(Awd‡mi bvg) 

Name of the party.   ...  ...  ...   ...   ...   

(g‡°j ev c‡ÿi bvg) 

Description of work done.   ...   ... ...   

(Kv‡h©i weeiY) 

Total fees realised.   ...   ...   ...   ... ...   

(†gvU Av`vqK…Z wdm) 

Date.   ...   ...   ...   ...   ...   ...   ...   ...   

(ZvwiL) 

Signature of the Deed-writer. 

(`wjj †jL‡Ki ` Í̄LZ) 
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FORM NO. 6 

Form of Register to be maintained by licensed deed-writers. 

[See Rule 13] 

 1. Serial No. 

 2. Number of words in the document drafted.  

 

Name and  

particulars 

of work. 

 

 3. Number of words in the document written. 

 4. Date of delivery of the document with the number 
of the document. 

 5. Number of applications written and filed. 

 6. Number of summons written and filed. 

 7. Number of Tenancy Act notices written and filed. 

 8. Name of person or property and the year or years 
for which search is made. 

 9. Number and year of the document inspected. 

 10. Total fees realised. 

 11. Name and address of the party. 

 12. Remarks. 
 

mb`cÖvß `wjj †jLKM‡Yi Rb¨ wbw`©ó †iwR÷vi ewn 
 1 µwgK bs 
 2 gymvwe`vi kã msL¨v  

 
Kv‡h©i 
¯̂iƒc 

I 
weeiY 

 
 

 3 wjwLZ `wj‡ji kã msL¨v 
 4 `wjj †diZ †`Iqvi ZvwiL I `wj‡ji b¤̂i 
 5 wjwLZ Av‡e`‡bi msL¨v 
 6 wjwLZ mg‡bi msL¨v 
 7 wjwLZ n¯ÍvšÍi †bvwU‡ki msL¨v 
 8 Zjøvk Kwievi e¨w³i ev m¤úwËi bvg I Zjøv‡ki ermi 
 9 cwi`k©b Kwievi `wj‡ji b¤̂i I ermi 
 10 Av`vqK…Z wd‡mi cwigvY 
 11 g‡°‡ji bvg I wVKvbv 
 12 gšÍe¨ 

                                                                                  
    ivóªcwZi Av‡`kµ‡g 

 †gv: AvKei Avjx †kL 
 Dc-mwPe (†iwR:)| 

   †gvt bRiæj Bmjvg (DcmwPe), DccwiPvjK, evsjv‡`k miKvwi gy ª̀Yvjq, †ZRMuvI, XvKv KZ…©K gyw ª̀Z| 
Ave ỳi iwk` (DcmwPe), DccwiPvjK, evsjv‡`k dig I cÖKvkbv Awdm, 

 †ZRMuvI, XvKv KZ…©K cÖKvwkZ| website :  www.bgpress.gov.bd 


