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PR THA-500 (7 F=I-B0)
(1) omemremat ramwmn i ;
(2) Official Secret Act, 1923 (XIX of 1923) :

(3) gt weeiien Tarrar « simss swtee aRenEs e -
(4) Rules of Business, 1975 (with uptodate amendment);

(5) 7AT6a=Tr Tauw *emem, SRaY ; (Z/E AT AEEEE) -
(6) Government Servants (Special Provisions) Ordinance, 1979 (XTI of
1979) ; : S L

(7) Governments Servants (conduct) Rules, 1979 :

(8) Bangladesh Public Service C@mmission (Consultation) Regulations
1979 ;

(9) Bangladesh Civil Service Recruitment Rules, 1981 :

(10) Public Employees Discipline (Punctual Attendance) Ordinance, 1982
(X33OV of 1982) -

(11) Gpvernment Servants (Discipline and appeal) Rules, 1985 ;
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(1) Bangladesh Financial Rules ;

(2) Bangladesh Service Rules, (part-1 and part-IT) -with uptodate
amendments ;

(3) Fundamcﬁinl Rules and Supplementary Rules

(4) Treasury Rules, (Volume T and 1T} ;

(5) General Provident Fund Rules, 1979 -

(6) Public Servants (Retirement) Act 1974 e T TS oty -
(7) Civil Accounts Code -

(8) Government and autonomous Bodies employees Benevolent ‘Fund and
Group Insurance Ordinance, 1982 (XXXIX of 1962) ;

(9) Public Demands Recovery Act, 1913 (XXX of 1913 ;

(10) Prescribed leave Rules, 1959 :

(11) s ergtorms meme TR T

(12) Tter smmemm/Taem/ o 2nme oo TR S T 26 |
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Marks—ﬁi
Group A. :
(a) Income Tax Law/Rule.
(i) Section 1 to Section 187 of Income Tax Ordinance, 1984 (XXXVI of
1984), (zwer apme i) |

(1) First Schedule to Seventh Schedule of Income Tax Ordinance, 1984
(XXXVI of 1984),
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{iii) Knowledge of yearly Finance Acts.

(iv) Income Taxes Rules, 1984 (zw spmq :qg;ﬂ;,ﬁ:ﬁﬂq] |

(v) Examination of books of Accounts, Manufactoring Accounts and
Balance Sheet. )

(vi) Knowledge of existing Wealth Tax Law.

{vii) Knowledge of existing Gift Tax Law.

(b) Office Procedure,

(i) Office procedure as described in the Income Tax Office Manual and
relevant provisions of the I. T. Ordinance, 1984, which have a direct/
indirect bearing on the functions of the Taxes Department at various
levels, particularly at the Circle Offices.

(1) Varioos forms of the I. T. Series particularly those commonly used,
including file cover I. T. 38 and I. T. 39 (order sheet).

(iii) Various registers maintained in a Circle office with special emphasis on
G. I. R, Demand and Collection Register, Daily Collection Register,
Stock Register, Forward Diary, Cash Book, Refund Register ete.

{1v) Preliminary Knowledge in Compuoier and data base Management system,

(c) anﬁnaL

(i) Practical application of the Income Tax Ordinance, 1984 and Rules
made thereunder dealing with assessments cases.

(ii) Drawing up assessment orders and assessment forms in each case.

Groop B. -
Marks-35
Book Keeping and Accountancy. ;

{a) Need and importance of Accounting with special emphasis on Income
Tax; definition, distinction and objects, Branches of Accountancy;
system of accounting, double entry system and advantages.

(b) Classification of accounts and application of Rules for debit and credit.
Journal definition, different names of journal and its utilities, form of
journal and narration.

{¢) Cash Book; differnt forms of cash book, Bank reconciliation system,
" Ledgers, Division of ledger book.
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(d) Trial balance: Purpose, Rectification of errors: principles of determining |
_ capital and revenue items.

(e) Preparation of Final Accounts and Balance sheet from Trial Balance
of individual, firm and company.

(f) Parinership treatment in accounts, -Adjustment required in case of
Adminission, retirment of partner or dissolution of the firm.

{g) Issue of shares and debentures in public Ltd. Company with treatment
in accounis,

(h) Single Entry System Definition advantages and disadvantages Ascertain-
ment of profit preparation of Statement of Affairs.

(1) Nature of non-Trading cuncerns—Sj-'slcm of Accounting-Preparation of
receipts and payment A/C. Income & Expenditure A/C. and the
Balance Sheet.

- (i) Consignment-difference between consignment and sales treatment of

consignment in the book of accounts, Joint-venture and its treatment
in ‘Accounts.
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