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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH

MINISTRY OF AGRICULTURE

Irrigation, Water Development and Flood Control Division,
Seclion-VI,

NOTIFICATION
Dacea, the 17th July 1982

No. S.R.O. 271-L/82.—In exercise of the powers conferred by Article 33
of the Bangladesh Water and Power Development Boards Order, 1972 (P.O.
Mo. 59 of 1972), and in supersession of all rules made on orders or circulars
issued in this behalf, the Government is pleased to make the following. rules,

namely:—
CHAPTER. |
PRELIMINARY

1. Short title and application.—(1) These rules may be called the Bangladesh
Water Development Board (Enmployees) Service Rules, 1932,

(2) They shall apply toall persons in the employment of the Board, except—

(i) persons transferred from the erstwhile East Pakistan Government under
sub-section (2) of section 17 of the Water and Power Development
Authority Ordinance, 1958 (E.P. Ordinance No. I. of 1959}, since
repealed: .

Provided that anv such person who on the date of such transfer was
in the employment of that Government and had a lien on that post shall
be subject to the provisions of Chapters X and XTI of these rules;
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(i) persons on deputation from the Goyvernment;

(iii) persons appointed on coniract, to the extent that these rules are
inconsistent with the terms of such contract: and

(iv) workers as defined under clause (p) of section 2 of the Factories Act,
1965 (E.P. Act IV of 1965) and workmen as defined under clause (h)
of section 2 of the Industrial and Commercial Employment (Standing
Orders) Ordinance, 1960 (IIL of 1960): :

Provided that the provisions of Chapters VIO, X, XI, XIII, XVIII
and XIX of these rules shall apply to such persons, subject to such
conditions as may be prescribed from time to time.

5 Definitions.—In these rules, unless there is anything repugnant in the
subject or context,—

(1) “actual cost ot travelling” means the actual cost of transportation of an
employee with his personal luggage including charges for forry and
other tools and for carrying of camp equipment, if’ necessary;

(2) “appointing authority™ means the Board and includes, in relation to any
posts, or class of posts, any officer authorised by the Board to make
appointment to such post or class of posis;:

(3) “apprentice” means a person, deputed for training in any ftrade ot
business under the Board with a view to employment thereunder, who
draws pay or allowance at monthly rates from the Board during such

training period but who is not employed in or against a regular
vacancy in a cadre;

(4) “authorised medical attendant™ means the medical officer employed by
the Board and includes,—

(i) in respect of employees drawing pay of Taka 300 or more per
mensem, Professors and Associate Professors of a Medical College

or o Civil Surgeon or any other medical practitioner approved
by the Board:

(i) in respect of employees drawing pay less than Taka 500 but not less
than Taka 200 per mensem, an Assistant Surgeon or a Medical
Officer in charge of a Sub-Divisional Hospital or a Medical Officer of

equivalent rank or any other medical practitioner approved by the
Boatd; and F

(iii) in tespect of all other employees, an Assistant Surgeon or Sub-

,gssistant Surgeon or any other medical practitioner approved by the
oard;

(5) “average pay’ means the average of pay earned during the twelve
complete months immediately preceding the month in which the leave is
taken or the pay of the employee drawn immediately before proceeding
on leave, whichever is more favourable to the employee;
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(6) “basic pay” means the pay, other than the special pay, overseas pay,
technical pay or personal pay, which has been sanctioned for a post
held by an employee regularly or in an officiating capacity, or to
which he is entitled by reason of his position in the cadre;

(7T) “Board"” means the Bangladesh Water Development Board constituted
by the Bangladesh Water and Power Development Boards Order, 1972
(B.C. No. 59 of 1972);

(8) *cadre” means the strength of a serviee or a part of a service sanc-
tioned as a separate unit;

' (9) *“children® means legitimate children and step-children and includes
adopted children where under the personal law of the subscriber
adoption is legally recognised as conferring the status of a natural
child:

(10) “compensatory allowance” means an allowance—

(a) granted to meet personal expenditure necessitated by the special
circumstances in which duty is performed, or

(b) granted proportionately on the basis of pay as house rent supporl
*  where residential accommodation has not been provided;

(11) “competent authority”, in relation to exercise of any power under
these ruoles means the Board or any of its officers to whom such
power has been delegated by the Board, provided that until such
time when appropriate orders in this behalf are passed under these
rules by the Board, orders of delegations in force on the date of

issue of these rules shall continue in force;

(12} “controlling officer” means the officer declared by the Board to be the
controlling officer for the purpose of administrative and financial
matters including travelling allowance and medical facilities of a parti-
cular empoyee or class of employees:

(13) “day"” means a calendar day beginning and ending at midnight but an
absence from headquarters which does not exceed twenty-four hours
shall be reckoned for all purposes as one day, at whatever hour the

absence begins or ends;

{14) “*dependent” means wife or husband, children, parents, minor brothers,
unmarried sisters, deccascd . son's widow and children and deceased
daughter’s children, if they are solely dependent upon the employee;

(15) “duty* induces—
¢ (a) service as a probationer, apprentice or frainee 'pm!.'id-:d such ser-
vice is followed by appointment on a regular basis:

(b) joining time;

(¢) the period spent on a ‘duly authorised course of instruction or
training including the time reasonably required for the journey to
and from the place of such training; and ;
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(d) attendance at compulsory departmental examination including a
reasonable time required for the journey to and from the place of
examination and the day or days of the examination.

(16) “employee” means an employee of the Board to whom these rules
apply and a “regular employes” shall mean a person who holds a
regular post and a casual employee shall mean a person who holds a
casual post under the Board;

(17) “emoluments’” means and includes—
(a) pay; )

(b) special pay. personal pay, technical pay, officiating pay and additional
pay;

(c) compensatory allowances other than travelling and medical allowances;

(d) leave salary;

(e) any other payments and fees, if any, in the shape of fixed monthly
additions to pay: and

(f) subsistence grant;

(18) “family” means wife (one wife only), children, step-children, parents,
sister and minor brothers residing with and wholly dependent, upon an
smployee.

Explanation—(1) Wife of an employee shall be deemed to be wholly
dependent upon him so long as she 1s not legally separated, and where
the wife herself is an employee, the husband shall be entitled to claim
any benefit admissible to him in respect of the wifeif she does not claim
the benefit in her own right as an employee of the Board.

(2) Sons, step-sons and minor brothers of an employee shall be deem-
ed to be wholly 'dependent upon him till they complete the age of 18
vears and shall thereafter be deemed to be so dependent only if he cer-
tifies that they are wholly dependent upon him.

(3) Sisters, daughters and step-daughters of an employee shall be
deemed to be wholly dependent upon him till they are married and shall
thereafter be deoemed to have ceased to be so dependent unless he
certifies that they are wholly dependent upon him.

(4) Parents of an employves shall be deesmed to be wholly dependent
upon him in case they are without any income of their own or their
income is so inadequate as to make them dependent on the employee
for their maintenance and are certified to be so by the employee.

(5) The expression “residing with” shall not be so construed as to exclude
any member of the family of an employee wholly dependent upon such
employez but not actually resident with him, as for example, the son or
daughter of an employee studying in a place other than his headquarters,
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or the wife of an employee temporarily away from such headquarters
place of their stay being in Bangladesh.

(19) “first entry post” means posts in a category which are mnot in the
line of promotion of any other post of lower category and are filled
up by direct recruitment; '

{20) “Form™ means a Form given in Appendix-1 to these rules:

(21) “Fund’ means the Bangladesh Water Development Board Contributory:
Provident Fund constituted pnder rule 88:

(22) “Head of office’ means an officer whom the Board may, by order,
declare to be the Head of office;

(23) “headquarters” means such place as the Head of office may prescribe
and, in the absence of any order to the contrary, means the place
where the office or the place of duty of an employee is located;

(24) “holiday” means a day declared as such by order of the Government ;

(25) “honorarium™ means a recurring or non-recurring payment made to

any employee by the Board as remuneration for special work of an
occasional character;

(26) “hospital” means a Government hospital including military hospital
or any other hospital in Bangladesh approved by the Board:

(27) ““joining time" means the time allowed to a person, under Chapter VIIT
of these rules, to enable him to join a new post on transfer, promo-
tion or on return from leave: ;

(28) “leave salary” means the monthly amount paid to an employee on
leave by the Board: L

(29) “lien” means the title of an employee to hold substantively, either
immediately or on the termination of a period or periods of absence,

4 permanent post, including a tenure post, to which he has been
appointed;

(30) “medical attendance” means attendance in hospital or at the residence

of an employee or at the chamber of the authorised medical attendant
and incudels—

(1) such pathological, bacteriological, radiological or other methods af
examination for the purpose of diagnosis as are considered NECessary
by the authorizsed medical attendant: and

(i1) such consultation with a specialist or other medical officer available
nearest to the place of posting of the employee as the authorised
medical attendant certifies to be necessary, to Such extent and in
such manner as the specialist or medical officer My, in consultation
with the authorised medical attendant, determines:
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{3D) “misconduct” means conduct prejudicial to good order or service
discipline, or which is unbecoming of an employee or gentleman and
includes contravention of any of the provisions in Chapter XVI of
these rules;

(32) “month"" means a calendar month. In calculating period expressed
in terms of month and days, complete calendar month irrespective
of number of days in each, shoud first be calculated and the odd
number of days calaculated subsequently;

(33) “officer” means such employee of the Board as may, from lime to
time, be designated by the Board as officer;

(34) “officiate”—an employee officiates in a post when he performs the
duties of a post in which another person holds a lien, or when he
is appointed by an authority competent to make a regular appointment
to thepost to officiate in a vacant post on which no other person
holds a lien;

(35) “pay” means the basic pay which has been sanctioned for a post
held by an employee in regular on in an officiating capacity or to
which he is entitled by reason of his position in & cadre and includ es
overseas pay, special pay, personal pay, technical pay and additional
pay, if any, admissible under general or special order of the Govern-
ment;

(36) “personal pay" means an additional pay granted to an employee to
save him from loss of pay in respect of a regular post held by him
due to a revision of pay or to reduction of such pay otherwise than
as disciplinary measure or, in exceptional circumstances, on other
personal considerations:

(37) "5pec:i,a]' pay” means an addition in the nature of pay to the emolu-
ments of an employee granted in consideration of—

{a) the specially arduous nature of the duoties: or
(b) a specific addition to the work or respensibility; or
(c¢) the unhealthiness of the locality in which the work is performed;

(38) “Subscriber” means an employes who is required or permitted to
" subscribe to the Fund under Chapter XIII of these rules;

(39) “‘subsistence grant” means a monthly grant made to an employee during
the period he is under suspension;

(40) “technical pay” means an additional pay granted fo an employes in
consideration of his having a technical qualification, such as a degree
in Engineering, Medicine or Agiculture, which is a condition of entry
into the service to which he belongs or of appointment to the post which
he helds:
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(41) “time-scale of pay” means pay which rises by periodical increments
from & minimum to a maximum, The two time-scales, of pay are said
to be identical when the minimum, the maximum, the period of incre-
ment and the rate of increment of those time-scales of pay are identi-
cal, The two posts are said to be on the same time-scale of pay
when the two time-scales of pay are identical and the posts fall within
a cadre, or a class in cadre, involving duties and responsibilities of
approximately the same character or degree of responsibility;

(42) “transfer” means the movement of an employee from one headquarters
station in which he is employed to another such station either to
take up the duties of a mew post or in consequence of change of
his headquarters;

(43) “travelling allowance” means an allowance granted to an employee to
cover the expenses which he incurs in travelling in the interest of the
Board's service;

(44) “treatment” means Lthe attendance, consoltation, investigation and pres-
cription by an authorised medical attendant for treatment of an
employee or a member of his family and also include the following,
namely:—

(a) pathological, bacteriological, radiological and other methods as are
considered necessary by the authorised medical attendant;

(b) supply and use of medicines, vaccine, sera or other therapeutic
substances as per prescription of authorised medical attendant; and

(c) hospital accommodation;

(45) “year"”, for the purpose of accounts, means a financial year and, for
other purposes, means a calendar year.
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CHAFTER 11
RECRUITMENT AND GENERAL CONDITIONS OF SERVICE

3. Creation of posts.—All posts of officers and other employees shall be
croated by the Board with the prior approval of the Government.

F

4, Categories and classification of posts.—(1) The posts shall be of two
categories, namely :—

(a) regular, which shall be either permanent or femporary; and
(b) casual.

(3) A permanent post shall be a post carrying a definite time-scale of ray
and sanctioned without limit of time.

(3) A temporary post shall be a post carrying a definite time-scale of ray
but sanctioned for a limited period.

(4) A casuzl post shall be a post created for—

(a) the performance of duties of a casual (ie., day-to-day}or intermittent
character; or

(b) the execution of a particular work,

(5) All posts shall be clgssified into following classes, namely :—
(2) Class-I; :
(b) Class-II;

(c) Class-IIT; and
(dy Class-TV;

(6) The Board may constitute cadres with regular posts, the qualifications
for ‘and duties of which are similar, seniority among employees appointed to
posts in such cadres shall thereafter be regulated as per Chapter-11T of these
rules.

5. Method of recruitment—(1) Appointment to all Class-1 and Class-I1 posts
shall be made—

(a) by direct recruitment; and
{b) by promotion—

on such proportion as may be fixed in each case by the Board from time to
time with prior approval of the Government,

(2) Appointment to all Class-ITI posts, except in case of first entry post,
shall be made—

(a) in case of non-technical post by promotion on such proportion a5 may
be fixed in each case by the Board.

(b) in case of technical posts, by promotion or by appoiniment from the
trained apprentice or by direct recruitment as may be determined in
each case by the Board.
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. Advertisement for recruitment.—(1) All appointments by direct recruitment
shall be made after the same is advertised in the daily newspapers m Form
No. I,

(2) All applications for appointment to the posis advertised under sub-rule
(1) shall be in Form No. 2 and shall be accompanied by a crossed postal
order of the value as follows—

(a) for Class-I and Class-IT post .. .. Taka 10,00
{b) for Class-III post 5 = .. Taka 5,00
{c) for Class-IV post % s .. Taka 2.00

7. Selection Committee.—(1) Appointments to Class-l and Class-11 posts
shall be made by the Board on the recommendations of such Selection Commit-
tee as may be formed by the Board, from time to time subject to such
limitations as may be decided by the Government. Appoiniments to other
classess of posts shall be made by the officers concerned as per delegation of
power on the recommendation of such Selection Commitice as may be formed

by the Board from time to time.

(2) For proper evaluation of a candidate’s soitability, the services of such
experts as may be considered necessary may be co-opted as additienal members
of any of the Selection Committee,

8. Procedure of selection of candjdates.—(1) There shall be conducted written,
oral and, wherever necessary, practical examination and test in such subjects
as may be determined by the Board for the purpose of selection of persons
for appointment to the posts.

{2) All candidates shall be assessed and evaluated separately in Form MNo.3.
The agzregate of the marks given by each member of the Selection Committee
and the marks obtained in the examination and test shall determine the position
of the candidate and the Selection Commitiee shall make recommendations in

opder of preference.

(3) Proceedings of the Selection Committee shall be duly recorded and signed
with date by all members thereof,

9. Age—(1) A person selected for appointment shall not be less than I8
vears and more than 30 vears of age at the time of entry into service of the

Board;

Provided that the Board may, in individual cases, relax the upper limit
of age on the grounds of special technical gualification or experience.

(2) A declaration of age, supported by the Matriculation or school leaving
or equivalent certificate, made by an applicant at the time of, or for the pur-
pose of, entry into the service of the Board shall be deemed to be binding on
him and no revision of such declaration shall be allowed at a later date for

any purpose whatsoever.

Nore,—{1) The expression “pouivalent certificate™ implies similar certificate issted by a Madrasa
or any Edugation Board or any other school leaving certificate pranted by @ competent
authority where date of birth or age i3 specified.

{E}.In ths case of 8 person who canmot produce & certificie mentioned above as valid
proof of age his persomal declaration of nge certified by an authorised Medical Officer may
be accepted at the time of eniry into the service of the Board.
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10, Physical fitness and antecedents.—(1) No person shall be appointed to a
post other than a Class-IV post unless he is declared physically fit in Form
No. 4 by a medical officer nominated by the appointing authority.

Note.—(1) The Senior Medical Officer of the Board shall be the Medical Officer within the
medning of this sub-rule for Dacca, MNarayangan) and their swrrounding areas while the
Civil Surgeons, where available, or doctors of equivalent rank in-charge of the local hos-
pitals may act as medical officer for other arens,

{2) In case of appointment to & Class-TV post no such declaration shall be required
except where the appointing authority, for special reasons, considers it Decessary.

{3) Mo person shall be appointed in any post without obtaining a satisfactory report
from the police about his antecedents. In special cases, whereit is mot possible to obtain
the verification report before sppointment, care shall be taken o get the wverification report
from the police immediately after appoiniment is made.

(4) No person who has been dismissed, remoyed or compulsorily retired from the service
of the Republic or @ local authority and whose antecedents are not satisfactory, shall be
eligible for appointment under the Board.

1. Probation.—(1) Persons selected for appointment to a post shall be
_appointed on probation for a period of ong year:

Provided that the appointing authority may, by an order in written, extend
the period of probation in the case of any person or terminate his service if
his performances during that period are found unsatisfactory.

(2) After successful completion of the period of probation including the
extended period, if any, the competent authority shall confirm the service of
the employee in writing.

12. Certain conditions of services.—(1) Unless in any case it is otherwise
distinctly provided, the whole time of an employee shall be at the disposal
of the Board and he may be employed in any manner in any place required
by the Board.

(2) Two or more employees shall not be appointed on a substantive basis
to the same post at the same time,

) An employee shall not be appointed to two or more regular posts at
the same time.

(4) An employee shall not be appointed substantively to & post on which
another employee holds a lien.

13. Lien.—(1) An employee holding a tegular post shall retain a lien on
that post—

(a) while performing the duties of that post;

(b) while holding a temporary post or officiating in another post;
{c) during joining time on transfer to another post;

(d) while on leave;

(¢) when temporarily deputed or transferred under any organisation within
or outside Bangladesh with the specific orders of the Goyernment: and
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(f) while under suspension.

(2) The lien of an employee on a regular post shall be terminated—

(a) on his appointment substantively to another regular post; and

(b) in the case of an employee deputed or transferred outside the Board,
if he does not return to the service of the Board within a period
of three years.

14. . Transfer.—An employee may be transferred from one post to another °
provided he shall, except as a result of punishment under these rules or at
his own request in writing, not be transferred to a post carrving pay lower
than the pay of the post which he holds a lien.

15. Pay and allowances.—An employee shall draw the pay and' allowances
attached to the post with effect from the date he assumes the duties of that
post and shall cease to draw the pay and allowances as soon as he ceases to
discharge those duties.

More.—In this rule **date” means the forenoon of the day in question, for cxample,

if charge is assumed or transferred before noon of a day, it shall take effect from that
day and if charge is assumed or transferred in the afternoon, it shall take effect from the

following day.
CHAPTER TII
FIXATION OF SENIORITY

16. Seniority on first appointment.—Seniority on first appointment shall be
regulated as under (—

(a) where the appointment is made on the recommendation of a Selection
Committee, the seniority shall be fixed by the Selection Committee
on the merit of the candidates, and the seniority thus fixed shall be
taken as the seniority in the cadre provided the candidate or candidates
joined within the time limit given in the appointment order and, where
no such time limit is given, within 21 days from the date of issue of
the order.

(b) where only one person is appointed to & post his senfority shall be
determined on the basis of his appointment to the post. The seniority
of the candidate who could not join within the time limit mentioned
in clause (a) shall also be counted from the date of joining.

17. Seniority on transfer.—Employess who have been transferred from one
Directorate or office to another Directorate or Office shall carry their seniority
as from the date of joining their first appointment in the cadre.

18. Seniority on promotion.—{1) Seniority on promotion shall take effect
from the date of issue of the promotion order or from the date mentioned

in such order.

- _(2) The seniority of the employees promoted simultaneously shall be deter-
mined on the basis of merit recorded by the Selection Committee. ‘

19. Savings.—No claim for appointment or promotion of an employee
based on the seniority determined according to these rules shall be entertained
in such a way to affect adversely an appointment or promotion already made

before these rulss come into force.
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CHAPTER IV
CRITERIA FOR PROMOTION

20. Promotion in certain cadres.—(1) Posts in the cadre of Chiel Engineers,
Additional Chief Engineers and Superintending Engincers and  Directors;
Additional Directors and posts with equivalent pay scales and such other posts
as may be specifically notified as such by the Board, from time to time, shall

be treated as selection posts and shall be filled in by promotion from the
immediate lower cadre.

(2) Posts in the cadre of Executive Engineers, Deputy Directors and other

equivalent ranks, may be filled in by promotion from the immediate lower
cadre.

(3) Mothing in this rule shall affect the powers of the Board to fill in,

in speecial cases, any post by appointing therefo any person on contract or on
deputation from Government service.

21. Criteria for promotion,.—Promotion from a lower post to a higher post
shall be based on the following criteria, namely:—

(2) for promotion to selection posts, outstanding merit shall be the sole

criterion, seniority in the cadre being taken into consideration in the
cases of indistinguishable merit only;

(b) for promotion to other posts, merit-cum-seniority shall be the sole cri-
terion, :

22. Promoting Anthorities.—(1) Promotion to the posts in Class-III in
different offices under the Board shall be given by the concerned officers as

per delegation of power on the recommendation of the appropriate Selection
Committee constituted by the Board.

(2) Promotions to the posts in Class-I1 and above shall be given by the
Board on the recommendation of the appropriate Selection Committee, as per
delegation of powers issued by the Government,

(3) In case of transferred Government employees, no promotion shall be
given effect to without the prior approval of the Government,

23. Seniority and promotion, ete.—Seniority of candidates for the purpose
of promotion upto former N.P.S. Grade-VIII shall be taken from the positions
in the seniority list maintained in each individual offices/Directorates while
promoted from Grade-VIIT and upward shall be on the basis of the inter se
seniority of the personnel in all offices under the Board including the Zonal
offices and offices subordinate thereto. A combind senjority list for each
category or cadre of personnel shall be maintained centrally for this purpose.

24. Cadres of non-techmical officers.—(1) For exigencies of work and con-
venience of services the non-techmical officers of the Board are encadred in
eight separate cadres. The first cadre shall consist of officers of General
Administrative Services, such as Secretariat, Personnsl Directorate, Organisation
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and Method Directorate, Purchase and Movement Directorate and Estate and
Transport Directorate. Officers of these offices who are of equal status may be
inter-transferable. The second cadre shall comprise of officers of the Directo-
rates of Finance, Accounts and Audit, Officers of these offices who are of
>qual status may be inter-transferable,’ The 3rd cadre shall consist of officers
of the Directorate of Economic Planning and Evaluation. The 4th cadre shall
consist of officers of the Directorate of Security-cum-Investigation. The 5th cadre
shall be formed with the officers of the Public Relations Directorate. The 6ih
cadre shall consist of the officers of the Directorate of Lands and Revenue,
The Tth cadre consists of the officers. of the Directorate of Welfare, The
officers of the Directorate of Land and Water Use shall form a separate
cadre. The posts are, however. sub-divided into two sub-cadres as mentioned
below with the stipulation that the Agronomy and Training Sections of the
Directorate would be manned by the personnel of both the sub-cadres accord-
ing to the joint seniority:—

Sub-cadre ‘A’ : Officers engaged in Extension, Farm Management and
Agricultural planning,

Sub-cadre ‘B’ : Officers engaged in Soil Survey. Agricultural Survey, Soil
scientist and Soil Chemist.

(2) The non-technical officers posted in other offices including the Zonal
Offices subordinate thereto and not falling in any of the cadres mentioned
above, shall be in the general administrative cadre.

(3) The formation of eight separate cadres will be applicable incase of all
employees of the Board within Grades [—VIIL

(4) A combined seniority list for each category of employees of non-technical
cadres shall be maintained centrally by the Directorate of Personnel for promo-
tion of employees falling in former N.P.S, Grade-VIII to N.P.S. Grade-VIL as
per decision of the Board issued from time to time.

25. Change of cadre.—The Board may, in exceptional circumstances and in
the interest of work, permit an employee to change from one cadre to another
oadre,
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CHAPTER. V
+ FIXATION OF PAY

26. Pay.—An employee while on duty shall draw the pay attached to his
post, as fixed from time fo time, and while on leave shall draw the salary
as regulated under Chapter IX of these rules. ~

. 27. Imitial pay.—(1) The initial pay of an employee on first appointment
shall, subject to sub-rule (5) of rule 28, be the minimum of the time-scale of
pay of the post to which he is appointed.

(2) The initial pay of an employee appointed on promotion shall be fixed
at the stage of the time-scale of pay of the new post which is next above his
basic pay including personal pay of the old post:

Provided that if an employee has previously worked in the same post, or
a regular post on the same time-scale of pay the initial pay shall not be less
than the basic pay which he drew on the last occasion, and he shall count
for increment the period during which he drew that pay on such last and
any previous occasion,

28. Annual increment.—(1) The annual increment in the time-scale of pay
shall be drawn as a matter of course, unless it is withheld or forfeited by the
competent authority as punishment under chapter XVII of these rules. If the
increment is withheld, the withholding authority shall state the period fer
which it is withheld.

(2) Increments shall automatically stand withheld on account of failure to
pass a compulsory deparimental examiniation within the period prescribed
under Chapter XX of these rules and shall not be granted unless it is shown
to the satisfaction of the Board that the failure to pass such an examination
was duc to circumstances beyomnd the employees control. On successful
completion of such an examination ke shall get the due increment in the time-
scale of pay.

(3) Where an efficiency bar is prescribed in a time-scale of pay the incre-
ment next above the bar shall not be given to an employee without the sanc-
tion of the competent authority. Such sanction shall be based not on the mere
absence of an unsatisfactory report but on the positive statement of the report-
ing officer that the service of the employee concerned has been such as to
justify the crossing of the Bar,

(4) The conditions under which service counts for increments in the time
scale of pay of the post held by an employes are as under:—

(a) duty in the post; -

(b) service in another post, whether in substentive or officiating capacity
or on deputation;

{¢) leave other than extraordinary leave;

(d) if an employee after officiating in a higher post is reverted to a lower
post, the period of service in the higher post shall count for increments
in the lower post; and

{e) when two posts are on identical time-scale of pay it should be held
that the duties and responsibilities of the posts are not very different
in nature irrespective of the fact whether the pay of the posts is
borne in the regular or work-charged establishment or is paid from
contingency and the duty rendered in any such post shall be allowed
to count towards increment,
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(5) An employee may, in the case of first appointment, in recognition of
special qualifications or experience, and in other cases, in recognition of out-
standing performance or merit, be granted one or more advance increments in

a time-scale of pay with the prior approval of the Board,

{6) When a competent authority orders, under Chapter XVII of these rules,
the reduction of an employee to a lower post such authority may allow him
to draw any pay, not exceeding the maximum pay of the latter post, which
it may think proper.

(7) When a competent authority withholds an increment or orders stoppage
at an efficiency bar as a measure of penalty under Chapter XVII of these
rules, such authority shall state the period for which such penalty shall remain
operative,

CHAPTER VI
ALLOWANCE AND HONORARIUM

29.  Compensatory allowance, ete.—{1) An employee shall draw the compensatory
allowance attached to a post so long he holds that post and shall cease to
draw it when he vacates the said post, The compensatory allowance shall also

be admissible during the leave including leave preparatory to retirement,

(2) The house rent support may be drawn during temporay transfer for a
period not exceeding four months provided the authority ordering the transfer
certifies in the order that the employee is likely to return to duty to the same
station on expiry of such transfer. The house rent support may also be drawn
during leave preparatory to retirement.

30.  Honorarium.—(1) The competent authority may grant an honorarium
to an employee tor work performed which is occasional in character and
cither so laborions or of such special merit as to justify a special reward.
The work should be undertaken with the prior consent of the competent
authority and the amount should, where possible, be settled in advance.

(2) The competent authority may, on a casual or intermittent basis, and
under such conditions as it may prescribe, allow any of the employees, in
individual cases or class of cases, to accept from a Government department or
a semi-Government orsanisation or any other organisation sponsored by the
Government, a fee for work done or service rendered by him to such dapart-
ment or organisation.

31, Overtime allowance.—Overtime allowance for extra hours of work
shall be allowed at such rates as may be prescribed by the Government to
the employees by the controlling officer when required to work beyond the
normal working hours with prior written order of the controlling officer for
-the .periods specified by him. The total overtime working hours shall not
exceed eight hours in a ‘week: this limit may be relaxed in case of emergency
with the consent of concerned Member of the Board.

32, Shift duty allowance.—The employees, when required to work regularly
Yn rotating shift, shall be allowed shilt duty allowance at such rates as may
ve prescribed by the Government,
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CHAPTER VII
COMBINATION OF APPOINTMENT

33 Additional allowance for combination of appointment.—When an employee
is assigned to perform duties of another post in addition to hizs own duties,
he may be allowed additional allowance on the following terms and conditions,

namely:—

(a) there shall be a formal order of the competent authority for holding
the additional post;

{b) no additional allowance shall be allowed for holding an inferior post;

(c) no additional allowance shall be allowed when the period of dual
charge is less than 3 weeks;

{d) for holding additional charge of another post the employee shall draw
the pay of his own post plus an additional 20% pay as charge
allowance subject to a maximum of Taka 200°00 per month;

(e) an employee may be allowed by his appointing authority to hold
current charge of an additional post for a period not exceeding ome
—onth. If for exigencies, such period is required to be extended,
prior approval of the Board shall be obtained. But the period of
holding current charge by an employee shall, in no case exceed

three months.

CHAPTER VIII
JOINING TIME

34, Joining time,—Joining time may be granted to an employee to enable
him—
(a) to join a new post io which he is appointed on transfer or on pro-
motion whils on duty in his old post; or

(b) to join a new post on retum from leave, other than extraordinary
leave without pay.

35. Pay during joining time.—(1) Joining time shall be regarded as on duty,
during joining time under rule 34 an employee shall be entitled to the pay of

his old post.

(2) An employse who does not join his post within his joining time shall
not be entitled to any pay or leave salary on the expiry of joining time.
Unanthorised absence from duty shall be treated as misconduct under Chapter

XVII of these rules.

36. Period of joining time.—(1) The joining time admissible to an employee
whose transfer does not involve a change of residence from one station to
another is one day only, 2 holiday counting as 2 day for this purpose, provided
if there be more than one holiday he should join immediately after the holi-

days.
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(2) In the case of transfer involving a change of residence from one stition
to another, & period of six days shall be allowed for preparation and another
period, subject to a maximum of four days shall be allowed to cover the
actual journey calculated as under:—

(a) Journey by rail ! One day for each 250 miles orany
longer time actually occupied i the
journey;

(b) Journey by river or coastal stea- : one day for each 50 miles or any

TET. longer time actually occupied in

the journey:

(c) Journey by motor car or other : one day for each 80 miles or any
conveyance plying for public hire. longer time actually occupied in
the journey:

(d) Journey by air : actual time in fansit; and
(e) Journey by other means, . one day for each 15 miles.

(3) Travel by road not excesding 5 miles to or from a railway or steamer
station at the beginning of the journey shall not count for joining time,

(4) Bunday or holiday shall not count as a day for the purpose of caleula-
tion of the joining time under sub-rule (2).

(5) The competent authorily may, in the exigency of service, curtail, or in
any special case, extend the period of joining time admissible under this rule,

(6) By whatever route an employee actually travels, his joining time shall,
unless the competent authority for special reasons orders otherwise, be calculated
with reference to the shortest rounte which travellers commonly use,

37. 'Leavein transit.—If an employee takes leave while in transitfrom one
post to another, the period which has elapsed since he handed over charge of
his old post shall be included in his leave, unless the leave 15 taken on medical
cerfificate. Tn the latter case, he may be allowed joining time in addition to
leave. '

Note.—For the purpose of joining time the competent aothorily means the transferring
authority,
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CHAPTER IX
LEAVE

38, Kinds of leave.—(1) The following kinds of leave shall be ‘admissible
to an employee, namely :—

(a) leave on ayerage pay;

{b) leave on half-average pay;

(c) extraordinary leave without pay;
(d) special disability leave;

(e} quaranting leaye;

(f) maternity leave; and

(g) study leave.

(2) Leave other than special disability leave and study leave admissible under
these tules may be granted to an employee by the competent authority and
may be allowed in combination with Sundays and holidays.

Note.—The competent authority in this sub-rule, for the purpose of granling leave, shall
be as fallaws, namely:—

{a) in respect of all Class-ILE and Class-1V employees. .. Head of office concerned
in the rank of XEN
and above.

(b} in respect of all Class-IT officers and Class-1 officers Superintending Enginecr
in the rank of Assistant Enginccr i .. or Dircctor concorned;

{¢) in respect of Class-I officers in the rank of XEN or De- Chief Engineer concerned;
puty Director and other officer of equal ranks. .. and

{d) in respect of Superintending Engincer of Director The Board.
and officer of higher rank. o ls e

79, TLeaye on average pay.—(1) Every regular employee excluding work-
charged employees shall earn leave on average pay at the rate of one-cleventh
of the period spent on duty. The amount of leave on average pay that may
he taken at one time shall not exceed four months. This limit may be raised
to six months when the leaveis taken for the purpose of pilgrimage or educa-
tion or rest and recreation outside Bangladesh or in the case of leave prepara-
tory to retirement and to twelve months when the leave is taken on medical
ground.

. {2) The casual employees shall earn leave on average pay at the rate of
one-twenty second of the period spent on duty and the maximum that may
be accumulated shall be one month and a half which such employee may be
allowed to enjoy at a time.

(3) A regular employee if denied for the exigency of work, to avail the
leave he applied for which he earned, may be allowed to draw leave salary
in exchange of the leave not exceeding one month in two years in addition
to his usual monthly salary tor the period of leave. The period for which
such leave salary is paid shall be debited to his leave account as leave availed,

40. Leave on hnlfum'erage- pay.—(1) Every employee shall earn leave on
half-average pay at the rate of one-twelfth of the period spent on duty and
accumulation of such leave shall be without limit.
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(2) Leave on half-average pay may, on production of medical certificate
be converted to leave on average pay at the rate of one day of leave on
average pay for two days of leave on half-ayerage pay up to a maximum of
twelve months on average pay.

41. Leave of a re-employed Government servant.—A Government servant re-
employed after retirement shalll for the purpose of leave, be treated as a
temporary empoloyee and his leave shall be regulated in accordance with rules
and orders made by the Government.

42. Granting of leave not due—Except in the case of leave preparatory to
retirement, leave not due may be granted to a regular employes on half-
average pay up to a maximum of twelye months during whole service period,
if it is on medical certificate, on condition that such leave shall be accounted
for in the account of his leave on half-average pay which may accumulate
subsequently in terms of sub-rule (1) of rule 40.

43, Extraordinary leave.—(1) Extraordinary leave for which mo leave
salary is admissible may be granted to an employee when no other leave is
admissible, or other leave is admissible but the employee applies in writing [for
the grant of extraordinary leave.

(2) Extraordinary leave may be granted uptoa maximum of one year to a
regular employee and up to & maximum of six months to a casual employee
on any one occasion. In case of illness, the production of medical certificate
or the recommendation of Medical Board, constitutid under rule 45, shall be
necessary. The Board may under special circumstances extend extraordinary
leave beyond the abovementioned limifs.

Note—No leave can be claimed as a matter of right. In the interest of the work of the
Poara leave applied for may be refused.

44, Special disability leave.—Special disability leave may be granted by the
Board on the recommendation of Medical Board, constituted under rule 43,
to an employee who is temporarily disabled by injury inflcted or capsed in, or
in consequence of, the due performance of his official duty, or in consequence
of his official position. :

(2) Such leave shall not be granted unless the disability manifested
itself within three months of the occurrence to which it is attributed, and the
person disabled acted with due promptitude in bringing it to notice:

Provided that if the competent authority is satisfied as to the cause of the
temporary disability, such leaye may be granted in cases where the temporary
disability’ manifested itself more than three months after the occurance of its
cause.

(3) The period of leave granted shall be such as is certified by a Medical
Board to be necessary. It shall not be extended except on the certificate of a
Medical Board, and shall in no case exceed twenty-four months.

(4) Such leave may be combined with any other kind of leave,

(5) Such leave may be granted more than once if the temporary disability
ig aggravated or reproduced in similar circumstances at a later date but not
more than twenty-four months of such feave shall be granted in consequence
of any one disability.
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(6) Such leave shall be counted as duty for gratuity only but shall not be
debited agpinst the leave account.

(7) Leave salary during such leave shall be equal to—

(a) average pay, for the first four months of any period of such  leave
including a period of such leave granted under sub-rule (3): and

(b) half-average pay, for the remaining period of any such leave.

(3) Application of this rule may be extended to an employee who is tem-
porarily disabled by injury accidentally incurred in, or in comsequence of, the
due performance of his official duties or in consequence of his official position,
or by illness incurred «in the performance of any particular duty which has the
cffect of increasing his illness or injury beyond the ordinary risk attaching to
the post which he holds.

45, Medical Board.—A Medical Board for making recommendation to
grant extraordinary leave and special disability leave shall be constituted by the
competent authority as under:—

(2) for Class-1 and Class-IT employees, such Board shall comprise of at
least two medical practitioners of minimum status of a Civil Surgeon.
The Chairman of such Board shall not be below the status of Pro-
fessor of a Medical College.

(b) for *Class-I11 cmp'll:hyee.s, such Board shall comprise of at least two
Medical Practitioners. The Chairman of such Board shall not be
below the status of a Civil Surgeon; and

(c) for Class-IV employess, such Board shall comprise of at least two
Medical Practitioners. The Chairman of such Board shall not be
below the rank of an Assistant Surgeon.

46. Quarantine leave.— Quarantine leave as leave of absence from duty
necessitated by the order not to atiend office in consequence of the presence
of infectious diseases in the family or hosehold of an employee. Such leavo
may be granted by the Head of the office on the certificate of a Medical or
Public Health Officer for a period not exceeding 21 days or, in exceptional
circumstancs, 30 days. Any leave necessary for quarantine purpose in  excess
of this period shall be treated as ordinary leave. Quarantine leave may also
be granted, where necessary, in continuation of other leave subject to the
maximum amount of leave admissible under this rule. An employee on gquaran-
tine leave is not treated asabsent from duty an his pay is not intermited.

Nore : This mule shall pot apply where an employee himself is dpfected by infectious
disease,

47. Maternity Ieave— (1) Maternity leave on full pay at the rate she was
drawing at the time of taking leave may be granted by the competent authrity]
to a female employes for a period which may extend up to the end of three
months from the date of its commencement or to the end of six weeks from
the date of confinement, whichever is earlier. Such leave shall not be debited
agamst the leave on averape pay or half average pay.
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(2) Leave admissible under rule 39 or 40 may be granted in continuation of
Eateruity leave if the request for such leave is supported by a medical certi-
cate,

48, Leave preparatory (o retirement—An employee who is required to
retire from service on completion of fifty-seven years of age or due to optional
retirement as provided in sub-rule (2) of rule 149 shall be entitled to leave for
six months on full pay and six months on half-averape pav, if' sufficient leave
is available at his credit, and the period of such leave may extend beyond the
date of his retirement but not beyond fifty-eighth year of age; if he proceeds
on such leave one day before the date of his retirement, his final retirement
from service shall take effect on the expiry of the leave. The period of leave
preparatory to retirement shall be counted towards service benefits for all pur-
poses,

49. Study Leave —(1) Study leave on half-average pay, not debitable to
leave account, for a period not exceeding twelve months, in special cases, may
be granted by the Board to a regular employee to enable him to study scien-
tific, technical or similar problems or to undergo special courses of instruction
considered useful for his services under the Board.

(2) The grant of study leave is not intended to meet the cost of an emplo-
¥ee deputed to other countries at the instance of the Board, either for the
performance of special duties imposed on him or for the investigation of speci-
fic problems connected with his technical duties. Such case shall be treated as
his normal duties.

(3) When an employee has been granted a definite period of study leave
and finds subsequently that his course of study and examination will fail short
of the sanctioned period of leave, the Board may, in such special case, grant
him extension of the study leave for a period not exceeding one year to cover
up the shortfall.

(4) Study leave may be granted in combination with leave on full or average
or half-average pay or with the extra-ordinary leave without pay, but in no
case the total leave so granted should exceed two years at a time.

Notes.—(1) At the time of applying for study leave, the employee must submit in defail
the course and period of study he is Foing to undertake.

(2) On return to duty after completion of the coutse of study, the emplovee musi
submit a certificate from the Institute concerned indicating the " result of tFe touse of
study.

50. Leave procedure —(1) The leave account of Class-I and Class-TI emplo-
yees shall be maintained in Form No. 3, in duplicate, one in the Controlling
Head Office concerned and the other in the Directorate of Accounts,

(2) The leave account of Class-IIT and Class-IV employees shall be main-

tained in the Form specified in sub-rule (1) by the Head of Office concerned.
(3) All applications for leave shall be in Form No. 6.
(4) Leave may be sanctioned by the authority mentioned in sub-rule (2) of rule 38

on the recommendation of the officer under whom the amplﬂ}'ce,‘appl}'ing for leave,
works, An officer not below the rank of Section Officer, Assistant Engineer or
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Accounts officer may, in special circumstances, allow an employee working
under him to proceed on leave, pending approval and formal sanction of the
leaye by the competent authority. The officer concerned shall satistfy himself
that the leave applied for is admissible.

(5) Leave at the credit of an employee shall lapse on the date of retirement
provided he applied for the leave preparatory to retirement at least one month
before the date of retirement. In such case the employee may be pranted the
leave preparatory to retirement upto the maximum limit of six months on ave-
rage pay and another six months on half-average pay, if due, subject to the
~ following conditions, namely :—

{a) the employee shall proceed on leaye preparatory 0O retirement at least
one day before the date of retirement; and

(b) the leave preparatotory retirement shall not exceed the date of attaining
the age of 58 years in any case.

51, Leave salary —(1) During leave on average pay, ail employee shall be
antitled to leave salary at a rate equal to the pay last drawn by him before
commencement of such leave.

(2) During leave on half-average pay, and employee shall be entitled to
leave salary at a rate of half of the the pay last drawn by him before comme-
ncement of such leaye.

57 Combination of and recalling from leave —(1) Subject to the provisions
of roles 39,40 and 43, leave on averagé pay and on half-average pay and
extraordinary leave without pay may be taken in combination.

) An employee on leave may be recalled to duty before expiry of the leave
and, if recalled he shall be treated on duty from the date on which he starts
for the station for which he is ordered to return and shall be entitled to
travelling allowance for the journey he takes in this behalf.

53, FEncashment of leave —(1) Employees are permitted to encash 503 of
the leave sanctioned to them on averagt pay provided that encashment shall
not be for a period of less than 10 days in a year and that the encashment
shall be effective on the leaye carned with effect from the first day of July,
1979, The encashment shall be debited to the leave account of the employee
concerned as leave availed of.

(2) Encashment upto a maximum of four months may be allowed to an
employee on attaining the age of superannuation if the period is covered by the
encashable leave at his credit in the leave account on that date counting from
the first day of July, 1979.

(3) The portion of leaye on average pay, if not actually availed of in a
year during which encashment of 50% sanctioned leave was allowed may not be
counted for the purpose of encashment in the subsequent years.
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CHAPTER X
TRAVELLING ALLOWANCE

54. Grades of employees.—(1) For the purpose of calculating travelling
allowance, the employees shall be divided into following four grades, namely:—

(a) the first grade shall include all class-I officers and other officers who
are in receipt of pay of not less than Thk. 750 per month. All officers
of the Government who before their transfer to the Board were in. the
first grade for the purpose of travelling allowance shall continue to
remain in the same gradé;

(b) the second grade shall include all employees who are in receipt of
pay of Tk. 470 or more but less than Taka 750 per month;

(c) the third grade shall include all employees other than those included
in first grade or second grade or fourth grade; and

{d) the fourth grade shall include all employees holding the posts in Class

-

Notes.—(1) No rovision of claims of travelling allowance shall be permissible in case
where an eomployes is promoted or reverted or s granted an increased rate of pay with
retrospective cffect in respect of the period of Inlervening between the date of promotion
or reversior or grant of increased rate of pay and that on which itis notified, unlass it is
clear that there has been actucal change of duties, In the case of all bills avdited before
such notification appears, the audit officer should be guided by the facts Known to him
officially at the time of audit butin case of travelling allowance bills not presented or audited
before the promotion iz fotified there is no objection to the aodit officer recognising the
retrospective effect of the notification.

(2) An employee in transit from one post to another shall be reckoned as belonging to
‘he grade to which the lower of the two Dosts wonld entitle him.

55. Kinds of travelling allowance.—The following are different kinds of
travelling allowance which may be drawn in different circumstances, namely:—

(a) conveyance allowance;

(b) mileage allowance;

(c) daily allowance; and

(d) the actual cost of travelling.

56. Conveyance allowance.—The Board may grant, on such condition as it
thinks fit, monthly conveyance allowance to any employes or class of employess
who are required to travel extensively at or within a short distance from his
headquarters under conditions which do not render him eligible for daily allo-
WANCe.

57. Mileage nllnwance:—-'[llu mileaze allowance shall be admissible to an
employee for the road journey by the shortest route proyided there is no
railway service or any other suitable transport service.



2484 THE BANGLADESH GAZETTE, EXTRA. AUGUST 35, 1982

38, .’I'raweI[lng by railway or watercraft.—(1) Employees when travelling by
railway or watercrafti—

(a) the first grade officer drawing pay Taka 1,850 or more per month
shall be allowed to travel in the air-conditioned class;

(b) the first grade officers drawing pay below Taka 1,850 and the second
grade employees drawing pay Taka 750 or more per month shall be
allowed to travel in the first class; ]

(c) the second grade employees drawing pay below Taka 750 per month
and all tﬂird grade employees shall be allowed to travel in the second
class; an

(d) the fourth grade employees shall be allowed to travel in the third class,

(2) Except in cases of journey on transfer and journey by road on tour one
daily allowance, in addition to the actual fare, shall be admissible for each
day or part of a day of the journey for incidental expenses.

50. Point of travel, ete—(1) The pointin any station at which a journey
is held to commence or end is the principal post office of the station or such
other point as may be fixed for tae purpose by the competent authority, But
journey on transfer beging and ends at the actual residence of the employee
concerned, ;

(2} An employee is required to travel by the class of accommodation for
which travelling allowance is admissible to, him. If an employee travels in &
lower class of accommodation he shall be entitled to the fares of the class of
accommodation actually used.

(3) If an employee of the second or third grade actually travels by rail or
watercraft which does not provide the class of accommodation to which he is
entitled he may be allowed to draw fare of the next higher class provided
the controlling officer certifies that the said travel was necessary in the interest
of the Board;

0. Mileage allowance for journey hy road.—For the purpose of these rules
journgy by road means travelling by means other than by railway, watercraft
or air and for that journey the mileage allowance shall be admissible atthe

following rates;—

Grade of employees, : ) Rates admissible per mile.
First grade e o ver TakE N0
Second prade i . .. Taka . 0-B0
Third grade o e c» Taka: 060
Fourth grade 7 ot : .. Taka  0-40

Note.—In the district of Chiftagong Hill Tracts, the mileage allowan ce shall be admissible
at doubls the ordinary rate. ¥
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61. Journey by Air .—{1) Officer in the rank of Executive Engineer and
cquivalent ranks and above shall normally travel by air in tourist class, but
they may, in their discretion, use any mode of travel in the interest of
work.

(2) In special cases, any employes may be allowed by the controlling officer
to travel by air.

62. Allowance while travelling by air.—An employee, authorised to travel
by air, while on tour shall be entitled to one air fare or the actual cost of
of the return air tickets, if such tickets are available, plus one daily allowance
at the rate allowable for other than expensive localities for incidental expenses.

Nore,—(1) An employes, authorised to travel by air, while travelling by ait on doty may
be insyred for each fight at the Board's oxXpenses. He may insure himself for a sum not
exceeding 30 times his monthly pay with a reputable Insurance Company and may recover
the premitm paid op that account alone with the travelling allowance on production of
necessary vouchers,

{2) In cases in which reservation of seals for journeys on tour oron transfer by employees
has to bz cancslled due to aa eleventh hour change in the programme or transfer order,
the reservation foe and any deduction from refund of cost of ticket returned may by reim-
barsed by the Board provided the controlling officer records a certificate to the effect—

(a) that the tour had to be cancelled or, as the case may be modified st a very
shott notice for reasons to be stated: and

(b} that earlier cencellation of reservation of seat was not possible for reasons to be
stited.

{3) The daily allowance referred to in sub-rule (2} of rule 58 and in rule 62 is not.a
true daily allowance bot is in lieu of incidental expenses for the journeys. The true daily
allowance is dealt with in rule 63, since the nature of the two allowances are guite differént
the drawsl of one shall not be made in any way contingent upon the other or, in other
words, the drawal of one shall not preclude the drawal of other, provided the other
prﬂwunns of these rules concerning distance travelled from hesdquarters and similar other
provisions are complicd with.

63. Daily allowance.—(1) A daily allowance is a uniform allowance for
each day of absence from the headquarters which is intended to cover the
ordinary daily charges incurred by an employes in consequence of such absence,
and unless, in any case, otherwise cxpressly provided in these rule such allowan-
ces may be drawn on tour.

{2} The daily allowance shall be admissible on the following scales, namely:—

For expensive localities, that For other lncalities
is to say, for Dacea, MNara-
sanganj, Khulna, Chitlagong

and Rajshahi.
(8) emplovees of the first grade:
{f) drawing pay upto Taka Taka 28-00 per day i+ Taks 2100 par dey.
750 per month.
(ify drawing pay [rom Taka Taks 32-00 per day v» Taka 24-00 per dey

751 to Taka 1000 per month.

(iii} drawing pay abowe Taka Taka 32.00 per day for Takas 24.00 per day for
1000 per month, first Tk, 1000 of pav first Tk, 1.0000 of pay
plus Tk. 4-50 for every  plus Tk. 3-35 for every
ddditional Tk, 500 or  additional Tk. 500 or

fraction thereof, fraction thereof.
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For expensive localities, that  Forother localities.
is to say, for Dacc, Mar-
yanganj, Khalna, Chitlagons
aud Rajshahi.
{b) Employees of the second 60 paisa for every Tk.12-50 45 paisa for every Tk, IZ-50
grade of pay or fraction thercof — of pay or fraction thereof
subject to the minimum  subject to the maximum of
of Tk. 20 and maximum Tk. 21 per day.
of Tk, 28 per day,

{c) employees of the third 60 paisa for every TK.12-50 45 ‘p:u'sa for every Tk. 1250
grade of piy or fraction there- ol pay or fraction thereof

of, subiesct to a minimum subject to the minfmom of

of Tk 12 and maximum Tk 9 and maximoom  of

of Tk.20' per day. Tk. 15 per day,

(dy employees of the fourth Taka 10-00 per day. .. Taks. 7-50 per day.
grade

(3) Notwithstanding anything contained in sub-rule (2), the daii.?r allowance
for the district of Chittagong Hill Tracts shall be admissible at twice the rate
prescribed for areas other than expensive localities.

(4) When an employee is required by the order of the Controlling Authority
to travel by special means of conveyance, he may draw the actual cost of
travelling and the daily allowance admissible under this rule,

(5) The dailyallowance may be drawn during absecnce from headquarters on
tour and on a day or days on which an employee reached a2 point outside
a radius of ten miles from his headquarters or for the return journey to his
headquraters from a similar point, subject to the conditions that—

(a) no daily allowance shall be admissible for an absence below 4 hours;

(b) half daily allowance shall be admissible for an absence of 4 tp 8
hours; and

(c) full daily allowance shall be admissible for absence exceeding 8 hours

Noter:—(F) The daily allowance may be drawn during a halt on tour aod glse on
Sunday and Holiday occurring during a tour but shall not be admissible during casual lemve.

(2) An employes, when on tonr, is absent from his headgquariers.
{3) The competent authority may define the limits of the headguarters of an emplayes,

(6) An employee,—

(a) if performs road journey as well as journey by air, rail or watercraft
in any one calendar day, may draw road mileage in addition to actug]

fare admissible for journey by air, rail or watercraft and only ope
incidental daily allowance; and

(b) while on tour in any one calendar day on which no. journey by air,

rail or watercraft is performed, may draw either daily allowance or
road mileage.

(7) The Board may, by general or special order, permit any employee or
class of employees to draw the actual cost of hiring a conveyance for jourpey.
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4. Journey on transfer.—The travelling allowance shall be drawn by an
employes on transfer from one station to another provided he is transferred for
the interest of the Board. A transfer at his own request should not be treated
fis a transfer for the interest of the Board.

65. Concessions for a journey on transfer —(1) Unless, in any case, otherwise
expressly provided in these rules, an employec shall be entitled for a journey
on transfer to the following concessions, namely —

{a) in the case of journey by rail or watercraft, an employee may draw—

(i) two additional fares of the class of accommodation to which his
grade entitles him:

(i) one full and one half fare respectively for each adult and minor
member of his family who accompany him and for whom such fares
are actually paid;

(iii) the actual cost of carriage, by goods train, steamer or other craft, of
personal effects upto the following maximum, namely:—

Grade of (Maunds) (Maunds)

emplovees, Ifnot possessing of if possessing of
family. family.

First ... & 40 B0

‘Second 20 30

Third 12 30

Fourth L 10 25

MNotz—An employee, who carries his personal effects by passenger train or who caries
them by road between stations connected by rail, may draw, in the case of former, the
actugl cost of carriage upto a limit of the nmount which would haye been admissible
had he taken the miximum nomber of maunds bys goods train, and , in case of latter,
actpal expenses uplo the limit of the amount which would hive been admissible had he
taken the same quantity by goods train or for wplid ressons and under the orders of the
head of office upio the limit of the amount which would have been admissible, if the maxi-
mom number of maunds had been transported by goods train; and

(iv) if he possesses a transport of his own, the actual cost of transporting
at his risk, by rail or steamer on the following scales :—

Grada of the emplovees. Scale allowed.

First Tob 4t .. one¢ motor car or motor cycle;
Second e . OmE motor car or motor cycle:

Third - .~ one motor cycle or ordinary cycle;
Fourth i .. ope ordinary cycle.

Naote—In the case of transportation of transport by steamer, the actual cost of transpor-
tation may include the freight, river dues, loading and unloading charpes, it compulsotily
payable to the stesmer company;
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(b) in the case of journey by air, an employee authorised to travel by
air, on transfer, under rule 61, shall be entitled to draw the travelling
allowance which would haye been admissible, had the journey or
journeys been performed by rail and or watercraft and, in addition,
the difference between rail and or watercraft fares of the class to
which he is actually entitled and the air passage fares actually paid
for himself and the members who performs a journey or journeys by
air, on transfer, may draw only the travelling allowance to which he

would be entitled if he had travelled by rail or steamer or by both;
and

(c) in case of journey by road, an employes may draw—

(i) mileage allowance, at twice the rate applicable to him under rule 60,
for self and one additional mileage allowance if two members of his
family accompany him, and at twice the rate if more than two mem-
bers of his family accompany him; and

(ii) for the transportation of personal effects within the prescribed limit,
mileage allowance at the rate of 15 paisa per maund per mile.

{2) The packing and orating charges for transportation of personal effects
shall be allowed at the following lump sum rates, if no transhipment is invovled,
namely (—

st grade employee A, N i .. Taka 250
Second grade emplovee = xm .. Taka 150
Third grade employee .-Taka 75
Fourth grade employee .. i o .. Takas 25

(3) The packing cost of personal effects at the rate of Taka 600 per maund
upto permissible limit or actual maundage transported, whichevesr is less, may
be allowed, if transhipment enroute is involved.

Nore—Transhipment eénroule means n:aushipn.tg:ut from one mode of public conceyance to
arother at an intermediate stage or at intermediate stage of the route and dots not mean
the inevitable changes at the starfing and terminal points of the route,

(4) A member of an employee’s family who follows him within six months
from the date of his handing over charges at his old station or proceeds him
by not more than one month, may be treated as accompanying him,

(5) If the family of an employee, in consequence of his transfer, travels to
a station other than the new headquarters,. travelling allowance for the journey
of the family may be drawn subject to the condition that it does not exceed
the travelling allowance that would have been admissible if the family had
proceeded to the new headquarters station.

Nofe—The family of an employee for the purposs of journey on transfer shall mean and
include only the wife, children and step children provided the¥ are residing with him and
wholly dependent upon him.
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66. Circumstances when there shall be travelling allowance and circumstances
when there shall be no such allowance.—(1) When on return from leave other
than leave on average pay exceeding four months an employee is posted to a
station other than that at which he was stationed when he want on such leave
he shall not be entitled to travelling allowance.

(2) An employes shall be entitled to draw travelling allowance for the journcy
to and from the place at which he appears in a compulsory departmental
examination:

Provided that the travelling Fallowance shall not be drawn under this
sub-rule: more than twice for any particular examination.

Note.— On the first occasion of his appearance in the examination, the travelling allowance
ag on tour should be allowed. A candidate who Appears in the cxamination on & second
oceasjon, if he has failed once, shoukl be eranted travelling allowance only if he passes.

(3) Unless otherwise ordered or recalled from leave by the competent autho-
nty, an employee shall not be entitled to any travelling allowance for a journey
made during leayve or while proceeding on or returning from leave.

(4) An employee who is summoned to give evidence in a criminal case, a
case before a court martial, a civil case or a departmental enguiry held by a
properly constituted authority to which the Board is a party may draw such
travelling allowance as may be admissible for a journey on tour provided he
has not received any payment for the same from any other source.

(5) When the journey on tour or transfer is made by any transport provided
by the Board or Government free of any charge the employee shall be entitled
to draw full or half daily allowance of his grade for any day in which he is
absent from his headquarters for more than eight or four consecutive Hours
respectively and, if any part of the journey is made by other means of trans-
port, he may, at his option, draw, in lieu of daily allowance, the mileage allo-
wance admissible for that part.

(6) The travelling allowances of the employees deputed to places outside
Bangladesh on official business and of the (trainees proceeding abroad shall be
regulated in accordance with the provisions contained in Appendices-II and 111,
reapectively.

(7) The driver of a motor vehicle when making a journey on tour by road
on the vehicle in his charge may draw full or half daily allowance of his
grade for any day on which he is absent from headquarters for more than eight
or four consecutive hours respectively, and, if any part of the journey made by
other means of transport, he may, at his option, draw, in lien of daily allow-
ance, the mileage allowance admissible for that part,

67. Competent aunthority, efe.—{1) For the purpose of rules under this
chapter the authority exercising the powers of a competent authority, Head of
Office and controlling officer shall be those specified, respectively, in Appendices
IV, V and VI. No bill relating to travelling allowance shall be paid unless
it i5 signed or countersigned by the controlling officer of the empoyee who
presents it. .
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(2) It is the duty of a controlling officer before signing or countersigning
a travelling allowance bill—

(2) to scrutinise the necessity, frequency and duration of journey and halts
for which travelling allowance is claimed and to disallow the whole
or any part of the travelling allowance claimed or any journey or
halt, if he considers that a journey was unnecessary or unduly protracted
or that a halt was of excessive duration:

(b} to scrutinise carefully the distance entered in travelling allowance bills;

{c) to satisfy himself that mileage allowance for journeys by railways or
watercrafts has been claimed at the rate applicable to the class or
accommodation actually used and that where the actual cost of trans-
porting personal effects is claimed under these rules, the scale on winch
such eflects transported is reasonable and to disallow any claim which,
in his opinion, does not fulfil that condition; and

(d) to observe any subsidiary rules or orders which a competent authority
may make for his guidance.

Note.—Travelling allowance are granted m mest expenditure of a particular type and
should not, on the whole, be asource of profit to the recipient. The controlling officer s
should specially keep this principle in view while countersigning the travelling allowance bills.

68. Advance—Advance may be granted to all grades of employees when
proceeding on tours or on official duty, of an amount sufficient to cover their
personal travelling and incidental expenses, subject to adjustment on travelling
allowance bills after completion of tour.

Note.—Advance under this rule may be granted by the controlling officer who maY exercise
the power for sanctioning advance {or himsclf as well. A second advance shall mot be made
until the travelling allowanes bill for the first advadce hes been submitted for adjestment,

CHAFTER Xl
MEDICAL FACILITY

60. Reimbursement of cost of medical treatment.—The regular and work-charged
employees shall be allowed reimbursement of the cost of mzdical treatment for
themselves and for members of their family, subject to the maximum of 107
of their pay for the current financial year,

Note:—The cost of medical treatment sholl mean the amount sctually paid for medicsl
artendsnce and treatment and shall include the cost of surgical operition.

70. Free treatment by medical officers employed by the Board.—The medical
officers employed by the Board shall not charge any fee for attendance and
treatment of the empoyees and members of their family.

71. Treatment in hospital.—(1) For indoor trestment in hospital, if required
in the opinion of the authorised medical attendant, the bed or cabin charges
and other charges made by the hospital suthority excluding food or diet
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charges, may be admissible for reimbursement beyond the limit specified in rule 69.
If no charge for food ordiet is given separately 10% for the same shall be
deducted from the bed or cabin charge.

Nates.—{1) Accommodation for indoor treatrent in hospital shall be admissible as follows
namely i —

(&) Class I and Class 1T officers in cabin;
(h) Class ITL emplovessin paying ward; and
(c) Class IV employeesin general ward.

(2) For treatment in the hospital of the Board no charge shall be made except the cost
of medicine and other consumable ftems which shall be charged for and reimbursed. The
charges for food or diet shall not be reimbursable,

72. Reimbursement of charges for maternity confinement.—The charges for
maternity confinement in case of a female emplovee or wife of an employee
shall be reimbursed as follows. namely:— X

(a) the actual charges paid as fees for doctor, midwife and nurse and the
cost ol medicine not exceeding Taka 500 in each case for class Tand
class 1L officer, Taka 250 for class 11l employees and Taka 150 for
class IV employees,

(b) this shall be admissible for the first and second issues only ‘and shall
be in addition to the reimbursement admissible under rule 69

73, Medical facility during leave, etc.—The medical facility spzcified in
these rules shall also be admissible during leave and stay on duty abroad,

74. Reimbursement in case of accident—Reimbursement of the cost of
medical treatment shall be allowed to an emplovee if he meets with an accident
while on duty and such reimbursement shall be outside the limit specified in
rule 69,

75. Bill for reimbursement.—{1) The bills for reimbursement of the cost,
of medical teatment shall be admmssible it submitted within thvee months from:
the date of actual expenditure incurred by the employee:—

(a) The bills for reimbursement of the cost of medical treatment shall be
prepared 1n Form No. 7 with supporting vouchers duly signed by the
employee and medical officer and submitted to the controlling officer
for countersignature and approval,

Noate—The. officers declired (o he the conmolling officers for the purpose of ruoles under
Chapar X shall also’ be the controfling officers for the purpose of rules under this chapter.
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CHAPTER XTI
RESIDENTIAL ACCOMMODATION AND HOUSE RENT SUPPORT

76. Allotment of residential accommodation and recovery of rent and charges
therefor—(1) A building owned or leased by the Board or a portion thereof
may be allotted by the competent authority as residence to an employee.

(2) The following rent and other charges shall be recoverable from an
employee in occupation or in possession of a building or portion thereof owned or
leased by the Board, namely :(—

(a) rent at the rate preseribed in rule 79 :

(b) municipal and other rates and taxes payable in respect of the residencs
not being in the nature of house or property tax ;

{g) meter hire, when charged separately, and the cost of water and gas
consumed and other charges, if any, determined by the competent
authority ; and

(d) if the residence is supplied with fupiture, tennis court or garden,
maintnined at the cost of the Board, the charges for them, if any,
determined by the competent authority.

77. Exemption from charges, etc.—An employee may, with the specific
sanction of the Board in each case, be exempted wholly or in part from any
or all of the liabilities enumerated in rule 76 when he was not actually occupying
the residence.

78, Free accommodation.—An employee may get free accommodation by
specific order of the Board in the following circumstances, namely —

{a) when he is provided with accommodation within close proximity to a
vital installation where he is required to live on 24 hours basis ;

(h) when he is provided with accommodation to stay at site of the project
under construction.

79. Rent —An employee who is provided with residential accommodation
by the Board shall pay, by deduction from pay bills, monthly rent-at the rates
shown below - —

(a) Officer = o 1Y of pay:

{h) employees on new scales of Taka 225313, Mil.
Taka 240—345 and Taka 250—362,

{c) other employees including those on new scale of 5%/ of pay.
Taka 470—1135.

Provided that an existing employese who, under the existing rules in force is
entitled to rent-free accommodation shall not be required to pay rent on account
of the residential accommodation provided by the Board, but future appointees
to the post held by such an employes shall be required to pay rent for the
residential accommodation provided to him.
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If both the husband and wife are persoms, the service of the Republic of
any public body or organisation including the Board and are posted at the
same station. and residential accommodation is proyvided to one of them; the
rent shall be recovered from the pay bill of the spouse in whose name the
residence is allotted and the other spouse shall neither be entitled to residential
accommodation nor the house rent allowance under rule 86, unless the husband
and wife live separately.

Explanation.—Allotment of a single seat or single room in & mess, hostel,
rest house or in improvised accommodation at or near the place of work given
by the Board in the interest of public service (such as accommodation in gang
huts, godowns, wagons, bunks on board or steamer or launch) shall not be
treated as provision of accommodation by the employee for the purpose of the
rule in such cases, the person concerned shall be entitled to receive house rent
allowance under rule 86 and shall pay rent and other charges, if any, levied for
the single seat or single room or for the improvised accommodation.

80. Standard of accommodation.—The standard of accommodation to each
class of employees shall be prescribed by the Board from time to time.

81. Liability for rent, etc. during abscnce of the employee.—An employee who
is in occupation or possession of a building or part thereof shall continue to
be liable for rent and other charges payble under rule 76 while he is absenmt
glr;ﬂépur or on leave unless he vacates and makes over possession of such

ng,

82. Storsge of furnitue, ete. free of rent during absence of the employee.—
An employee may be permitted by the alloting authority to store his furniture
and other belongings during his absence at his own tisk, free of rent in one
room of the residence occupied by him prior to such absence provided the
new allottes occupying the residence during his absence agrees to such arrange-
ment, :

83. Assessment of rate and taxes where the same building is vwsed as Ofice-cum-
residence,.—Where a building is used partly as 2 residence and partly as an
coffice of the like, if the residential portion is not separately assessed to rates
und taxes, not being in the nature of house or property tax, the total of such
rates in respect ol the building shall be apportionsd between the residential
and other portions by the alloting authority. .

84. Vacation of accommodation by an employee on transfer, etc.—An
employee in occupation of a reisidence of the Board shall vacate the residence
within iwo months of his transfer or termination of service or retirement,
except in special circumstances when the competent authority may allow him
extension of time, not exceeding six months, to vacant the residence.
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§5. Hired accommodation.—(1) In special cases, subject to the availability
of fund, the Board may provide accommodation to its employees in houses
obtained on leave at the follownig ceiling, namely:—

i Maximum rent
in towns of Dacca.
Narayangonj, At other

For employees Chittagong, places.
drawing basic pay. Khulna and
Rajshahi.
Tk.3000 .. = .. Tk2500 Tk.2000
Tk.2850 = .o Tk.2000 Tk.1600
Betweon Tk.2001 and Tk.2849 .. Tk1500 Tk.1200
Between  Tk.1501 and Tk.2000 o Tk 1200 Tk.1000
Between  Tk.1200 and Tk.1500 .. Tk900 Tk.720
Between  Tk.901 and Tk.1199 B T Tk.450
Between  Tk.650 and Tk.900 T35 Tk.300

Nore, =(1) The employees provided with accommodation under this rule shall be liable
to pay the renl and other charges under rules 76 and T9.

(7) Houses shall be hired in the name of the orgaaisation concerfied, and in 10
case (herent should be paid in cash or by chegue to the employee concerned.

{3) Where residential gccommodation is provided to an employee (irrespective of
whether it is hired or owned by an preanisation) it shall be furnished  and no
furniture, curtain, etc,, sball be supplied. The owner shall pay municipal taxes
and other taxes, The occupant shall pay charges for gas, eleciricity and wWater.
No Chowkider, Mali, Cook, etc, shall be provided by the orgamisation at the
residence of any employee.

86. Honse rent allowance.—(l) Employees who are cligible for residential
accommodation but have not been provided with such accommodation and the
employees who are mol eligible for residential accommodation will be paid
house rent allowance at the following rates per month, namelyi—

For employees posted to
For employees offices in the towns of
drawing basic pay. Dacca, Narayangoni, Khulna,
Chittagong and Rajshahi. For other areas.

Upto Tk. 1000 359 of basic pay subject 309 of basic pay subject to
: to 4 maximum of Tk.90. & maximum of Tk. 80.

Taka 1001—2000 30% of basic pay subject 25% of basic pay subject 1o
to minimum of Tk. 330 a minimum of Tk. 300

Over Taka 2000 25¢/ of basic pay subject 209, of basic pay subject to

to  a minimum of Tk. 600. a minimum  of Tk, 300,

(2) A person who is provided with residential accommodation by the Board
shall not be entltied to house rent allowance under this rule. An employee who
is provided with residential accommodation by the Board shall pay, by deduc-
tion from pay bills, monthly rent at the rates shown below:—

a) Officer .. 5 e s SRRSO Dl
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(b) Employees on New Scales of Taka 225315, Nil.
Tk. 240—345 and Taka 250—362.

(c) Other emplovees including those on New Scale of 57, of pay.
of Tk. 470—1135.

Provided that an existing employee who, under the existing rules in force,
is entitled to rent-frec accommodation shall not be required to pay rent on
account of the residential accommodation provided by the Board, but luture
appointees to the post held by such an employee shall be required to pay
rent for the residential accommodation provided to him.

If both the husband and wife are persons in the service of the Republic or
of any public body or organisation including the Board and are posted at the
same station, and residential accommodation is provided to one of them, the
rent shall be recovered from the pay bill of the spouse in whose name the
residence is allotted and the other spouse shall neither be entitled to
residential accommodation nor the house rent allowance under rule 86 unless
the husband and wife live separately.

Explanation.—Allotment of & single seat or single room in mess, hostel,
rest house or in improvised accommodation at or near the place of work
given by the organisation concerned in the interest of public service (such as
accommodation in gang, huts, godowns. wagons, bunks on board or steamer
or launch) shall not be treated as provision of accommodation by the emplo-
ver for the purpose of this rule in such cases the person concerned shall be
entitled to receive house rent allowance under rule 86 and shall pay rent and
other charges, if any, levied for the single seat or single room or for the
improvised accommodation.
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CHAPTER XIII
CONTRIBUTORY PROVIDENT FUND

37. Application of the Chapter.—This Chapter shall apply to all regular
employees, excepi— :

(a) the transferred Government employees who hold lien on pensipnable
Government service;

(b) casual employees and the employees who arg paid from contingency;

(c) retired Government servants who have been re-employed under the
Board; and

(d) officers appointed on contragt, if so provided in the contract.

%%, Constitution and Management of the Fund,—(1) There shall be consti-
tuted 2 Fund to be called the Bangladesh Water Development Board Contri-
butory Provident Fund.

(2) The management of the fund shall vest in the Board and its officers
guthorised in this behalf.

89, Eligibility of being subscriber to the Fpnd,—(1) An cmployee Lo whom
this Chapter applies shall be eligible to subscribe to the Fund.

_(2) The Chairman and members of the Board may, except on transfer on
deputation from the Government, subscribe to the Fund with the approval of
the Government.

(3) All eligible subscribers shall suhscribe monthly to the Fund beginning
from a calendar month after entry into regular service of the Boatd.

Note:—An employes on probation shall ba eligible, after confirmatiog, to  subscribe
o the Fund with retrospective effect.

g0). Conditions and rate of subscription.—(1) The amount of subsoription
shall be fixed at the rate of 10 per cent of the pay of the subscriber and
such subscription shall be deducted from his monthly pay.

(2) The subscription of a subscriber who is on  leave, other than exira-
ordinary leave without pay, <hall bo deducted at the usual rate from his leave
salary but no subscription shall be deducted for any period of exiraordinary
leave without pay.

(3) In case of an employee under suspension, no subscription shall be
deducted from his subsistence granl, but, if he is subsequently reinstated with
pay or leave salary with retrospective effect the subscriptions at the usual rate
shall be deducted in lump sum for the entire period of his suspension.

(4) No subscription 1o {he Fund shall be deducted for the last broken
month of termination of service by retirement, resignation, discharge,
dismissal, retrenchment or death,
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91, Contribution by the Board.—(1) The Board shall pay interest o the
credit of the subscribers and the rate of such intercst shall be determined by
the Board at the end of each financial vear.

92. Interest.—(1) The Board shall pay interest to the credit of the subscri-
bers and the rate of such interest shall be determined by the Board at the end
of each financial vear.

(2) Interest shall be caleulated and credited at the end of each fingneial
year in the following manner, namely:—

(a) on the amount at the credit of a subscriber on the last day of the
preceding year, less any sum withdrawn during the current vear,
interest for twelve months;

(b) on sums withdrawn during the current year, interest from the first
month of the current wear to the month preceding the date of
withdrawal;

(c) on all sums credited to the subscriber’s account during the current year,
interest from the month of deposit to the last month of the current
vear, subject to the provisions of 'clause {d), The interest on
the Board's contribution shall be calculated monthly as if it was
contributed by the Board concurrentlv along with the subscriber's
monthly coniribution; .

(d) the rate ol interest shall be yearly but it shall be calgulated on monthly
basis also for the purpose of clanses (b), (c) and (). If the depositis
made before or on the 15th of the month full interest for that month
shall be taken into account, but if the deposit is made after 15th of
the month no -interest for that month shall be accounied;

(e) the total amount of interest shall be rounded to the nearest whole
taka (lifty or more paisa counting as a taka, but less than fifty paisa
omitting);

(f) the deposit shall take effect from the date of payment of salary from
which it is deducted; and

(g) interest shall accrue or the total credit to the account of the subs-
criber up to the last month preceding the date of final payment (with-
drawal) after termination of his service.

(3). Interest shall not be credited to the account of a subscriber if he
informs in writing that he does not wish to reccive it; but if he
subsequently asks for the interest, it shall be credited with effect from the
month following that in which he asks for it.

93. Subscriber’s account.—(1) An account shall be opened and maintained
in a Pass Book in Form No. 8 wherein all transactions in respect of the
subscriber’s account in the Fund shall be entered under the initial and sienature
of the Accountant and the officer concerned with the drawing and dishurs-
ment of his salary, This shall be in addition to the usual system of maintain-
ing accounts in the Directorale of Accounts,
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(2) Regular monthly entries with date should be made in the Pass Book in
respect of—

(2) subscription of the subscriber;
(b) advance, if any, paid to the subscriber;
(c) refund of advance, if any; and

(d) recovery of interest, if any, on advance,

(3) At the end of each financial year entries shall be made in the Pass
Book in respect of the contribution of the Board and the interest duc to the
credit of the subscriber under rule 92.

(4) The Pass Book shall remain in safe custody of the Drawing and Dis-
bursing Officer or the Accountant concerned with the salary bills of the subs-
cviber. After up-to-date entries at the end of each financial year, the Pass
Book shall be sent tothe Director of Accounts for verification who shall,
oftep such verification, return the Pass Book immediately to the concernad
Drawing and Disbursing Officer. A copy of the veri fied yearly accounts shall be
sent to the subscriber concerned.

94 Adyance from the Fund.—(1) A temporary advance, not exceeding six
months’ pay of the subscriber or 50 per cent of the amount subscribed by him,
together with interest accrued thereon, whichever is less, may be granted by the
Head of Office to a subscriber who has completed three years' service or
whose service has been confirmed and who subscribed to the Fund for not less
than three years, for the following purposes, namely :—

(a) to purchase land for a residential house or for building a residential
house ar for both; .

(b) l!:rtl:_llaﬂl the expenses of marriage of self. son, daughter or depondent
sister;

(¢) to meet the expenses for medical treatment of self or any member of
his famly whois dependent on him in case of prolonged "illness;

(d) to meet the expenses of higher education for self or children;

(=) for ' repair  of house;

(f) for repayment of loan; or

(g) for any other emergency.

(2) An interest on the sum advanced under sub-rule (1) shall be charged
at such rate as shall be prescribed by the Board on the credit of the
accounts of the subscribers when such advance is mada:

Provided that no such interest shail be charged on any sum advanced to a
sybscriber whose account does not carry interest.

(3) No second advance shall generally be granted until the previous advance
and the interest accrued thereon are fully recovered. In special circumstances
second advance may be allowed at the discretion of sgnctioning authority, The

two advances together should not exceed 509 of the employee’s own contribu-
tion,
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(4) A subscriber may, after attaining the age of 50 years or after completion
of Z2 years continuous service, withdraw from the Fund an amount not
exceeding 80 per cent of his subscription and interest accrued thereon less the
balance of advance, if any, taken under sub-rule (1). Such withdrawal shall be
adjusted at the time of final payment on closing his account in the Fund after
retirement or termination of his service,

95. Recovery of advance.—(l) An advance granted to a subscriber under
rule 93 shall be recovered from him in such number of equal monthly instal-
ments as the sanclioning authority may direct, but such number shall not be
more than thirty-six. A subscriber may, at his option, make repayment carlier
in lump sum or in such smaller number of instalments as he thinks fit,

2) Recovery shall be made by compulsory dedugtion from salary bills, in
addition to the usual monthly suobscriptions, commencing from the first full
month’s pay after payment of the advance. But no recovery shall be made
from a subseriber while he is on leave other than leave on full pay or on
subsistence grant except with his consent,

(3) The interest, if any, on advance shall be recovered in one or more
instalments, similar to the pringipal, in the month or months immediately
following the full recovery of the principal,

96, Nomination.—(1) A subscriber shall, as soon as his account in the fund
is opened, furnish a nomination in the Form prescribed in the Pass Book
conferring on one or more persons the right to receive the amount that may
. stand to his credit in the Fund in the event of his death before that amournt
is paid to him, If any person, so nominated, is minor or under any disability
to give a legal discharge for any payment, the subscriber shall at the same
time authorised another person who is of full age and capable of giving &
legal dischgrge for the purpose of regeiving payments on behalf of the minor or
disabled nominee.

(2) If, at the time of making the nomination, the subscriber has a family,
the nominatjor shall not be in favour of any person or persons other than the
members of his family, and if, at the time of making the nomination, the
subscribor has no family the nomination shall become invalid in the event of
his subsequently acquiring a familv when he shall have to furnish fresh momina-
tion in fayour of any member or members of his family.

(3) If a subscriber nominates more than one person under sub-rule (1),
he shall specify in the nomination the amount or share payable to each of
the nominees in such manner as to cover the whole of the amount that
may stgnd to his credit in the Fund,

(4) In the event of death of any nominee during the life time of the
subscriber, he shall forthwith nominate another person in the plage of the
nominee so died.

(5) Every nomination shall be signed by the subsoriber making it in  the
presence of two witnesses who shall also sign in his presence and in the pre-
senge of each other,
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(6) A subscriber may at any lime cancel a nomination by sending a notice
in writing and in that event, shall furnish a fresh nomination in the manner
jaid down in the forepoing sub-rules. A fresh declaration shall be operative
only on being received and acknowledged by the Head of Office.

(7) Every nomination and every notice of cancellation given by a subseribe;
shall, to the extent that it is valid, taken effcct on the date on which it is
received by the Head of Office,

(8) The subscriber shall furnish, in duplicate, every nomination, notice of
sincellation and fresh nomination to the Head of office. Onc copy of each of
the same with counter-signature of the Head of office shall be affixed in the
Pass Book of the subscriber and the other copy with counter-signature of the
Head of office shall be sent to the Director of Accounts.

97, Final payment.—(1) If a subscriber diesor ceases to be a subscriber 1o
the Fund, the amount standing at his credit minus the oulstanding balance of
any advance granted under rule 94 or any other deductions authorised under
these rules shall be payable in full in a lump-sum:

Provided that in all sases the sanction of the Head of office concerned shall
first be obtained before the payment is made,

(2) The Head of office at his own accord or on receipt of request from
the subsgriber or his nominee after termination of his srvice or death shall
qrrange for final payment of the amount in the Fund to the credit af the
subsciber without any delay.

(3) Mo claim shall be entertainable against the Fund if' made mora than
five years after the date on which the amount due becomes payable and such
amount shall be forefeited and credited to the Board’s general fund.

(4) Board’s contribution and interest thercon shall nol be paid if the employee
resigns  before completion of 3 years' service or is digmissed, discharged
or removed from service on disciplinary ground.

98, Payment of death.—(1) In the event of death of a subscriber, before
the amount standing at his credit has become payable or when the amount
has become payable, before payment has been made, the amount at his credit
shall be disposed of as follows, namely:—

(a) if 2 nomination is made in favour of more than one person, the
amount shall be divided among the nominees in accordance with the
terms of the nominatior. If the nomipation telates to a porlion only
of the amount, the balance shall be distributed in the mgnner described
in clause (£);

(b) if the nomination is in favour of a minor and il does not slale
the person or persons to whom the sum js intended to be paid for the
benafit of the minor, the sum due shall be paid to the minor's legal
guardian to be used for the minor’s benefit:

(¢) where a subscriber leaves a family, but no nomination has been re-
ceived from him, the amount shall be paid to the legal heir or heirs
of the subsariber;
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(d) where a subscriber leaves no family the amount standing to his eredit
in the Fund shall become payable to his nomines or nominces in the
proportion specified in the nomination, If such nomiratior relates
only to a part of the amount standing to his eredit in the Fund the
whole amonnt or the part thereof to which the nomination does mnot
relate, shall be paid to such person or persons in the manner des-
cribed in clause (e); and

if there be no party entitled to receive the amount, it shall be paid to
the subscriber’s legal heir or such other person or persons as may be
determined by the civil court competent to pass order in this respect:

——

(¢

Provided that if the sum at the credit of the subscriber does not exceed
Taka 500 it may be paid to such person or persons as the controlling officer
may consider to be the proper person or persons to receive it.

(2) The Board shall not be bound by, or recognise, any assignment or
encumbrance executed or attempted to be created which aﬁ‘eqts the disposal or
the accumulation of subscriber's account in the Fund according to these rules.

99, Payment on subscriber’s becoming insane, etc.—If any subscriber becomes
insang or is otherwise mentally incapacitated to act and the same has been
proved to the satisfaction of the Head of Office, the latter may, in the absence
of any nomination under rule 96, authorise any amount to which such subs-
criber may become entitled under these rules to be paid to any person whom
he may think proper to receive the same in the best interest of such subscriber
and the receipt of the person to whom such payment is made shall be a good
discharge for the same. -

100. Procedure in case of any dispute or difference.—Any dispute or difference
which may arise between any subscriber or his executors, administrators, no-
minees or representatives and the Board as to the construction, meaning, opera-
tion or effect of any of the rules as to any right, duty or obligations of any
subscriber or the Board or as to any matter relating to or arising out of the
same shall be referred to the arbitration of two arbitrators, one to be appointed
by each party to the dispute and the arbitrators, so appointed, shall appoint
an umpire before entering upon the reference in accordance with the subject
to the provistons of the Arbitration Act, 1940 (X of 1940).

Note.—Nothing herein contained shall be deemed fo limit or effect any discretion of the
Board onder any of the rules or any decision of the Board which by any of thess rules is
proyided to be final on any particplar matter.

101, Expenses of management.—The Board shall bear the expenses of mana-
gement of the Fund including auditor’s fees, accounts staff, cost of account
books and stationary, etc.

102. Application for admission.—(1) The employees eligible to subscribe to
the Fund shall apply to the Director of Accounts for their admission to the
Fund through their Head of Office in Form No. 9 on their eniry into the
regular service of the Board,

(2) On receipt of the application mentioned in sub-rule (1), it shall be
checked in the Fund Section of the Directorate of Accounts with reference to
relevant rules and orders and, if found in order, shall be admitted over @hf
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signaturé of the Accounts, Officer of the said Section. Thereafter it shall be
entered in the General Index Register and the serial number of such Register
shall be the account number of the subscriber in the Fund. After allotment of
the said number the application shall be passed in a guard file in serial order
and & Pass Book along with a blank nomination Form shall be sent to the
subscriber through his Head of Office.

103, Heads of Offices and Controlling Officers.—The officers declared to be
the Head of Offices and controlling offices for the purpose of rules under
Chapter-X shall also be the Head of Offices and Controlling Officers for the
purpose of rules under this Chapter.

104, Furnishing of particulars by subscriber.—(1) The subscriber shall furnish
the nomination and other related: particulars as required in the Pass: Book and
on the extra Form of Nomination. The Pass Book with counter signature of
the Head of Office shall remain in the office of the local drawing and disburs-
ing officer for regular monthly entries of the deposits. The extra nomination
Form with counter-signature by the Head of office shall be returned to the
Director of Accounts for record.

(2) If a subscriber cancels his nomination and makes a fresh nomination that
shall be entered in the Pass Book duly countersigned by the Head of Office
and a copy of such cancellation and fresh nomination with counter-signature
of the Head of Office shall be sent to the Director of Accounts.

185. Procedure of keeping accounts.—(1) Deductions made on account of the
Fund should be shown on the receipt side of the Memo. of Receipt and char-
ges of the monthly accounts and when payment is made it should appear on
the payment side o the said Memo. The schedule of deduction in such Form
as may be prescribed in this behalf should accompany the monthly accounts of
the Divisions Undertakings and Offices. The Accounts Section concerned of the
Directorate of Accounts should verify the said schedule with the said Memo.
and other televant documents and pass them on to the Fund Section after
recording certificate o1 such verification. Tn case of discrepancy the Accounts
Section should take the matter with the Division or Undertaking or Office as
the case may be for its immediate settlement.

(2) On receipt of the said Schedule from the Accounts Seclion the Fund
Section shall immediately post the total figure of the said Scheduole in the Re-
gister of Schedules. The monthly total figure of the said Register should be
compared with the figure compiled in the Accounts Section. The difference, if
any, should be settled immediately after proper verification.

(3) Thereafter the fizures of the said schedule shall be posted in detail in
the respective Ledger Cards. In case of any irregolarity, omission or discre-
pancy noticed in the course of posting it should be recorded in red ink on
the said Schedule and pursued with the Division or Underlaking or Office
concerned for correction where necessary. Special care should be taken in
posting Ledger Cards to avoid mistakes. Any correction made in the Ledger
Cards would be initialed,

{4) After the posting in the Ledger Cards js completed posting of Ledger
Book would be taken up. The posting of Ledger Book shounld be made from
Ledger Cards. The following dates should be observed for completion of pos-
ting of Ledger Cards and Ledger Book, namely :—

(a) posting of Ledger Cards by 30thof the next month; and
(b) posting of Ledger Book by 15th of the second month.
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106. Tedper Card.—(1) One Ledger Card shall be opened for each subscriber
and shall ordinarily be used for 4 years. As soon asthe admission of a subs-
criber is accepted and account number is allotted the above Ledger Card shall
be opened. The Ledger Card shall be kept in locked cabinet duly arranged in
serial orders of the accounts number, key of which shall remain in possession
of the Accountant and the dealing Assistant,

(2) The Ledger Card of the subscriber whose account in the Fund is finally
closed shall be kept separately from the existing Ledger Cards. The Ledger
Cards shall never be taken out from the cabinet for reference without a proper
mark. The movement of the Ledger Cards outside the Fund Section shall
always be recorded in a transit register.

107. Ledger Book.—The detailed accounts of the subscriber shall be main-
tained in the Ledger Book which shall be treated as original record. The
names ol the subscriber with necessary particulars shall be entered in the Ledger
Book in serial orders as soon as their admissions are accepted and account
numbers allotted. Separate columns shall be maintained in the Ledger Book
for posting of subscriber’s monthly subscription, Board’s contribution, interest
on subscriber’s subscription and Board's contribution, advances, recoveries of
advances, interest on advance, efc.

108. Confrol Accomnt,—The Control Account should be maintained to keep
the progressive monthly balances in the Fund up-to-date and ready for any
immediate reference, if necessary.

109. Copy of order sanctioning advance.—In case of temporary advance from
the Fund, a copy of the order sanctioning the advance by the Head of office
shall be sent to the Director of Accounts in addition fo the Drawing and
Disbursing Officer and the subscriber for information and record.

110, Final payment.—(1) The final payment of the amount standing fo the
credit of a subscriber in the Fund shall be made by the Drawing and Dis-
bursing Officer who paid the last salary bill of the incumbent after the following
formalitics, namely :(—

(a) the Drawing and Disbursing Officer concerned shall make the Pass
Book up-to-date and send it to the Directorate of Accounts for final
verification of the correctness of the account;

(h) a sanction order mentioning the amount payable on the basis of final
verified Pass Book shall be issued by the Head of office; and

(c) no demand certificates from all concerned offices shall be furnished,

(2) The Drawing and Disbursing Officer, after making final payment, shall
send the Pass Book to the Directorate of Accounts for closing the accounts
and preservation of the same as record,

(3) Attempts shall always be made by the Head of Office, Directorate of
Aggounts and Drawing and Disbursing Officer for final payment of the amount
standing to the credit of a subscriber within a month of termination of his
gepvice by death, retirement or otherwise,
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(4) In case of a subscriber’s account in the Fund being closed for final pay-
ment on termination of his service, the interest for the current year or more
for which the Board has not yet declared the rate of interest shall be calcula-
ted on the basis of the last declared rate of interest.

111, Bank Account,—(1) The Board shall maintain a separate Bank Account
in a Bank wherein all subscriptions made by the subscribers and contributions
made by the Board shall be deposited. The Drawing and Disbursing Officers
shall remit the total monthly collection of subscribers’ subscriptions to the said
dcgount,

(2) The total amount of contribution to be made by the Board shall be
intimated by the Fund Section to the Director of Finance by the end of each
financial year to emable him to arrange trapsfer of that amount fo the said
account,

(3) The Board shall manage the fund in the best interest of its subscribers.
The Board may invest the fund in real estate, saving certificate or fixed deposit
with a Commetcial Bank with the previous approval of the Government.

112. Reconciliation of accounts.——At the end of each month the Accounts
Section shall furnish to the Fund Section a statement showing division, under=
taking and office-wise deductions to the Fund, On receipt of the same, the

Fund Section shall reconcile the total figure appearing in the Control Account
or Card. :

113, Andit.—The transactions of the Fund shall be audited in each year
after close of the account thereof mainly to see thal—

(a) the Fransantiun conforms to the rules governing the administration of
~ the fund;

(b) the figures of the Fund Section tally with that of the Accounts Seolion;

(c) the calculation of interest is correct and each subscriber’s acconnt 15

gredited or debited with the appropriate amount of interest for the
relevant year; and

(d) the realisation of any advance iocluding interest is domc properly.

114. Preservation of records.—(1) A list showing the period for which records

of the Fund Section shall ordinarily be preserved is given in Annexure ‘A’ to

this Chapter.

(2) After the period of their preservation is over, the records shall be des-
troyed after obtaising specific orders of the Director of Accounts in cach case,

115. Forms.—A list of the Forms to be used for the meintenance of
acoounts in the Fund is given in Annexure ‘B’ to this Chapter.
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Name of record,

1. Admission Forms

2, Nomination Forms

3. Provident Fund
Register

4. Ledger Cards
5. Ledger Book

6. Register of Tempo-
rary  withdrawals
and recoveries.

7. Pass Book and Vou-
cher on which final
payment of Fund
money are made and
ackonwledged by the
payes.

8. VYoucher of tempor-
ary advance.

9, Schedule

Form No,

DA (Fund) 1
DA (Fund) 2
DA (Fund) 3
DA (Fund) 4
DA (fund) 5
DA (Fund 6
DA (Fund) 7
DA (Fund) 8

DA (Fund) 9
DA (Fund) 10

DA (Fund) 1]
DA {l;(lljxﬁd; 12

(Vide rule 114)
Period of preservation.

One year after the final
payment,

Follows the period preseribed
for Fund wouchers of final

payment.

Ditto.

Ditto.
& years,

3 years.

12 years,

6 years,
3 years.

(Vide Rule 115)
Name,

Admission Form
General Index Register
Ledger Card

schedule of deduction
Nomination Form
Ledger Book

=Pass Book _
Register of temporary
withdrawals,

Register of recoveries of
temporary withdrawals.,

Register of final payment.

Register of Schedule.
Control Accouns

e

ANNEXURE ‘A’

Remarks.

ANNEXURE ‘B*

Remarks.

Fide rule 102(1)
Fide rule 102(2)
Vide rule 106
Fide role 105
Vide rule 104
Fide rule 107
Fide rule 93
Fide rule 109

Vide rule 109
' Vide rule 110

Fide rule 105
Vide rule 108
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CHAPTER X1V
GRATUITY

116. Admissibility.—Gratuity shall be admissible to—
(a) all regular employees who rendered at least five years continuous
service in the Board, and
(i) have not been dismissed, discharged or removed from service as a
measure of punishment; or
(i) have not resigned, lefi or discontinued the service without permission
of the competent authority; and

(b) & regular employee whose service is terminated before completion of
five years on the following grounds namely:—
(i) the post to whichJhe is appointedis abolished or he 1s retrenched
from service for reduction of strength; '

(i) he is discharged from service due to total or partial disablement; or

(iii) he died while in service.

(c) the work-charged period of service of an employee shall be counted
towards computation of gratuity subject to the conditions that—
(i) the work-charged period of service may be counted only when it is
found to be continuous and immediately followed, without any break,
by service on regular basis. .
(ii) work-charged service for 2 years shall be reckoned as regular service
for one year for the purpose of calculation of gratuity only.

117. Amount—The amount of gratuity shall be computed at the rate of
one month’s pay for each completed year of service or for any part thereof
gg;mding 180 days. The pay last drawn shall be the basis for such computa-
ti0n. '

118. Nomination.—(1) Each employec shall make a nomination in Form
No. 10 conferring on one or more persons the right to receive the amount of
sratuity in the event of his death before payment of gratumty.

(2) If an employee nominates more than one person under sub-rule (1),
he shall specify in his nomination the share payable to each of the nominee
in such manmer as to cover the whole amount of gratuity.

(3) An employee may, at any time, cancel anomination by notice in writing,
and in doing so, he shall along with such notice send a fresh nomination
made in accordance with the provisions of such rules (1) and (2).

119. Payment in the event of death.—In the event of death of cmployee
before the payment of gratuity it shall besaid to his nomingee or nominees
in the manner specified by him in his nomination, and in the absence of any
nomination, to hislegal heir or heirs. -

120. Proeedure for payment.—The payment of gratuity shall be made by
Drawing and Disbursing Officer concerned after the same has been sanctioned
by the Controlling Officer and the bill therefor has been pre-audited by the
Directorate of Accounts. 75% of the gratuity money may, however, be paid
by the Controlling Officer to an employes at the time of proceeding to leave

preparatory to retirement.
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CHAPTER XV
BENEVOLENT FUND AND GROUP INSURANCE

121. Application of this Chapter.—{1) This Chapter shall apply to all
regular employvees of the Board.

(2) The provisions of this Chapter shall not affect the right to receive any
provident fund, gratuity or other benfits accruing to the employee on *his
retirement or invalidation or on his family upon his death under these rules,

122. Board of Trustees.—(1) There shall be a Board or Trustees for adminis-
tration and management of the Water Development Board Employees Benevo-
lenl and Imsurance Funds consisting of the following namely:—

(a) Member (Finance) 2 .. Chairman
(b) Secretary i o .. Member
(c) Director, Finance i .. Member
(d) Director. Personnel N .. Member
(e) Director, Welfare 1. .. Member-Secretary.

(2) In addition to the members specified in sub-para (1), the Chairman of
the Board of Trustees may nominate any employee to be present in the
meetings of the Board of Trustees.

123. Powers of the Board of Trustees.—The Board of Trustees shall have
power—
(a) to settle claim for benevolent grants and sums assured under these
rules and all matiers connected with such claims:

{b) to sanction grant from the Benevolent Fund to the employees of their
families in accordance with the provisions of these rules;

(c) to do or cause to be done all acts and things necessary for the
proper administration and management of the moneys or properties
in the Benevolent Fund and Insurance Fund:

(d) to sanction expenditure connected with the administration and MANAZE-
ment of the Benevolent Fund and the Insurance Fund and to make
arrangement for the insurance of the life of the employees to oive
effect to the provisions of these rules:

fe} to invest money, held in the Benevolent Fund, in Government securi-
ties and other Government approved investments, in construction of
buildings for the purposes of raising rent income and in other profi-
tahfté ventures the plans whereof having been previously approved by
the Board: :

(f) to_appoint or employ such persons as it considers necessary for the
cfficient performance of its operation on such terms and conditions as
it may, subject to these rules, determine: and

(g) to do or cause to be done all things ancillary or incidental to any of

the aforesaid powers or to the purposes of the Benevolent Fund
and the Insurance Fund.
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124. Meetings of the Board of Trustees,—(1) The meetings of the Board of
Trustees shall be held at such time and places as may be convened by its
Chairman.

(2) Three members shall from a quorum at a meeting of the Board of
Trustees.

(3) The meeﬁngs of the Board of Trusteos shall be presided over by its
Chairman and in his absence by the person elected for the purpose by its
members present from amongst themselves,

(4) Each member of the Board of Trustees shall have one vote and, in
the event of equality of votes the Chairman of fhe Board of Trustees shall
have a second or casting vote.

(5) All orders and decisions of the Board of Trustees shall be authenticated
by the signature of its Chairman or of such other member as may, by resolu-
tion, be authorised by it in this behalf.

125. Powers and functions of the Member-Secretary—The Member-
Secretsty of the Board of Trustees shall exercise such powers and perform
such functions as may be prescribed or as may, subject to these rules, be
assigned to him, by the Board of Trustees.

126, Delegation of powers.—The Board of Trusices may, for facilitating
the discharge of its functions and ensuring efficient operation of the Benevolent
and Insurance Funds, by a resolution, delegate to its Member-Secretary, or
its any other officers, subject to such conditions and limitations, if any, as may
be specified therein, such of its powers and duties under these rules as it
may deem necessary,

127. Constitution of the Benevolent Fund.—{(1) There shall be constituted a
fund to be called the Water Development Board Employees’ Benevolent Fund,
in this Chapter referred to as the Benevolent Fund.

(2) To the credit of the Benevolent Fund shall be placed—

(2) all sums paid by the employees as subscriptions to the Benevolent
Fund;

(b) all grants made by the Board, Government or other authorities;
(c) donations made by private individuals or institutions:

(d) all income, profits or interest accruing from the assets belonging to
the Benevolent Fund or from investments made by it; and

(e) loans raised by the Board of Trustees with the previous approval of
the Board or Government.

(3) The moneys credited to the Benevolent Fund shall be kept in such
Bank as may be prescribed by the Board of Trustees, :
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128, Subscription to be paid by the employees.—(1) Every employee shall be
liable to pay to the Benevlolent Fund a monthly subscription at the rates
applicable to Government employees and the amount of such subscription shall
ba deducted, at the source, from his pay and credited or remitted to the
Benevolent Fund.

(2) Where the amount of subscription cannot for any reason be deducted
from the pay of the employee, the employee shall remit to soch officer as
may be prescribed for the purpose the sum of subscription payable by him and
a0y amount of subscription remaining unpaid due to inadvertence or negligence
of the employee or otherwise shall be recoverable from him as soon as possible
pY deduction from his salary bills,

(3) Default in the payment of the subscription either for he reasons that
the pay of the employes was not drawn or due to his inadvertence, negligence
or fault or any other reasons whatsoever shall not affect his right or the
rigat of his family to receive the Benevolent grant under rule 1329, but the
amount of unpaid subscriptions shall be deducted from such grant.

129, Benevolent grants to be paid from the Benevolent Fund.—Ifan employee—

(a) is declared by the Medical Board constituted under rule 45 that he
has become completely incapable, physically or mentally, to discharge
the duties of his employement and is, for that reason, removed from
service: or

(b) dies during the continuance of his employment or retires from service
before attaining the age of ffty seven years—

he or in the event of his death, his family shall be entitled to receive
a benevolent grant from the Benevolent Fund according to the: scale
specified in Schedule I to this Chapter for a period of ten years or up to
the dite on which the employee attains or might have, if he was alive
attained the age of sixty years, whichever is earlier:

Provided that in the case of an employee who dies after having drawn
benevolent grant under this rule, the said period of ten years shall be
reckoned from the date from which he began drawing such grant.

130. Payment of benevolent gramt,—On the death of an employes, the
amount of B:nevolent grant payable under rule 128 shall—

(a) if there is any nomination in Form Ne, II in favour of a member or
members of his family, be paid to such member or members of his
family in accordance with the terms of the nomination; and

(b) if there is mo such nmomination; be paid to such member or members
of his family, subject to such conditions imposed witha view to
ensuring that the amourit is justly and equitably utilised for the mainte-
nance and benefit of all the members of his family, as may be
determined by the Board of Trustces.

131. Group Insurance of employees,—(1) The Board of Trusstees shall, from
time to time, arrange for insuring the life of the employees in sums specified
in Schedule IT to this Chapter with such Insurance Company or other insurer
and for such period as it deems fit and where any such arrangements subsists,
the liability to pay the said spe-ified sum shall direatly devolve vpon the said
Company or other insurer.
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(2) In the event of death of an emplovee, occurring by whatsoever cause,
during the continuance of his employment, the Board of Trustees shall pay to
the family of the deceased employee a sum specified in Schedule-IT.

132, Constitution of the Insurance Fund.—(1) There shall be constituted a
fund to be called the Water Development Board Emplovees® Insorance Fund in
this Chapter referred to as the Insurance Fund which shall vest in and he
held and administered by the Board of Trustees.

(2) All sums received from the employees and Board as premia for the
group imsurance and any interest or profit occurring thereon shall be credited
to the Insurance Fund.

(3) The moneys credited to the Insurance Fund shall be kept in such hank
a3 may be prescribed by the Board of Trustees,

(4) All expenses on any arrangement entered into by the Board of Trustees
with any Insurance Company or other Irsurer under rule 130 and all CXPenses

on this administration of the Insurance Fund shall be defrayed from the
Insurance Fund.

133, Payment of premia.—(1) Th: Board shall pay the premia for and on
behalf of all class III and class IV employees.

(2) The class I and class II emplovees shall pay premia at such rate as may
be determined by the Board, from time 1o time, which shall be deducied,
at the source oftheir pay,

134. Payment of the sum assured.—On the death of an ¢mployee, the sum
assured shall be paid—

(a) if there is any nomination in Form No. 11 in favour of g member or
members of his family, to such member or members of his family
in accordance with the terms of the nomination: and

(b) if there is no such nomination, to such member or members of his
family, subject to such conditions imposed with a view to ensuring
that the sum is justly and equitably utilised for {he maintenanes gnd
benefit to-all the members of his family, as may be determined by the
Board of Trustess,

Nate—For the purpose of this Chapter, family shall include divorced or widowed
sisters in addition to those mentionedin clause (18) ofrule 2,

135. Accounts and Audit.—(1) The accounts of the Benevolent Fund and
of the Insurance Fund shall be maintained in such manner and form as the
Board may, from time to time, direct.

(2) The accounts of the Benevolent Fund and of the Insurance Fund shall
be audited by such authority or agency as the Board may, after consulting its
Director of Audit, appoint,
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SCHEDULE-]
(Fide rule 129)

The amount of benevolent grant payable under rule 129 shall be—

Monthly rate of

Pay between Taka beneyolent
grant
Taka
201 and 300 100
301 and 400 125
401 and 500 150
501 and 600 175
61 and 700 200
701 and 800 225
801 and 900 250
901 and 1000 275
1001 and 1100 300
1101 and 1200 325
1201 and 1300 350
1301 and 1400 375
1401 and 1500 400
1501 and 1600 425
1604 and 1700 430
1701 and 1800 475
1801 and 1900 500
1901 and 2000 525
2001 and 2100 530
2101 and 2200 ' 575
2201 and 2300 600
2301 and 2400 625
2401 and 2500 650
2501 and 2600 675
2601 and 2700 700
2701 and 2800 725

2801 and abova 750
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SCHEDULE-II

(Vide rule 131)

The sum assured to be paid to the family of a deceased employee under
rile 131 shall be—

Where the pay per mensem The sum,

(1) is not more than Five hundred Taka .. Taka 5,000
(Five thousand Taka.}

(2) is more than Five hundred Taka but not Taka 10,000
more than seven hundred and fifty Taka. (Ten thousand Taka.)

(3) is more than Seven hundred and fifty Taka Taka 15,000
but not more than one thousand Taka, (Fifty thousand Taka,)

(4) is more than one thousand Taka but not Taka 20,000
more than one thousand and Five hundred (Twenty thousand Taka.)

Taka,
(5) is more than One thousand and  Five hundred Taka 30,000
Taka. (Thirty thousand Taka.)
CHAPTER XVI

GENERAL CONDUCT AND DISCIPLINE
136, Conduct and discipline —(1) Every employee shall—
(a) conform to and abide by these rules;
(b) observe, comply with and obey all orders and directions which may,
from time to time, be given by the Board and any person or persons

under whose jurisdiction, superintendence or control he may be;

(c) serve the Board and discharge his assigned duties faithfully, honestly
and deligently;

(d) use his utmost endeavours to promote the interests of the Board,;

(&) observe proper decorum and show courtesy in all matters to all concer-
ned and the members of the public; and

(f) maintain strict scerecy regarding the affairs of the Board.
(2) No employee shall—

(a) associate himself with any political organisation or otherwise take
active part in politics or any political demonstration;
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(B} absent himself from duties or leave his station without obtaining per-
mission from his controlling officer; ;

(¢) make any public statement through press, radio or television unless
specifically authorised to do so by the Board;

(d) accept. or seek any other employment or office or part-time work
whether on payment, stipendiary or honorary, without previous sanction
of the Board:

(e) engage in any trade or business without specific approval of the Board;

(f) indulge in parochialism, favouritism, victimization and wilful abuse of
office; and .

(g) construct a building, whether intended to be used for residential or
commercial purpose, except with the previous sanction of the Board
obtained upon an application made in this behalf disclosing the source
from which the cost of such construction shall be not:

(3) Every employee shall immediately report to his controlling officer in case
of any member of his family engages in any employment, irade or business
with the Board,

(#) DNotwithstanding anything contained in clauses (¢) and (f} of sub-rufe (2},
an employee may undertake occasional work of a purely literary or artistic
nature provided such work does not cause any embarrassment to the Board,

(5) Mo employee or member of his family shall—

(a) accept any gift or concession from any employee or person having or
likely to have dealings with the Board ; and

(b) Lend money to, or borrow money from, or place himself under any
peeuniary obligation to, any person or firm having or likely to have
dealings with the Board,

{6) No employee shall be a member, office bearer or representative of any
association or union other than a philanthropic or religious organsation unless
such association or union is organised for the welfare and safeguard to the
interest of the employees under the terms and conditions of the Government
ritles and regulations in force,

137. Declaration of assets and properties.—(1) Every employee except a
class IV employe shall, at the time of entering the service under the Board,
make a declaration to the Board in Form No. 12, through the usual channel,
of all immovable and movable properties including shares, certificates, securities,
insurance policies and jewellery having a total value of Taka 10,000 (Taka ten
thousand) or more belonging to or held by him or a member of his family and
such declaration shall—

(a) state the district or districts within which the property is situate:

(b) show separately individual items of jewellery exceeding Taka 10,000
{Taka ten thousand) in value; and

(c) give such further information as the Government may, by general or
special order, require:
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(2) Every employee except a class IV employee shall submit to the Board
in Form No. 13, through the usual channel, an annual return of assets in
the month of December, each year, showing any increase or decrease of property
shown in the declaration under sub-rule (1) or, as the case may be,
the last annusl return,

W

(3) Every employee shall, as and when he is sorequired 'by the Government,
by a general or special order, furnish to the Board information as to his
assets disclosing his liquid asséts and all other properties, immovable and
movable, including shares, certificates, insurance policies and jewellery.

(4) The declaration of assets on first entry into service and the annual
return of assets shall be sent in sealed cover to the Secretary of the Board,
in respeet of class I and class IT employees, and to the Head of Office concerned
in respect of class [III employees for safe custody. Each sealed cover
shall be marked as “Declaration of assets of Mr......... ... ... SR e
{Name and Designation). |

(5) Save in the case of a transaction conducted in good faith with a regu-
lar dealer, an employee who intends to transact any purchase, sale or disposal
by other means of movable or immovable property exceeding in value
Taka 5,000 (Taka five thousand) with a person possessing immvoable property or
carrying on business within the satation district or other local limits for
which such employee is appointed, shall declare his intention to the Board
and when the employee himself is the Head, the Board, to the Government
and such declaration shall state fully the circumstances, the price offered or
demanded and, in the case of disposal otherwise than by sale, the method of
disposal, and thereafter the employee shall act in accordance with such orders
as may be passed by the Board, or as the case may bethe Government.

Explanation—In this sub-rule, the term ‘property’ includes agricultrual or
urban land, bonds, shares and securities ]:nut does mot include a plot purchased
for building a house from a co-operative housing society or 2 Government

housing scheme, or bonds shares or securities purchased from the approved
security market, a semi-Government institution or through public offer by a

Company. '

(6) Notwithstanding anything contained in sub-rule (5) an employee who is
about to quit the station, district or other local limits for which he has been
appointed, may without making reference to any authority specified in sub-rule
(5) dispose of any of his movable. property by circulating lists of it generally
or by causing it to be sold in public auction.
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CHAPTER XVII
PUNISHMENT AND APPEAL

138. Groands for penalty.—Where an employse—
(a) is guilty of negligence to his duties; or
(b) is inefficient, or has ceased to be efficient: or
(c) 1s guilty of misconduct; or
{d) is corrupt, or may resonably be considersd corrupt  becanse—
(1) he 15, or any of his dependants or any other person through him
or on his behalf is, in possession (for which he cannot reasonably
account) of pecuniary resources or of property disproportinonate
to his known source of income, or
(ii) he has assumed a style of living beyond his ostensible means; or
() 1s engaged, or is reasonably suspected of being engaged, in subversive
activities, or who is reasonably suspected of being associated with
others engaged in subversive activities, and whose retention in service

is, therefore, considered prejudicial to national security,

the authority, specified in rule 140, may impose on him one or more penalties
specified in rule 139,

139. Penalties.—(1) There shall be the following penalties, namely;—
{a) censure;

(b) withholding, for a specified period, of increment or promotion other-
wise than for unfitness for financial advancement or promotion;

(c) stoppage, for a specified period, at an efficiency bar in the time-scale
of pay otherwise than for unfitness to cross such bar:

(d) reduction to a lower stage in & time-scale of pay, or to a lower post:

(e) recovery from pay of the whole or part of any loss caused o the
Board by the negligence or any other misconduct of the empioyee:

(f) compulsory retirement from service;

(g} removal from service:; and

[(h) dismissal from service.

(2) Removal from service does not, but dismissal from service does, disqualify
-rom furture employment in the Board.
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140. Power to impose penalty.—The power to impose penalty upon an
employee under rule 139 shall vest in the authority competent to make appoint-
ment to the post which is held by the employes in the Board and such
autharity has been prescribed in Appendix VIL.

141. Suspension.—(1) An employce may be placed under suspension,
pending enduiry, for any offence specified in rule 138. The power of suspen-
ding an employee shall normally vest in the appointing authority, But this
power may also be exercised, with the approval of the appointing authority,
by the Chief Enginecr in cases up to the rank of Executive Engineer, by the
Supcrintending Engineer and Director in case up to the rank of Assistant
Engineer, and by the Executive Engineer in cases of all other subordinate
employees:

Provided that the authority may, if it considers more expedient instead of
placing such employee under suspension by order in writing require him to
proceed on such leave as may be admissible to him from such date as may
be specified in the order.

(2) During suspension an employee shall be entitled to a suspension
allowance at the rate of one-half of his pay. An employee shall not, while
under suspension, leave the headquarters without prior permission of the autho-
rity suspending him.

Note—An emoloyee commitied to prison either for debt or oo a criminal charge, should

ba considerzd under suspension from the dafe of arcest and should be allowed the subsistance
grant at the rate specified in sub-rule (2) until the termination of proceedings against him.

142. TInquiry procedure in cases of subversion.—(1) When an employee is
to be proceeded against under clause (e) of tule 138, the competent authority—

(a) may, by order in writing, reguire the employee concerned to proceed
on such leave as may be admissible to him and from such date as
may be specified in the order;

(b) shall, by order in writing, inform him of the action proposed to be
taken in regard to him and the ground of that action; and

(c) shall give him a reasonable opportunity of showing canse against that
action before an Inquiry Committee to be constituted under sub-ruls
(2) to enquire into the charge:

Provided that mo such opportunity shall be given where the authority
is satisfied that in the interests of the security of Bangladesh, or any
part thereof, it is not expedient to give such opportumity.

(2) Where an Inquiry Committee is to be constituted in pursuance of
of tlause (c) of sub-rule (1)—

(a) the Board shall constitute it with the three members of the Board;

) the Committes shall enquire into the charge and submit its findings
to the Board; and [

(c) the Board shall pass such orders on the findings as it deems fit;
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143, Inquiry procedure in cases of negligence, inefficicncy, misconduct and
corruption.—(1) When an e¢mployee is to be proceeded agamnst under clause (a)
or (b) or (¢} or (d) of rule 138, he shall be called upon to submit explana-
tion in writing to the authotity within seven days as to why disciplinary action
should not be taken against him for the alleged offence,

{2) When the explanation of the employee is not found satisfactory, the
authority shall frame a charge and call wpon him to submit a written defence
within such period as may he specified in this behalf, being not less than
seven days and more than fourteen days, stating whether he desires to be
heard in person.

{(3) The authority competent to impose the penalty shall appoint an officer
senior in the rank to the accused to conduct an enquiry who shall submit a
report arter giving the employee a personal hearing, if so desitred by him, by
such date within two months trom the date of his appointment as may be
specified in this behalf.

(4) The authority competent to impose the penalty shall consider the written
statement submitted by the employee in his defence, the report of the Enquiry
Officer and other circumstances, if any, and impose such penalty as it may
desm proper in the circumstances of the case: '

Provided that before imposition of penalty of compulsory retirement,
dismissal, removal or reduction to a lower post, the delinquent employee shall
be given second opportunity to show cause against the penalty proposed to be
imposed. The decision of the authority shall be communicated by an order in
writing to the employee concerned. The proceedings under this rule shall be
completed within three months from the date of framing charge against an
employee.

144. Procedure for disposal of a case where an employee has been convicted
by a court of law.—(1) when an employee is convicted by a court of law. on
charge of a criminal offence the competent authority may dismiss or
remove him from the service of the Board or reduce him in rank, or impose
any other penalty upon him without the procedure laid down in rule 143 or may
not impose any penalty, if the competent authority decides that the offence for
which he is convicted is not liable to disciplinary action under these rules.

(2) Any penalty imposed upon an employee under sub-rule (1) shall take
effect from the date of communication of the order of imposition of the penalty
to the employee and not from the date of his conviction or suspension.

145, Summary proceedings.—(1) An employee found guilty of—

(a) habitual late attendance;

{(b) leaving place of duty without permission;

(c) wilful misrepresentation or suppression of fact;

(d) mishehaviour with other employees or members of the public; and

(¢) unnecessary delay in disposal of files and records shall be called upon
to submit explapation to the authority within seven days as to why
disciplinary action should not be taken against him for the alleged
oflence.
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(2) If the competent authority is, on such enguirv as it may deem
necessary, satisfed that the employee is guilty of any of the offenees mentioned
in sub-rule (1) it shall impose upon him any penalty specified in clauses (a).
(b) and (c) of rule 138,

146, Appeal, ete.—(1) An employee shall have the right to appeal once only
against an order imposing any penalty specified in rule 139, except censure, to
the authority next superior to the authority impesing the penalty, and where
the penalty is imposed by order of the Board there shall ordinarily be no
appeal but the Board may révise its own order suwo miati or on receipt of
representation from the employee concerned. The Government may entertain
an appeal against an order of the Board if it has reasons to believe that a
violation of law or gross injustice has been done.

(2) Every appeal shall comply with the following requirements, namely:—

(a) it shall contain all material statements and grounds telied upon and
shall be complete in all respects;

{b) it shall specify the relief desired;
{c) it shall be submitted through proper channel;
Ed) it shall not be couched in improper language; and

(g} it shall be submitted within thrity days from the date of receipt of
the order of penalty.

(3): An appeal may be withheld by the authority imposing the penalty, iF—
(a) it does not comply with the requirements of sub-rule (2);
(b) it deals with matters which are not relevant to the case;
{c) it is found to be a repetition ol appeal withheld or rejected before by
the competent authority unless it discloses any new point or circums-
tances which afford grounds for reconsideration; or

(d) it is addressed to an authority to which no appeal lies under this rule.

" (4) In every case in which an appeal is withheld the appellant and the appel-
late authority shall be informed of the fact and the resasons thercof;

Provided that an appeal withheld under sub-rule (3) may be re-submit-
ted at any time within thirty days from the date on which the appeal-
lant has been informed of-the withholding of the appeal in a form which
complies with the provisions of sub-rule (2).

(5) The appellate authority shall examine— .

(a) whether the facts on which the order of penalty is based have been
established: and

(b) whether the penalty is adequate. inadequale or excessive,

and after such cxamination shall pass such order as it considers propet,
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(6) An appellate authority may call for the records of any case including
an appeal withheld by an authority subordmate to it and may pass such orders
thereon as it considers [it under the provisions of these rules,

(7) Nothing in these rules shall preclude the Board from revising, whether
on'its own mmotion or otherwise, any order passed by an anthority subordinate
o it in exercise of power conferred on such authority by these rules,

147. Relnstatement, etc.—When an employee who was ;dismissed, removed
or suspended is reinstated, the punishing or appllate authority may grant him
for the period of his absence from duty,—

{a) if he is honourably acquitied of the charge against him and is reins-
tated wwith reirospective effect, the full pay to which he would have
been entitled had he not besn dismissed, removed or suspended; or

{b) if otherwise, such leave with full pay or with hall pay .or without pay
as the punishing or appellate authotity may prescribe,

_ Explanation.—Except in case of leave without pay, the subsistance allowance,
if’ any, paid to an employee during suspension shall be recovered from his
salary on reinstatement.

148, Bar to resign or retire to employvees under suspension, etc,—An employee
under suspension or prosecttion on charge of offences under these rules shall
not resign or retire at his own option from seryice until the case is finalised,

CHAPTER XVIII
RETIREMENT AND RELEASE FROM SERVICE

149, Retirement,—(1) The date of retirement of an employee shall be one
day afier the date on which he attains ‘the age of 57 years, dfthe nature of
the duties peeformed by the employee is such that no substitute with similar
qualifications and experience can be found to replace him, he may, subject to
physical fitness, be re-emiploved on contract basis with the approval of the
Government :

Provided that an employee shall not be retained in service on re-employment
bevond the date on which he attains the age of 60 years, The terms and
gonditions for such re-employment shall be specified in a2 mutval agreement,

(2) Subject to sub-rule (1), an employee after completion of 25 years service
may, at his own option, retire, or the competent authority may at any time
retire from service an employee who has completed 25 yvears of sérvice without
assigning any reason with 30 days notice in either ease. The employee shall,
unless he is retired by the competent authority under this sub-rule, be entitled
to the leave preparatory to retirement as admissible under these rules,

150, Termination.—(1) The competent authority may at any time after
secving @ notice in writing of 3 months, or in lieu thereof paying 3 months
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pay and without assigning any reason thereof terminate the services of u
regular employee in the following circnmstances, namely i—

(a) if the post on which the said employee holds a lien is abolished, or

(b) on grounds of his inefficiency, whether by reason of infirmity of mind
or bodv, or otherwise,

(2) The competent authority may at any time, after serving a notige in
writing of one month or in lien thereof paying one month’s pay and without
assigning any reason thereof, terminate the service of a temporary employee in
the following circumstances, namely:i—

(a) if the post to which the said employee is duly appointed is abalished,
or

(b) on grounds of his, inefficiency, whether by reason of infirmity of mind
or body, or otherwise,

Nore —Such notice is not required for the discharge of a person appoinied otherwisc
than nnder a contract to hold a temporary appoiniment on the expiry of the
period of that appointment,

(3) The service of a notice under clause (b) of sub-rule (1) or under clause
(b) of sub-rule (2) shall, if the grounds are other than infirmity of mind or
body, require the prior approval of the office to whom the officer issuing the
notice is immediately subordinate.

(4) An employee on whom a notice under sub-rule (1) or (2) has been
served may within 15 days of receipt of such notice,—

{a) if the grounds are infirmity of mind or body, request the convening
of a medical Board for his examination and the competent authority
shal] thereupon convene such a Board, and afier considering the report
of such Board and the further representation, if any, of the employet
shall pass such orders as it thinks fit;

(b) if the grounds are other than infirmity of mind or body, request hear-
ing of his case by a Review Committee and the gompetent authority
shall thereupon convene such a Commillee, comprising three officers
superior in rank to the said cmployee, which will study the evidence
of alleged inefficiency, both as embodied in his Confidential Character
Rolls and otherwise, and after hearing the representation of the employee
shall make its recommendation to the competent authority who shall
therenpon pass such orders as it thinks fit.

(5) An employee may, within 15 days of its receipt, prefer an appeal to the
Board from any order passed under sub-rule (4) and the order of tle Board
thereon shall be final.

151. Release.—(1) Unless otherwise provided in the terms of employment
or of mny bond executed by an employee, a permanent employee may get
release from service after giving notice, in writing, of 3 months or refunding
three months’ pay in lieu of such notice or for the period by which such
Notice falls short of 3 months, and after repaying the dues to the Board, if any.
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(2) A temporary employee may get release from service after giving notice,
in writing, of one month or refunding one month’s pay inlien of such notice
or for the period by which the notice falls short of one month and after
repaying the dues to the Board, if any.

152. Exercise of option by an employee.—The exercise of an uhtiuu under
this chapter does not impose any obligation upon the Board to accepl
the option exercised by an employee is always subject to the acceptance

by the Board. The Board may not accept the option where there is reason to
do so.

If any judicial proceedings instituted by the Board on any departmental
proceedings are pending against an employee at the time of his retirement or,
as the case may be, ceasing to be in service, he shall not be entitled to any
retirement benefits, except his own subscription to any fund and the interest
thereon, till the determination of such proceedings and the payment to him of
any retirement benefit shall be subject to the findings in such proceedings,

CHAPTER XIX
ADVANCES TO EMPLOYEES

153. Advances,—(1) Advances, on the merit of each case, may be sanctioned
by the competent authority to the regular emplovee holding permanent posts
including Government servants working with the Board on deputation for the
purpose stated hereinafter, provided budget provision for such advances exists
and fund availability certificate is obtained from the Directorate of Accounts.
The advance after sanctiop can be drawn only on the basis of specific authority
issued by the Directorate of Finance.

(2) No second advance shall be granted to an employse unless and until the

first advance granted under these rules is fully recovered along with the interest
accrued thereon.

154.  Recovery.—The amount of the advance, sanctioned under rule 153,
shall be recovered in such monthly instalments as may be fixed by deduction
from salary bills. The instalments shall be recovered in cash during the periods
of leave without pay if an employee fails to pay any such instalmeni the arrears
of instalments falling due during period or periods of leave without pay shall
be recovered in lump sum from the first disbursement of pay or allowances
which may become due to the employee at the end of such leave.

155. Interest.—Simple interest at the rate of 8 percent per annum shall be
charged on all advances granted under these rules. When an advance is drawn
in more than one instalment the amount of interest recoverable for the second
instalment shall be determined with reference to the date on which the second
mstalment is drawn. The interest shall be calculated onthe balance outstanding
on the last day of each month. The amount of interest shall be recovered in
one or more instalments, each instalment being so far as may be equal to the
amount of instalments by which the principal was recovered. Recovery of in-
terest shall commence from the month following that in which the whole of
the principal has been repaid. A penal rate of compound interest at the rate
of 10 per cent per annum shall be charged on any instalment of interest or
principal or both if such instalment is not paid in due time,
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156. Recovery before the employee uttains the age of superannuation.—
MNotwithstanding anything contained in these rules, the full amount of any
advance inclusive of interest shall ‘be recovered before the employee attains the
age of superannuation and if the rate of monthly recovery normally applicable
is insufficient, it shall be increased so that the recovery is completed before
superannuation. : L

157. Board’s power to recover in lump sum, ete.—The Board may at the
request of the employee permit recovery of any advance in lump sum or in a
number of instalments smaller than those normally admissible.

158, Advance for construction of houses—(1) Advances may be made under
the sanction of the competent authority to the employees who desire to build
residential accommodation for occupation by themselves. Advance shall mnot,
except in special cases, be permissible to an employee who is likely to retire
before complete recovery can be effected.

(2) An employee to be eligible for house building advance should be in
regular service for not less than five years.

(3) All such advances shall be used for the bonafide purpose of building
suitable houses for residence of the employees concerned, and if the amount of
advance sanctioned is more than actually expended for the purpose, the surplus
amount shall be refunded to the Board forthwith.

(4) No adyance shall exceed forty months® pay of the employee to whom it
is made subject to maximum of Taka 80,000 nor more than one atvanee shall
be made for the same house.

(5) Advance shall be recovered by the deduction of monthly instalments
equal to 1/160th part of the total advance [rom the pay bills of the employec
concerned and the recovery shall start after 12 months' grace period from the
date of payment of the advance.

(6) In order to secure the Board from loss consequent upon the death of
an cmployee or his quitting the service before complete repayment of the
advance with interest, accrued thereon, the house so built, together with the
land on which it stands, shall be mortgaged to the Beard, by whom the
mortgage shall be released after realisation of the full amount outstanding.
The mortgage bond shall be prepared in Form No. 14 and the reconveyanoe
in Form No. 13,

(7) The employee shall satisfy the Board regarding his title to the land upon
which the house is or is propesed to be built.

(8) An application for house building advance shall be made in Form No, 16
and shall accompany the following documents, namely :—

{0) where the applicant himself is a recorded temant in C.S. or S.A.
Khatian of the land, certified copy of the CS. or SA, Khatian or,
if he is a co-sharer, documents showing the extent of his share in the
Jand;



THE BANGLADESH GAZETTE, EXTRA., AUGUST 5, 1982 2523

(b) where the applicant is not a recorded tenant up-lo-date rent receipts
and copies of A.S. or C.S, Khatian and documents in- support of
acquisiion of title by the applicant or his predecessor-in-interest, if
any, from the person whose name i% recorded in the S5 A, or C.S,
Khatian; i

(&) registered documents showing sale or lease or intention to sale or lease
af the land te the applicant;

(d) documents to show that the applicant is in possession of the land
transferred or proposed {o be transferred;

(2) permission from competent authority, where required, for construction
of house on the land by the applicant; and

(F) in the case of land leased out by DIT or any Housing Estate of the
: Government, the copy of the allotment order apd the copy of the
registered deed:of fease,

Notes— (1) In cases in which ground rent, municipal taxes and similar dues are pavable
Lo local authorities on account of the land, the authority Sanctioning the advance may, at its
discretion, ask the cmployee taking the advance to prodpce for ipspection the up-to-date
receipts for these payments, If the sapctioting @uthority finds that such ducs. have nat
baen paid by the borrower, steps may be taken to recover the said dues including interest
thereon, if any, from the pay of the employee concerned for pavment to the partics concerned,

(2} The employee's title to the property should be examined by the sanclioning sulhorily
before the advance 15 actually paid, and in cases where there is any doubt as to the validity
of that title, the revenue and registration authorities or, if technical Jegal advante is necessary,
a lawyer should ba copsulted, Tt should be seen that, in the case of a housc-building advance,
he has undisputed title to the land on which it is proposed to boild and that, in the case
of an advance forthe porpose of a house; he shall obtain such title as soon as the purchase
price is paid, that there shall be no legal obsiacle in either case to the properly being
morigiged to the Board, and that the Board shall have theright of forcclosing on  the
conditions mentioned in the mortgige bond.

(3) This rule does not also preclude the grant of advance for the purpose of bullding
houses on plets of land taken on lease from the Board. The grant of apn advance in such
cascs is subject to ‘the condition that the employes immediately obtains the Tease of land
al'd execules an agreement in Form No. 17 undertaking to repay the advance and to exccote
i mortgage of the land and’ buildings,

(4) The contrclling officer should, when asking for the authority for payvment, send lo
the Dircctorste of Findénce a certaificate to the effect that the mmortagage bond in Form
Mo, 17 has been execuied by the employee taking the advance ard that it has been duly
registered,

{5) The last pay certificate, in the case of employees granted advances, skall specily thie
otiginal amount of such advance, the ameunl repaid and the balances together with intercst
corued remaining dus.

159. Advance for purchase of land, —Advances may be given, where considered
necessary, for the purchase of land to construct a house, il the other conditions
laid down in rule 158 are fulfilled. The emplovee should sign an agreement
in Form Mo, 18 at the time of taking an advance for the purchase of land.
A mortagage deed in Form WNo, 19 should be executed before any further
advance is drawn for the purpose of constructing the house. The mortgage
deed shall be registered wjlhiu\fur four - months of its execution,
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160, Adyance for purchase of house.—An advance may be made to an
employee for the purchase of a house, the general principles of rule 158 being
applicable and the employee being required, in addition to an agreement in
Form Mo, 18 and a mortgage deed in.Form No, 19, to deposit with the
RBoard satisfactory evidence of a clear title to the house.

(2) An advance drawn under sub-rule (1) may inglude provision not only
for the cost of the house purchased, but also for the cost of any repairs or
improvements which the purchaser of the house may desire to make,

161, Advance for repairs of house.—(1) An advance may be made [or ncces-
sary repairs and modifications to make the house habitable for the employces,

(2) The advance shall not exceed twenty months’ pay of the employee
subject to maximum of Taka 40,000, Satisfactory evidence should be produced
to chow that the amount shall be actually utilised for the purpose for which
it is drawn. The repayment shall commence from the 4th issue of pay after
the advance is taken and be completed in 80 instalments, -

(3) Subject to sub-rule (1) and (2), the general principles of rule 158 shall
apply.

{62, Advance to repay private loans taken for building or purchase of a
house.—(1) An advaoce mayv also be given for the purpose of repaying a privale
loan {aken by an empooyce expressly for the purchase of land for building
a house or for the purchase of a house:

Provided that—

{a) the employce has through his private loan acquired an unencumbered
title to the land or the house purchased;

(b) the original loan for the purchase of the land or the house, as the
case may be, was taken not more than 12 months before the date of
submission of the application for an advance to repay the private
debt; and

(¢) the usual condilions specified in rule 158 are fulfiljed.

(2) The advance may bhe drawn in full at a time. Recovery in this case
shall commence from the first issue of pay after the advance is taken and be
completed in 10 years,

163. Advance for purchase of molor car—(1) An advance may be given
o a class-I employee for the purchase of & molor car for his own use for
not less than 5 years from the date of iis purchase. An application for such
advance shall be made in Form No. 20.

(2) The total amount of advance under sub-rule (1) shall not excced 25
months” pay or taka 50,000°00, whichever is less. If the actoal price paid is
less Lhan the advance taken the balance shall be refunded forthwith to the
Board,

(3) Recovery shall be made by deducting monthly instalments equal (o one-
<ixticth part of the advance from the pay bill of the employeg, It shall
commence from the first issue of pay after the advance 15 taken, :
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(#) An employee who purchased a car with the advance taken from the
Board shall not sell or transfer the car to anybody else, unless and until
the full ampount of advapce and the interest accrued thereon are recovered from
him,

(5) The motor car puorchased with the advance taken from the Board shall
be insured and mortgaged to the Board in accordance with the provisions of
these rules.

(6) An employes who draws an advance under sub-rule (1) shall purchase
a motor car and pay finally for it within ongmonth from the date on which
he draws the advance; failing such completion and payment, the full amount of
the advance drawn, with interest thereon for one month, shall be refunded to
the Board. This condition should always be mentioned in the order sanctioning
such adyances. At the time of drawing the advance the employee shall be
required to execute an agresment in Form No. 21 and, on completing the
purchase, he shall further be required to execute a mortgage bond in Form
No. 22 hypothecating the car to the Board as security for the advance, The
cost price of the car purchased should be entered in the Schedule of specifica-
tions attached to the mortgage bond.

164. Advance for purchase of motor cycle.—(1) The competent authority
may, on application in Form Mo. 20, sanction an advance to an employee for
the purchase of a motor cycle subject to the following conditions, namely:—

(a) that the pay of the empoyee is not less than Taka 500:00 per month;
and

(b) that the amount of the advance does not exceed taka 10,000:00 or
fifteen months’ pay, whichever is less,

(2) The provision of sub-rules (3) to (6) of rule 163 shall, muratis mutandis,
apply to the advances for purchase of motor cycles.

165. Advance for purchase of -'hi-cfdn.—{lj Advances may be given to class=
IT and Class-IV employees who have completed not less than 2 years’ service
for purchase of a bi-cycle for his own use

(2) An advance not exceeding Taka 1,000°00 or five months’ pay, which-
ever 15 less, may be sanctioned for the purpose by the competent authority.

(3) Recovery shall be made, unless the competent authority otherwise speci-
fically directs, by deducting monthly instalments equal to one-thirtysixth part of
the advance from the pay bill of the employes concerned.

(4) The bi-cycle purchased with the advance granted to an employee shall
not be sold or transferred to anybody until the advance with interest accrued
thereon is repaid.

(3) An emplyee who takes the advance under this rule shall, within one
month after drawing the advance, furnish the Head of the office with certificate
giving full particulars of the bi-cycle purchased with the advance and the cash
receipt obtained for the amount actually paid for it.

. (6) If the employee .concerned is to be discharged before complete recovery
of the advance, the mmount outstanding against him shall be recoversd in
lump sum before his services are dispensed with.
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CHAPTER XX
DEPARTMENTAT. EXAMINATION

166. Departmental Examination for Engineers.—The departmental examination
for Engineers in the employment of the Board shall consist of two parts,
namely, Part-I and Part-II,

167. Part-1 Examination.—(1) The Part-I Examination shall consist of professio-
nal examination and shall be conducted orally, separately, for Civil, Chemical,
Electrical and Mechanical Engineers.

(2) The examination shall be such asto show whether the examince—

{a) is acquainted with the processes for preparing materials for works and
with the models of construction in use in Bangladesh;:

{b) has good knowledge of the local resources and of the best mode of
applying them;

{c) is capable of managing the workers under him:
(d) has professional efficiency;

{¢) has knowledge in preparation of estimates and carrving out departmental
works; and

(f) is acquainted with rules and procedures and conversant with the forms
in use in the department.

Note :—Such theorctical poinis as would in ordinary practice be solved by resort to
ordinary bocks of réfercnce shall form the subject matter of exemination,

{(3) A Committee headed by one Superintending Engineer and consisting of
other two se ior Executive Engineers shall be constituted by the Director of
Personnel with the approval of the Member, Implementation for conducting the
Pari-I Examination.

(4) The Committee shall examine the candidates and record their proceedings
in Form No. 23. The Committee shall declare each examinee as “‘qualified” or
“not qualified”. The result of the examination shall be declared by a general
cirgplar,

168. Part-Il Examination.—The Part-II Examination shall be a writien exa-
mination and shall consist of tow papers of 120 marks each, pass marks for
each paper shall be 507 of the toial marks, [t shall be necessary to secure 50%;
marks in each paper of this part Time allowed shall be 3 hours for each
paper. Reference hooks shall be permitted during the examination.

169. Syllabns.—The Svllabus for the examination shall be as laid down in
Form No. 24,

170. Holding of examination.—The examinations shall be held twice yearly,
normally in February and August. The effective date for qualifying in an exa-
mination shall be the date following the date on which the examination is
compleisd.
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171. The examinees—{1) All Assistant Engineers shall pass the Departmental
Examination in Part-I within 3 years from the date of their appointment as
Assistant Engineers. In special cases, where owing to the exigencies of service
or such other reasons as are beyond his control an officer has not been able
to pass such examination within the period specified above he may, at the
discretion of the Member concerned, be granted cxtension up to & maximum of
Oone voar,

(2) In the event of his failure to pass the Part-1 Examination within the
period specifiedin sub-rule (1), he shall be liable to be discharged from service,

(3) The Assistant Engincers including those pn}ml:a_led from the lower ranks
shall be required to pass the departmental cxamination in Part-IT before they are
allowed to cross the efficiency bar and are considered for furthér promotion,

(4) The increments withheld for failure to cross the efficiency bar for failure
in the examination under sub-rule (3) may, with the sanction of the Board, be
allowed with retrospective effect after the examination has been passed.

172. The examiners, question setters and their remuneration—(1) A panel of
examiners for all examinations in Part-I and Part-11 shall be prepared and main-
tained by the Director of Personngl in consultation with the Members to be
nominated in the Board from time to time. It shall be the subject to review
after every two years.

(2) The question setter of a paper and the examiner thereof may be one and
the same person. If different paper setters are appointed to set questions for
different sections of the same paper, the remuneration, where admissible, shall
be equally divided. The remuneration shall be as follows, namely—

(a) for setting questions .. Taka 100-00 per paper and
(b} for evaluation i A Taks 5-00 per copy.

173, Departmental Examination for Assistant Directors, ete.—The following
are the procedure for condocting Departmental Examination for Assistant Direc-
tors. Section Officers and other equivalent officers, namely—

(1) Departmental Examination shall consist of two papers, namely :—
Paper-1 and Paper-IL.

(2) A Committee to be constituted by Director, Personnel shall conduct the
examination. The result of the examination shall be communicated by
general ciroular.

(3) Pass marks for each paper shallbe 409 of the full marks. Candidates
having secured 4097 or above marks shall be declared qualified.,

(4) The Departmental Examination shall be held twice in a year. The date
and time of the examination shall be notified at least one month before
the date ofholding examination,

(5) A panel of examiners may be maintained by the Director of Personnel.
It shall be subject to review after every two years. The question setter
of pdaper and the Examiner thereof may be one and the same person.

(6) The syllabus for the examination shall be aslaid down in Form No. 25,



2528 [HE BANGLADESH GAZETTE, EXTRA., AUGUST 5, 1982

174, Departmental examination for officers of Land and Water Us€ Directorate
and other olfices,—(1 ) The departmental Examination for the officers of the Direc-
torate of Land and Water Use and other offices under the Board connected
with Agriculture and Survey works and whose designations are alike shall consist
of two parts, namely, Part-I and Part-11,

(2) The Part-I Examination shall be ProfessionalExamination, in accordgnce
with the Syllabus prescribed in Form No. 26, to test the professional efficicncy
of the officers and questions shall be based to test his knowledge as to slow—

(a) Whether he has a good knowledge of the types of soil and resources
of the distriot in which he is smployed as the best method of utilising
them.

(b) whether he is fully capable of preparing estimates for Agricultural works.

(o) whether he is capable of managing the workers under him.

{3) The Part-II examination shall consist of an examination of Accounts
in accordance with the syllabus Jaid down in Form MNo, 26 to ensure that the
officer has ecquainted himself fully with the rules and procedures in use in the
Department,

(4) Both Part-I and Part-II examinations shall be written examinations and
shall consist of one paper in each part. Boih perts shsll earry 100 marks
each and pass marks shall be 305/, Time allowed for examination shall be 3
hours for each part. Reference books may be permitted during the examination
in Part-1L. '

(3) In addition te Part-T and Part-II Examinations, there shall be a ver-
nacular examination in Bengali for officers whose mother tongue 15 not Bengali
to be conducted orally, Maximom marks shallbe 20 and pass marks shall be
10. Indications about the mode of the examination are given in Form Mo, 25,

(6) The Departmenta]l Examination shall be held twice yearly normally m
May and November. The effective date for qualifying in an examination shall
be the date following the date on whict the examinationin question finishes,

(7) Officers of the following categories shall be required to pass both the
pxaminations within 2 years from the date of their appointment, namely:—

1. Agronomy Officer, 2. Soil Chemist, 3. Farm Management Officer,
4. Extension Officer, 5. Soil Fertility Officer, 6. BSoil Survey Officer,
7. Assistant Extension: Officer, 8. Assistant Agronomy Officer.
9. Assistant Soil Survey Officer, 10. Assisiant Agricultural Survey
Officer, 11. Assistant Soil Chemist, 12. Assistant Soil Fertility Officer,
13. Assistant Farm Management Officer, 14, Soil Survevor, 15, Agri-
coltural Surveyor, 16, Research Assistant, 17. Agricultural Officer,
18.  Agricultural Survey Officer, S.R. Laboratory, 19.  Principal IETC,
Baradi and 20. Instructor. LIET ¢, Baradi.



THE BANGLADESH GAZETTE, EXTRA. AUGUST 7 1982 | 2529

e — = —_—

(8) In special cases, however, where owing to exigencies of service or such
other reasons as are beyond his control, an officer hasnot been able o noss
the examination within the prescribed period, he may at the discretion of the
Director be granted an extension up to a maximum of one year,

(9) In the eyent of an officer failing to pass the departmental examination in
Part-1 within the prescribed or the extended period he shall be discharged from
service, Failure to pass the departmental examination in Part-II within the
prescribed or the extended period shall entail stoppage of increment at the first
efficiency bar, Those who have zlready crossed the efficiency bar shall pass this
examination within 2 years from the date of this order, failing: which their
ncrements shall remain stopped till they complete the said examination. The
increments thus withheld may be allowed retrospectively with the sanction of the
Authority after the examination has been passed.

(10) No officer shall ordinarily be eligible for confirmation or for promotion
unless he has passed both Part-I and Part Il examinations.

(11) Officers already in service shall be required to piass the examination
within 2 years of the introduction of this rule failing which their further incre-
ment shall be stopped till they pass the examination.

(12) Officers directly recruited whose mother tongue is not Bengali shall pass
the vernacolar examination in  Bengali within 2 years from the date of his
appointment failing  which their increments shall be withheld and arrear 50
withheld shall not on their passing the examination be granted to them axcept
in special cases when their failure to pass the examination has been due to
circumstances beyond their control. Failure to pass the examination within the
prescribed period shall not effect the amount of their salary when they have
subsequently passed the examination and they shall be entitled to the rate of the
pay corrasponding to the length of their service.

(13) The question papercin Part-I shall be set and answer books evaluated
by an officer to be appointed by the Director, Personnel and Training in con-
sultation with the Director, Land and Water Use and that in Part-Il by an
Accounts Officer to be selected by the Director, Personnel and T rdining in con-
sultation with the Director of Accounts (Water).

(14) There shall be 2 committee appointed by the Dircctor of Personnel and
Training for conducting the vernacula examination consisting of Director, Land
and Water Use and any 2 Deputy Directors attached to the Authority whose
mother tongue is Bengali,

(15) A panel of examiners for conducting the examination in Part-I and
Part-II shall be prepared in consultation with the Director, Land and Water
Use and the Director of Accounts (Water) respectively and maintained by the
Director of Personnel and Training, The panel of examiners shall be subject to
review every 2 years, by the Director, Personnel and Training in consultation
with the Director of Land and Water Use and the Director of Accounts
(Water). The question setter of the papers and evaluator thereof may be one
and the same person. :

175. The Andit and Accounts Departmental Examination.—The Audit and
Accounts Departmental Examination shall be held each vear as per the syllabus
to be fixed by the Board in consuliation with the Compliroller and Auditor
General of Bangladesh from time to time.
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APPENDIX 1
[Vide clause (20) of rule 21
FORM NO. 1

[Vide sub-rule (1) of rule 6.]

Applications are invited from candidates for the post Of......coviiiveeen
in the scale of Pay...c.ocoiseraronecaintons and usual allowance admissible

under the rules. The candidates must bave “—
(i) Educational qualification.
(i1) Experience.
{iii) Age,
{iv) Eligibility.

Candidates shonld apply on the prescribed form obtainable from the office
A iR o Spra g T with crossed postal order for Taka..................
Payable 10.......ooeeeceromneals .... .) and attested copies of

testimonials BY.. ... ..o iiiiiaien Incomplete applications will be liable
to rajection,
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FORM NO. 2
[Vide sub-rule (2) of rule 6.
BANGLADESH WATER DEVELOPMENT BOARD

, Particulars of payment of Attach recent Passport sive
application fees : Postal Photo here,
’ order No.

APPLICATION FORM FOR EMPLOYMENT

Name of the office advertising the post .. ..........leeiieiviiiiioneon

A NS O D A I A S e e T e Sl T e
(in block letters)

T e e £ e e e e B bl L
Present Address: Vill.fRoad .............. PO e i T N R T
B e D S T R L e A

Permanent Address: Vill .................. B e e

AR LRAS IR B A L B N e ot
Daraatihapths. - - e o s ] e S ST T S T R O L e
D O R L L e e o )
Marital Statns ., .. e A, RAHGION s T ey i,
&P | e M OO N R LT e Weight

............................
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B. Education :

|
Institution | Year of Divj:;iuu,:’l Group/
from where | passing.|Class ob-| Major sub-
passed, tained. jeot(s)
studied.

I, Matricolationfs. 8. C.

2. Intermediate/H.S. C.

3. . Degree
4. Post-Graduate Degree,
5. Technical certificaie
6. Technical Dip.
3 ¥ears course
7. Technical Degree

8. Technical Post-Gradoate
Degree

9. Membership in Tech. Edu-
cotion, if any.

. Previons employment/experience :

' |
D:ptt.fﬂfﬁ::e' Period of service (Post held | Pay scale and | Reason for
where served,| — ——-+————, | per./tem. | pay drawn last. |lcaving the job.
From To
[ , o, i
|
]... |
2. r
|

D. Any other information including extra curricular activities which the candi-
date wishes to include.
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E. Languages known :

Can read, speak and

Can read only, Can si:reak only.
write,

F. Personal references (do not list former employerfor relations) :

Name i Address.

lse statement made herein will disqualify

With the knowledge that eny fa
Water Development Board, T certify that

me for employment with Bangladesh
all statements made are true and correct.

Signature of the applicant.
Pate

PLEASE LEAVE THIS SPACE BLANK

Recommendation of Selection Board,
Date

¥, 5. —Extra jbests may ba stiached for Information agingt amy itam, if Becossary.
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FORM NO. 4
[Vide, sub-rule (1) of rule 10]

Medical certificate of Health of a candidate for entry into service of Water
Development Board.

I hereby certify that I have examined Mr./Mrs./Miss ......................
a candidate for employment to the post of .0 ... ...oooiiiiiiis and cannot
discover that Mr/Mis. /MBS ..ol i has any disease,
constitutional weakness or bodily infirmity except ........c.eiacieaiieiiieinns
1 do not consider thisis a disqualification for employment to the pus.t ioF s i

...................... His/,.er age is, according to ... civvaanenvaneanes
oW bt&tcmzm .................................. vears, and by appeurnnm:
| e e e R L e e T YEears.

T et e e P T e ) o =it Signature of Medical Officer.

F T R e e o Dawgnarfan ........... e
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FORM NO. 6

[Fide sup-rule (3) of rule 50]
BANGLADESH WATER DEVELOPMENT BOARD
APPLICATION FOR LEAVE

Namie of applicant - = =
IeBIPMALIONE BR s e T OO g o R ot it S it o
AT e T TR T o R A Al s e U L o By e
T Ty oy e el e
Kinds of | Period of leave requested | Last leave availed . Remarks.
leave
From | To . No. of From To | Days
B |
e B e
1 2 i e | [ b
__I ! &4 . 5 | G T | e
| | |
| | ! |
I | 3=l | o, I

Signature  of Applicant
L e Y

Certified that the leave applied for is admissible in accordance with the
service rule,

Leave account verified by—
Flepf e et

Leave applied for is recommended/not recommended and substitute is
required/not required.

F2 )i e i S T g
Granted s et e s on fullfaverage/halffwithout pay for the periog
] e N S T dayeifrom - RO iy e e
He is likely/not likely to return to the same station.
8 S e T S e e ks L
Copy to : 51} .
1) Competent Authority,
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FORM NO. 7
[Vide sub-rule (2) of rule 75]

BANCLADESH WATER DEVELOPMENT BOARD
Medical Attendance Bill

Medical Attendance Hill of
for selffwife/son/daughter ....... ..o coorensroias of
ol e OfACE DE e o e s s e
.............................. for the actual cost paid for: :
1. Professional fees of Taka..................88 per receipts attached.

Medical Attendant
3 Charges for X-Ray, Taka............. as per receipts aftached
Pathological,
Bacteriological, ele.
pxamination.
3, Cost of medicines 17 e e e as per receipts attached.
4. Indoor bed or cabin Taka...............- as per receipts attached

or any other admissible charges.

Total Taka....-.
(In words)

Certified that I have actually paid the above amount for medical attendance

und treatment of self or my ......... N I R
4 member of my family wholly dependent upon me.

Signature of emplayee. ... . . .= ..

Dl e e e e s Designation ....:s.u.-. A e

Certified that the actual costs amounting to Taka .........coiniriiiniinas
N WORAE) . st v caai s as billed for above were essential for the

treatment of the patient.

Controlling Officer’s Signature of authorised
Signature, Medical attendant

Degignation. . ..... i A=

Designation|Seal. Registration No.....ooooivinns

DAl e s T 711 e T e e R
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FORM NO. &
[Vide sub-rule (7) of rule 93]

BANGLADESH WATER DEVELOPMENT BOARD
Contributory Frovident Found Acconnt

PASS BOOK

b T ] e e S S e B R S AR A UL o S 1o (0 (e

(Froot page of PASS BOOK)
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Employee's name:

Father’s name:

Pepmanent Address;

WATER DEVELOPMENT BOARD

Service Record

Date of birth:

PASS BOOK

Date of lst joining into service:

Date of attaining the age of 57 years:

Per 60 yeurs:
~Name of Period | Monthly Scale | Remarks.
post held. — i of pav.
From | To | Basic pay | Addl. Pay | Total pay
! | s e LOTG
1 = ENNEs T 4 5 6 7 8
| ' ]
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WATER DEVELOPMENT BOARD
Contribotory Provident Fund
FORM OF NOMINATION

(Vide rule 96)

e i T e LT 1 S e R e e e s o S e, B S e e S S

Post held by the Subscriber
LT b e T R T s =] e e S Sty = o Ci, Sl e e gty ot

L L T e B e N O P el R

I hereby declare that in the eveni of my death the amount at my credit
in the Contributory Provident Fund shall be distributed among the pcrsons
mentioned below in the manner shown against their names.

The amount due to i nominee who is. a4 minor at the time of my death
should be paid to the person whose name dppears in column 2.

‘Whether major | Amount lh’am: and address! Relationship

Name and address| Relationship
of the nominee | with the subs-| or minor; if or | of the person to (with subscriber
or nominees. criber, minor state share. | whom payment |or person men-
his age. is to be made tioned in
on behalf of colun. 5.
minor.
1 | 2 3 ¥ 5 6

Station

Bigte oo S i e Signature of the Subscriber,

Note.—In the event of the subsqrihEr having a family, he is not permitted to
nominate any ong outside His family.

{Head of Offics).

Countersigned by
(Two such forms may be in Pass Book) P NI, S N i R e
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PASS BOOK
C. P. FUND ACCOUNT
T e Rl R A i e SR e R R BagiRnation. g sl s
Year 1976-77
Aroomil: N0 i s R ety Percentage of inlerest 109
Date {Vr, Mo, ! I | Advance if | Initial of
. any taken | drawing
Subscriber’s Deposit 0. and and
o R o, : [ Board’s | Total | rate of in- | dishursing
Contribution | Taka | stalment to| officer.
[Description | Amoont | Tiaka. refund |
i in Taka. | | Taka,
S W e 4 e Sk B Eaig
—'“""'l 0 | --| |
| SIS SO v,
TR T am o E A b e o P U CEIETAY o b w e e
ATCOTHIEREARETE i e L e b e G R ey Moty ) T —
Verified by ..o vriis (ool oy s ~

Accounts Officer, Fund Section,

Signature of Drawing and
Disbursing  Officer.

{Thirty such blank pages in a pass Book).

PASS BOOK
CERTIFICATE OF FINAL VERIFICATION OF C, P. FUN_D ACCOUNT

Clartified that CF, Fund account numbem. o s s it e e e

TR o o el o BT o e has been wverified and the credit balance

VT L e ) TR T ot SN 1T S8 e e e S found correct/
aarrenec T il oGRS S L e e e ey L B s

oA ) e e

Sienatur® of Accounts Officer,
Fund Section,
Pirectorale - of Acrotsifs,
Water Developmient Roard.
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DD (Fund) 1
FORM Nao. 9 (Fund)

[Fide sub-rule (1) of rule 102]
BANGLADESH WATER DEVELOPMENT BOARD
Form of Admission to Contributory Provident Fund,

I. MName (in block ' letters) :

b2

Present designation :

ad

Date of birth :
4. Father's/Huosband's name ;

Permanent address :

Ll

6. Date of joining te regular continuous
service under WDB and name of the post ;

7. Monthly Pay on the date against (6)
aboye and scale of pay :

8. Month and year from which to start
contribution ;

I hereby certify that the above particulars furnished for my admission as
subscriber to WDB Contributory Provident Fund are true and correct to the
best of my knowledge.

Dare S R e P A e
Signature  of  subscriber,
Cotmfersigned by ., ..... P e Head of Office,
b el POl S A I o W, o L 2 FIRtEras .t YAt b o

Forwarded to the Director of Accounts, WDB, Dacca,
(Head of Office).

The particulars of Mr, ....... T B e s R A T
aretiesn it cnlE i, r, Co oSty SRRl e e NTRC L S S
have been checked and he has been admitted to be a subscriber of the Water
Development Board Contributory Provident Fund vide Account No.............

A Pass Book b:,armu AT N O ol | e T el el el
VT e s s e e et L el o has . been  issued and
T el T T B B e s e e et T e B

Aceounis Officer (Fund)
Directorate of Accounis.

Note—The Accounts Directorate will send the Pass Hook with memo, to the Head of
O®Ees with iotimation to the uuh:cnber by acopy of the same.
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FORM Ng. 10

BANGLADESH WATER DEVELOPMENT BOARD
GRATUITY

Form of Nomination
[Fide sub-rule (I) of rule_l18]
I T o i 1 o - ] [ T et R SRR 0 - R P

B e g e i e e e (in Block Letters)

2. Father's/Hushand’s MName

3, Date of birth

4. Permanent address :

Telegraph Office

District

5. Date' of jomine: the AP AT D R e e v sy e

I hereby nominate the person/persons mentioned below to receive the
amount of gratuily asadmissible to me under WDB Rules in the event of my
death and declare that the said amount shall be distributed among the nominee/
npminecs in the manner shown below ggainst their names,

Mame and Address of | Relationship with the | Ape,

A Amount or share of
MNominee/Nominees, employee,

gratuity to be paid
to each nominge.

Signature or left thimb Impression
of the emplpyee with date.

Certified that the above declaration has been signed in my presence by... ...
trvnssasmssninernne-sssafter he has read the entry/entries haye beenread over
to him by me,

Phate: S

Noare —This nomination forms should be furnished in duplicate, one to be s2at to Directo”
ol Accounts and other to the Controlling Officer.
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FORM NO, i1
[Vide rules 130 and 134] .

WATER DEVELOPMENT BOARD
FORM OF NOMINATION
For Benevolent Fund Grant
and
Group Insurance
I hereby nominate the person/persons mentioned below, who is/are a member/
members of my family to receive the benevolent grant payable under the rules

in the event of my death before or after retirement and the sum assured i
the event of death during service :

I .
Relationship |

Name and address Amount or share of the benevolent
of Nominee/ with the | Age. grant and sum  assured to be
Nominges, employee, | paid to each nominee, if more
: than one person is nominated.
| |
= | | { o
=
Ry Ee e LI et e e G Ly day of : 19

Signature of the Eniployee,
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FORM NO., 14
[Fide sub-rule (6) of rule 158]
FORM OF MORTGAGE FOR HOUSE-BUILDING - ADVANCES

This INDENTURE made on the....... ST T i e R I One
thousand nime hundred and. . o.civiviiiaiasronrs o DB TEEIY . s o e s s e I
Dy ol e LN (hereinafter referred to as the mortgagor with

whick term shall, whers the context so admits include his heirs, exe utors
and assigns) of the one part and the Bangladesh Water Development Board
agting  through its Secretary (hercinafter referred to as the morigagee which
term -shall, where the gontext so admits, include its successors and assigns)
of the other part.

WHEREAS the mortzagor is absolutely seized and possessed of or otherwise
well entitled to the land herpditaments and premises hereinafter deseribed and
exprossed to be hersby conveyed transferred and assured (hereinafter referred to
a5* the said hoereditaments).

AND wHEREAS under the provisions contained in the rules for the advances
to the smployees (hereinafter referred to as the said rules which expression
shall, whers the 'context so admits, include any amendment thereof or addi-
tion therato for the time being in force) the mortgagee has agreed to-advance

to the mortgagor the said sum of Taka. . .............. {payable as follows
that is to say the stimiof Take i . on the execution of those
presents).

Note —The purchose of the sajd  hereditamont ““building 8 house of the said heredita-
ment’ repaiing the said hereditament as the sime may be.

NOW THIS INDENTURE WITNESSETH that in pursuance of the said
ggreement and in considgration ofthesum of Taka, . ............ paid on the
execution of these presents to the mortgagor by the mortgagee (the receipt
. whereof the mortgagor both herebv acknowledge) for the purpose of enabling
the mortgagor to defray the hercinbefore recited expenses the mortgagoT
herohy convenants with the mortgagee to said sum of Taka ................
(and such further sums as shall hereafter be paid by him to the morigagor
pursuant to the hereinbefore recited agreement in that behalf? and intercst.
thereon caloulated according to the said rules by monthly instalments and the
first of such instalments is pavable onthe..., . ..cccovinues dayi ot it E
next. And THIS INDENTURE ALSO WITNESSETH that for the con-
sideration aforesaid the mortgagor doth hereby convey transfer and assureunto
the mortgagee all that piece of land situate in the...............cioninnns
cistpiot S inis e e et S CaTrTuin: (L | P e e e i more: or

less now in ocoupation of the mortgagor and bounded—

On the North by
On the South by
On the Fast by

On the West hy.:
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together with the dwelling house and the out-offices, stables, cook rooms and
out-buildings now erected or hereafter to be erected on the said piece of land
together with all rights easements and appurtenances to the said hereditaments
or any of them belonging TO HOLD THE SAID HEREDITAMENTS WITH
their appurtenances including all erections and buildings hereafter erected and
build on the said piece of land unto andto theuse of the mortgagee absolutely
subject to the proviso for redemption hercinafter contained. PROVIDED
ALWAYS that if and as soon as the said advance of Taka........ L e
(and of such Further sums as may have been paid as aforesaid) made upon the
security of these presents shall have been repaid and interest thereon calculated
according to the said rules by the deduction of monthly instalments from the
salary of the mortgagor as in the said rules mentioned or by any other means
whatsoever then and in such case the mortgaged will upon the request and at
the cost of the mortgagor reconvey, re-transfer or re-assure the said hereditaments
unto and to the use of the morigagor or as he may direct AND it is hereby
agreed and declared that if there shall be any breach by the mortgagor of the
covenants on his part herein contained orif he shall die or quit the service
before the said sum of Taka....... .. ........... (and any further sums as may
have been paid as aforesaid) and interest thereon calculated according to the
said rules shall have been fully paid off then and in any of such cases it shall
be lawful for the mortgagee to sell the said hereditaments or any part thereof
either together or in parcels and either by public auction or by private
contract with power to buy in or rescind any contract for sale and to re-sale
without being responsible for any loss which may be occasioned thereby AND
to do and execute all such acts and assurances for effectuating any such sale
as the mortgagee shall think fit AND it is hereby declared that the receipt
of the mortgagee for the purchase money of the premises sold or any part
thereof shall effectually discharge the purchaser or purchasers therefrom AND
it is hereby declared that the mortgagee shall hold the moneysto arise from any
sale in pursuance of the aforesaid power UPON TRUST in the first place
thereout to pay all the expenses incurred on such sale and in the next place to
apply such moneys in or towards satisfaction of the moneys for the time being
owing on the security of these presents and then to pay the surplus (if any)
to the morigagor AND it is hereby agreed and declared that the said rules
shall be deemed and taken to be part of these presents.

The mortgagor hereby covenants with the mortgagee that the mortgagor will
during the continuance of this security observe and perform all the provisions and

conditions of the said rules on his part to be observed and performed in
respect of these presents and the said hereditaments,

IN WITNESS whereof the mortgagor hath hereunto set his hand the day and
vear first above written.

SIGNED by the said (mortgagor) in the presence of—
Ist witness: :

A s AR T Occupation  ....... e, e S

AdGrets <L e S R, Oceupation  ...........4
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FORM NO. 15
[Fide sub-rule (6) of rule 158]
FORM OF RE-CONVEYANCE FOR THE HOUSE BUILDING
ADYANCES,

THIS INDENTURE made onthe. ... ...0cieeen .. Aol roasntn 19..
BETWEEN THE BANGLADESH WATER DEVELOPMENT BOARD acting
through its Secretary (hereinafter called the Board) of the one partand........
............ of (hereinafter called the MORTGAGOR) of the other part is
supplemental to an Indenture of Mortgage, dated the ... ..o vrrenrrnnns

[ERE0S b M WG R T b S i YR S Sl and made BETWEEN
the MORTGAGOR. of the one part and the Board of the other part and exe-
onbat e f s e e o g L SN S Af AR SEe R e B one
thousand nine hundred and.................. O s e (hereinafter

called THE PRINCIPAL INDENTURE). WHEREAS all moneys due and
owing on the SECURITY of the PRINCIPAL INDENTURE have been fully
paid and satisfied and the Board has accordingly at the rtequest of the
MORTGAGOR agreed to execute such re-conveyance of the mortgaged premises
in the within written INDENTURE comprised as is hereinafter contained.
NOW THIS [INDENTURE WITNESSETH that in pursuance of the said
agresment and in consideration of the premises the Board both hereby grant
assign and re-convey unto the Mortgagor his heirs executors administrators and
assigns ALL THAT the piece of land situate in the............ containing
.................... sq.yds..................i..more or less bounded—

On the North by
On the South by
On the East by
On the Wast hy
and

e e N e T together with the dwelling house and out-offices stables
‘cook-rooms and out-buildings thereon AND ALL and singular other the
premises in the PRINCIPAL INDENTURE comprised or expressed to be thereby
assured or which now are by any means vested in the Board subject to re-
demption under or by virtue of the PRINCIPAL INDENTURE with their rights
easements and appurtenances as in that PRINCIPAL INDENTURE expressed
and all the estates right title interest property claim and demand whatsoever
of the Board into out of or upon the same premises by virtue of the
PRINCIPAL INDENTURE TO have and to hold the premises herein-
before expressed to be hereby pranted assigned and re-conveyed unto and to the
use of the Mortgagor his heirs executors administrators and assigns forever freed
and discharged from all moneys intended to be secured by the PRINCIPAL
INDENTURE AND from allactions suits aceounts claimsand demands for or
in respect of the said momeys of any part thereof or for or in respect of the
PRINCIPAL INDENTURE or of anything relating to the premises AND the
Board hereby covenants with the MORTGAGOR his heirs executors adminise
trators and assigns that the Board has not done or knowingly sufferred or been
party or privy anything whereby the said premises or any part thereof are
i3 or can be impeached incumbered or affected in the estate or otherwise
however IN WITNESS whereof the parties hereto have hereunto set their hands
and seals the day and year first above written,

Signed, sealed and delivered by for and on
behalf of the Bangladesh Water Develop-
ment Board in the presence of—

(1)
(2)
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FORM NO. 16
[Vide sub-rule (8) of rule 158]

APPLICATION FORM FOR HOUSE BUILDING ADVANCE
. S

1. MName of applicant .
2, Designation :

e
.

Length of service under the
Water Development Board :

- Date of -birth :
Marital status:
Scale of pay:

i

Present pay :

oo =) oy U

Particulars of the plot of land :
{a) Name of the district:

(b) Name of the P.5.

(c) Mame of the Mauza - :
(d) C.S. Khatian No. :
{g) €.5. Plot No. :

(f) S5.A. Plot No.

0. When was the plot acquired and
at what price :

10. Whether applicant has taken. loan
or advance from any other source
for purchase of land or. building
a house, if so give full particolars :

11. Whether the land is mortgaged to
any body else:

2. Approved plan of the house, total
plinth drea and total covered arca
if the building 'is more than one
storey:

13, Whether construction is started and
if 80, what percentage of the total
construction has been done- :

14, Estimated cost' of the building : .
15. Expected date of completion :
16. Amopuntof loan required :

I hereby solemnly declare that the above informaticn furnished by me are true
to the best of my knowledge and belief and I have mot concealed anything.
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I hereby further declare that the advance if pranted will be wutilised for the
construction of a house for my personal residence and that in case of breach
of his contract, the entire house building advance drawn by me will be
refunded forthwith to the Board in one instalment with interest accrued thereon.

Signature of the applican:.
Dates v b

4 mmk R

Signature of the attesting witness ;

T Tl e e e e e L e S
LT 1t S S PN e e e
OUENTISTTOTEEE Lt e = Sl T St o LN
Address ..

Counter Signature of the
Controlling Officer.

Daie

B, Certificate of Legal Adviser :
Certified that the applicant has acqnired valid right and plot in question.
Signature of-the Eegal Adviser,
e e T S e

Documents attached
(1) Registered dead of sale in support of the title on land loan for house
building,

(2) Parcha or Registered deed insupport of the title of the seller in case
of loan for purchase of land. . :

(3) Approved plan of the house to be built in case of land situated in
developed areas in city/town. !

(4) Two surities from the employees of the Board not below the rank
and status of the applicant.

(5) Appropriate form agreement prescribed under the rules relating to
advances.
(6) Agreement (Bainanama) in case of loan for purchase of land.

FUND AVAILABILITY CERTIFICATE

C@rliﬁcr:} that fi Lm.d to the'extent of Taka! ... .........: O b E R I S et }
only is available to meet the House Building Advance to M .........cooovvin.s
o R T R during the financial year 19 ...........iocieniiii..,

LT I Y AF B B R AE B R b w m e om e hA Rk woaE

Signature of the Officer concerned,
Date: coiaiivian
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FORM NO. 17
[Vide note 3 to sub-rule (§) of rule 158]

FORM OF MORTGAGE BOND FOR HOUSE BUILDING ADVANCE FOR
CONSTRUCTING HOUSE ON LEASE HOLD LAND

THIS INDENTURE made on the..........,....... dey- I of ., . one
thousand nine hundred and...................... BETWEEN:" = & ol
i o e e e e SRy Atk .an employee of the Bangladesh

Water Development Board (hereinafter referred to as the mortgagor which term shall
were the context so admits include his heire executors administrators and
assigns) of the one part and the BANGLADESH WATER DEVELOPMENT
BOARD acting through its Secretary (hereinafter referred to as the mortgagee
which terms shall where the context so admits include its successors and assigns)
of the other part. 3

WHEREAS the mortgagor is absolutely seized and possessed of or otherwise well
entitled to leashold rights in the land hereditaments and premises hereinafter
described and expressed to be hereby conveyed, transferred and assured (herein-
after referred to as the said hereditaments).

AND WHEREAS the mortgagor has applied to the mortgagee for and advance of
fhetanmiiof Taka, . aa ool for the purpose emabling him to
defray the expenses of the lease and development of the said hereditaments and
building thereon a suitable residence for his own use.

AND WHEREAS UNDER the provisions contained in the rules for advance to
employees (hereinafter referred to as the such rules which expression shall where
the context so admits include any amendment thereof or addition thereto from
time to time in force) the mortgagee has agreed to advance to the mortgagor
the said sum of Taka,............ vo...out of which the mortgagor hereby
acknowledges the receipt of Taka...........covvnunrnenss which have aleady
been paid to the mortgagor in pursuance of an agreement executed on........
) s i s e between the mortsagor as borrower and the mortgagee.

NOW THIS INDENTURE WITHNESSETH that in pursunance of the
said agreement and in consideration of the sum of Taka................ paid
or to be paid accordingly for the purpose of enabling the mortgagor to defray
the hereinbefore recited expenses the mortgagor hereby covenant with the
mortgagee to repay to the mortgagee the said sum of Taka...... b e
(and such further sums as shall hereafter be paid by him to the mortgagor
pursuant to the hereinbefore recited agreement in that behalf) and interest
thereon calculated according to the said rules by........ooveveeirenenneeen....
monthly instalments and the first of such instalments is to be payable on the
..... e e b e e e i 1 T
AND THIS INDENTURE ALSO WITHNESSETH that for the consideration
aforesaid the mortgagor doth hereby convey transfer and assure unto the
mortgagee all that piece of land situate in the....... S e atrict of
........... saamsaiaanava s aua e s sUb-registration district of.... ...
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On the North by
On the South by
On the East by
On the West by

together with the dwelling-house and out-offices stable cook-rooms and out-
buildings now erected or hereafter to be erected on the said picce of land
together with all rights easements and appartenances to the said hereditaments
or any of them belonging to hold the said hereditaments with their appartences
including all erections and buildings hereafter erected and built on the said
piece of land unto and to the use of the mortgagee absolutely subject to the
proviso for redemption hereinafter contained PROVIDED ALWAYS that if
and as soon as the said advance of Taka........ovesuvenisacannns (and of
such further sums as may have been paid as aforesaid) made upon the security
of these presents shall have been repaid and interest thereon calculated according
to the said rules by the deduction of monthly instalments of the salary of
mortgagor as in the said rules mentioned or by any other means whatsoever
then and in such case the mortgagee will upon the request and at the cost of the
mortgagor reconvey re-transfer or re-assure the said hereditaments unto and to the
use of the mortgagor orashe may direct AND IT IS HEREBY AGREED AND
declared thatif there shall be any hreach by the mortgagor of the covenants
on his part herein contained or if he shall die or quite the service before the
stdisnmiiof Tala sl e s S o {and any further sum as may
have been paid as aforesaid) and interest thercon calculated according to the
said rules shall have been fully paid off then and in any of such cases it
shall be lawful for the mortgages to sell the said hereditaments or any part
thereof either together or in parcels and either by public auction or by private
contract with power to by in or rescind any contract for sale and to re-sell
without being responsible for any loss which may be occasioned thereby AND
to do and execute all such acts and assurances for effectuating any such sale as
the mortgagee shall think fit AND it is hereby declared that the receipt of the
mortgagee for the purchase money of the premises sold of any part thereof
shall effectually discharge the purchaser or purchasers thercfrom AND it is
hereby declared that the mortgagee shall hold the moneys to arise from any
sale in pursuance of the aforesaid power UPON TRUST in the first place
thereout to pay all the expenses incurred on such sale and in the next place to
apply such moneys in or apply such moneys in or towards satisfaction of the
moneys for the time being owing on the security of these presents and then
to pay the surplus (if any) to the mortgagor AND it is hereby agreed and
declared that the said rules shall be deemed and taken to be part of these
presents,
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The mortgagor hereby covenants with the morgagee that he the morgagor
will during the continuance of this security observe and perform all the provi-
. sions and conditions of the said rules on his part to be observed and perform-
ed in tespect of these presents and the said hereditaments.

IN WITHESS whereof the mortgagor hath hereunto set his hand the day
and year first above written,

Signed by the said (mortgagor) in the presence of
Ist witness:

Address
Cceupation

2nd witness:

Adedress
Oeocupation

(The deed should be- registered)

Schedule

Receivad Fha: BUIN O TAKE s b i i et ata e ety el gkt a b g h e ar e :
(insfrords): fEakis S asat il s annn T SR e e

Sienature,
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FORM NO. I8
(Vide rule 159)
FORM OF AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING

AN ADVANCE FOR THE PURCHASE OF LAND ON WHICH TO
CONSTRUCT A HOUSE OR OF A HOUSE READY MADE,

AN AGRHEDMENT SIMADE L e dvi ceiins sy Ha ol v v
one thousand mine hindred and. .. ............ BE T WEEN: L o )
DI e e e i e (hereinafter called the Borrower, which

expression shall include his legal representatives and assigns) of the one part
and the Bangladesh Water Development Board acting through its Secretary
(Hereinafter called the Board) of the other part. WHEREAS the Borrower has
agreed to purchase for the purpose of erecting a house thereon the piece of

Jinde Fhnike Sa e e e e e e
e rapistration: disteict of T e s
Ty ES e o et R e THATA =S Sl COTHATNME

more or less and bounded—

..............................................

On the North by
On the South by
On the East by

On the West by

fopSERe sum - oF Al e e e g o e e

AND WHEREAS the Borrower has under the provisions of the rules for
adyances to employees (hereinafter referred 1o 2s the said rules which EXpression
shall include any amendment thereof for the time being in force) applied to the

Baatd' forta oan SoFTaka sl o e sl e to enable him fo
purchase the said piece of landfhouse and the Board has agreed to lend the
R T el b L T e i ML to the Borrower om the terms

jand conditions hereinafter contained. NOW IT 18 HEREBY AGREED between
the parties hereto that in consideration of the sum of Taka...... ... .. ... .. ..
paid by the Board to the Borrower (the receipt of which the Borrower herehy
ackonwledpes) the Borrower hereby agrees with the Hoard(l) to repay the Board
the said amount with interest calculated according {o the said rules by monthly
deductions from his salary as provided for by the said rnles and herchy
aithorises the Board to make such dedoctions and (2} within one month Fom
the date of these presents to expend the full amount of the said loan in the
purchase of the said piece of landfhouse and if the actual pice paid is less
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than the loun to repay the difference to the Board forthwith and (3) to
execute a document mortgaging the said piece of land/ house and the house to
be erected thereon fo the Board as security for the amount lent to the Borro-
wer as aforesaid and inferest in the form provided by the said rules.(AND
IT IS HEREBY FURTHER AGREED THAT THE Borrower shall immedin-
tely, he has purchased the said piece of land commence and erect thereon
a suitable residence for his own use) AND IT 1S HEREBY LASTLY AGR-
EED AND DECLARED that if the said piece of land/house not been pur-
chased and mortgaced as on aforesaid within ons month from the date of these
presents or if the Borrower within that period becomes insolvent or quites the
service of the Board or dies the whole amount of the loan and interest accr-
ued theron shall immediately be come due and payable.

IN WITNESS whereof the Borrower has hereunto  set his land the day AND
year first before written.

SIGNED by the said in the presence of—
(1

(2)

*To be omitted in the casc of the purchase of a house.
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FORM NO. 19
{ Fide rule 159)

FORM OF MORTGAGE TO BE EXECUTED IN CONNECTION WITH AN
ADVANCE FOR THE PURCHASE OF LAND ON WHICH TO CON-
STRUCT A HOUSE .

THIS INDENTURE MADE the.,.........,....day of........., ey Lot
one thonsand mins hundred and. . . ... o0 ueons s Bebopeeri o
{3 At T e e, S (hercinafter called the morigagor which

term shall where not repugnant to the context include his heirs, executors and
administrators and assigns) on the one part and the Bangladesh Water Develop-
ment Board acting through its Secretary(hereinafier referred to as the morteagee
which term shall where not repugnant to the context include its successors and
assigns) of the other part.

WHEREAS by an asreement dated the,.... Mt gay ol v avi S
LRy v SR U o S s B e and made between the mortgagor of the
one part and the mortgagee of the other part the mortgagee advanced and
lent to the mortgagor the sum of Taks.................. for the purpose of
purchasing the piece of land hereinafter described and intended to be hereby
transferred and assured and as security for such loan the mortgugor agreed to
execuies a mortgage in favour of the mortgages in the from of these presents
AND WHEREAS THE mortgagor on the.................. [eFyi a0
L n A R Loy i S doly purchased the said piece of land
and is now absolutely siezed and possessed to otherwise well entitled to the
said piece of land AND WHEREAS THE mortgagor has applied to the mortg-
agee for a further advance of the sum of Taka.. .. .................... for the
purpose of enabling him to defray the expenses of erecting on the said piece
of land a suitable residence for his own use AND WHEREAS under the
provisions contained in the rules for advances to employees (hercinafter
referred to as the said rules which empression shall where the context so
admits include any amendment thereof or addition thereto for the time beino
in force and shall be deemed to form part of these presents) the morteages
has agreed to advance to the mortgagor the said further sum of Taka. .. . .
-+ .(payable as follows that is to say the sum of Taka................. .. .
on the execution of these presents).

NOW THIS INDENTURE WITHNESSETH that in comnsideration of the
saitbadvance ol Taka e oh i e and Taka c . obs s e
ekt s fotall of “Taka: oot irp ot m EEE R so advanced as aforesaid and
in pursuance of the said agreement the mortgagor doth hereby ecovenent
with the mortgagee to pay to the mortgagee the said sum of Taka........... .
To be deleted if the payment is not to be by instalments fand such Ffurther
sums as shall hereafier be paid by him to the mortgagor pursuant to the
hereinbefore recited agreement in that behalf) and interest thereon calculuted
thereon claculated according to the said rules by.................... monthly
instalements and the first of such instalments is recoverable on the. . ... b e o
AT D8 o et o A o A A next,

AND THIS INDENTURE ALSO WITHNESSETH that for the considera-
tion aforesaid the mortgagor doth hereby transfer assign and assure unto the
mortgagee. ALL THAT piece of land sHuate in, ... ......c0eeiioreenonnos X
in the registration district of. .. ... .. ... e subsdistrict, Sy s
thana......... iy hiy Aglate M A L TR s ..CONtAINING,..,.,,.,.,.MOTe oOr Jless

and bounded
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On the North by
On the South by
On the East by
On the West by

together with the dwelling-house and the out-offices, stables, cook-rooms and
out-building and all kinds used or intended to be used with the said dwelling
house(erected or hereafter to be erected on the said piece of land) togethe:
with all rights easoments and appurienances to the same or any of them belonging
TO HOLD the said premises including all erections and buildings hereafter
erected on the said land(hereinafier referred to as the said premises) unto and
the use of the mortgagee absolutely subject to the proviso for redomption
hereinafier contained PROVIDED ALWAYS that if and as soon as the said
advance of Takascovees oot fand of such further sums as may have
been paid as aforesaid) made upon the security of theze presents and interest
thereon calculated according to the said rules shall have been repaid by the
deduction of monthly instalements from the salary of the mortgagor as in the
said tules mentioned or by any other means whatsoever then and in such case
the mortgagee will upon the request and at the cost of the mortgagor recovery
re-transfer or re-assure the said premises unto and to the use of mortgagor
AND the morigagor hereby covenants with the mortgagee that he the mortg-
agor now hath good right to transfer the said premises unto the mortgagee
free from inclumbrances AND FURTHER that he the mortgagor and all other
persons -having or lawfully claiming any estate or interest in the said premises
or any ‘part thereof shall and will from time to time and all times here-
after at his or their own cost do and execute or causc to be done and
executed all such acts deeds and things for further and more perfectly assuring
the said premises unto the mortgagee in manner aforesaid as shall or may be
reasonzhbley required PROVIDED ALWAYS and it is hereby agreed and declar-
ed that if here shall be any breach by the mortgagor of the covenants on
his part herein contained or if he shall die or quit the service at any time
before a2ll sums due or payable to the mortpagee on the security of these
presents shall have been fully paid off then and in any of such ecases it shall
be lawful for the mortmsges to sell the said prémises or buildings standing
thereon or any part thereof either together or in percels and either
by public auction or by private contract with power to buy in or the rescind
any coniract for sale and to re-sell without being responsible: for any loss
which may be occassioned thereby or to let the same for any term or period and
to do and execute all such acts and assurances for effectuation any soch sale
or letting as the mortgagee shall think fit AND IT IS HEREBY DECLARED
THAT the receipt of the mortgagee for the purchase money of the premises
sold or any part thereof shall effeciually: discharge the pruchaser or purchasers—
therefrom AND IT 1S HEREBY DECLARED that the mortgagee shall hold
any rents profits, premiums, salami or moneys grising from the premises or
from any such letting or sale as aforesaid UPON trust in the first place there-
out to pay all expenses attending such sale or otherwise incurred in
relation to this security and in the ‘next place to apply such moneys in or
towards satisfaction of the moneys for the time being owing on the security
of these presents and then to pay the surplus if any to the mortgagor AND
IT 1S HEREBY DECLARED that on pay the surplus if any to the mortgagor
AND IT IS HEREBY DECLARED that on lease made by the mortgagor of
t he said premises or any part thereof during the continuance of this security
shall have effect unless the mortgagee shall consent thereto in writing,
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WITNESS Wherof the mortgagor hath hereunto scl his hand the day and

year first above written,

R

CRC RN

Signed by the said (mortgagor)
in the presents of—

Ist withess:
Address
Qecupation
2nd witness,
Address

O ceuptior.

FORM NO. 20
[Vide sub-rule (1) of rule 162 and sub-rule (1) of rule 163]

APPLICATION FORM FOR MOTOR CAR/CYCLE.

MName of the applicant
Dasignation ?
Length of service under WAPDA/:
WDB.

Diate of birth

Scale of pay

Present pay

Residential address :
Estimate cost of Motor Car/Cycele.:
Amount of logn required

1 hereby solemnly declare thet the above particulars furnished by me are

true to the best of my knowledge and belief and 1 have not concealed gnything
and did not take any advance on secopunt of Motor Car/Cycle advance previ-

ously,
- Srgnéd-'ure of  the &pph'mm.
Dafp: o e e P SO s .
Witnesses ;
T |18 107 -0 S PR e A Ny, WAL SIEMATRIe o e L U
| BT T 1T ]y B e P i
A 0 5 e e R A SIgnatnee. L. o R g

Desighation & ovvees . o bl
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FORM NO. 21
[Vide sub-rule (6) of rule 162]

FORM OF AGREEMENT TO BE EXECUTED AT THE TIME OF
DRAWING AN ADVANCE FOR THE PURCHASE OF A MOTOR
CAR OR MOTOR CYCLE.

ning hundred and ....... R BETW.EENZ. - oo by (o e L e PO o T
(hercinalter called the Borrower which expression shall inclode its legal repre-
sentatives and assigness) of the one part and the Bangladesh Water Develop-
ment Board acting through its Secretary (herecinafter called the Board) of the
other part WHEREAS the Borrower has under the provisions of the rules
for advances to employees (hercinafier referred to as the said rules which
expression shall include any amendment thereof for the time being in force)
applied to the Board for & loan of Taka............ for the purchase of a
motor Car/Cycle and the Board had agreed to lend the said amount (o the
Borcower on the terms and conditions hereinafter contained NOW 1T IS
HEREBY AGREED between the parties hereto that in consideralion of the
TR SsLE I o v o e e e SRR R paid by the Board to the Borrower
(the receipt of which the Borrower nereby acknowledged) the Borrower hereby
agrees with the Board (1) to pay the Board the said amount with interest
calculated acgording to the said rules by monthly deductions from his salary
as provided for by the said rules and hereby authorises the Board to make
such deductions and (2) within one month from the date of these presents to
expend the full amount of the said loan in the purchase of a motor carfcycle
or if the astual price paid is less than the loan to repay the difference to the
Board forthwith and (3) to execute a document hypothecating the said motor
carjeycle to the Board as secarity for the gmount lent to the Borrower as
aforesaid and interest in the form provided by the said rules AND IT 1S
HIEREBY LASTLY AGREED AND DECLARED that if the motor car/cycle
has not been purchased and hypothecated as aforesaid within one month from
the date of these presents of if the Borrower within that period becomes
insolvent or quits the service of the Board or dies the whole amount of the
“Joan and interest agcrued thercon shall immediately become due and payable,

N WITNESS WHEREOF THE Borrower has hereunto set his hand the
day and year first before written.

SIGNED By The Said
In the prosence of
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FORM No, 22

[Vide sub-rule (6) of rule 162]

FORM OF MORTGAGE BOND FOR MOTOR CAR Ot MOTOR
CYCLE ADVANCE

THES S INDYENIEIRE Made: S thisses, oot e st S E R ] (S S ol
one thousand nine hundred and. . .,............ BEIWREN G e S
(hereinafter called the Borrower) of the one part and the Bangladesh Water
Development Board acting through its Secretary (hereinafter called the Board),
of the other part. '

WHEREAS THE Borrower has applied/applied for and has been granted an
gdvance of “Taka.. ... ... & to purchase a Motor Car/Cyele on the terms
of the rules for advances to employees (hereinafter referred to as the sajd rules
which expression shall include any amendment thereof or addition thereto lorthe
time being in force) AND WHEREAS ONE OF THE conditions upon which
the said advance has been/was granted to the Bowrrower is/was that the Borro-
wer will/would hypotheczte the said Motor Car/Cyole to the Board as security
for the amount lent to the Borrower AND WHEREAS the Borrower has
pufchased with the amount so advanced as aforesaid the Motor Car/Cycle
particulars whereof are set-out in the schedule hereunder written,

NOW THIS INDENTURE WITHNESSETH that in purssance of said
agreement and for the consideration aforesaid the Borrower doth hefeby covenant

to pay to the Board the sum of Taka.. ... . ... ... aferesaid on the balance
thereof remaining unpaid at the date of these presents by equal pavments of
s T e ....each on the first day of every month and will pay

interest on the for time being remaining due and owing calculated according to
the said rules and the Borrower doth agree that such payments may be reco-
vered by monthly deductions from his salary in the manner provided by the .
said roles and in transfer upto the Board the Motor Car/Cycle the particulars
are set out in the Schedule hereunder written by way of security for the said
advance and the interest thereon as required by the said riles, :

AND THE BORROWER Doth herehy agree and declare that he has paid
m full the purchase price of the said Motor Car/Cycle and that the same 1is
his absolute property and thathe has not pledged and so long as any moneys
remain payable to the Board in respect of the said advance will not self pledgr
or part with the property in or possession of the said Motor{Cycle PROVIDED
ALWAYS AND it is hereby agreed and declared that if any of the said instal-
ments of principal of interest shall not be paid or recovered in manner afore-
, s8id within ten days afier the same are due or if the Borrower shall dia ar
af any time cease to be in the serVice of the Board or if the B orrower shall
sell or pledge or part with the property in or possession of the said Motar
Car/Cycle of become insolvent or make any compaosition or darrafgement with
his creditors or il any persons shall take procecdings in execution of any
decree or judgement against the Borrower the whole of the said prifcipal sum
which shall than be remaining dus- gnd unpaid together with interest theregn
caleulated as aforesaid shall forthwith becomo payable AND IT IS HERERY
AGREED and declared that the Board may on the happening of any of the
avents hereinbefore mentioned seize and take possession of the said Motor/Cvele
and either remain in possession thereon without removing the saime or else
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may revove and sell the said Motor Car/Cycle the said Motor Car/Cycle
either remain in possession thereof without removing the same or else may
remove and sale either by public auction or privale contracl and may out of
the sale moneys retain the balance of the said advance then remaining unpaid
and any interest duc thereon calculated as aforesaid and all cost charges
expunses and payments properly incurred or made in maintaining defending or
realising his rights hercunder and shall pay over the surplus if any to the
Borrower his execulors administators or personal representative PROVIDED
EURTHER that the aforesaid power of taking possession or selling of the said
Motor Car/Cycle shall not prejudice the right of the Board to sue the Borrower
or his personal representatives for the said balance remaining due and interesl or
in the case of Motor Car/Cycle being sold the amount by which the net sale
proceeds fall short of the amount owing AND the Borrower herebv further
agree: thatso longasany moneysare remaining due and owing to the Board he the
‘Borrower will insure and keep insured the said Motor Car/Cycle against loss or
damage by fire thoft or acoident and will produce evidence to the satisfaction
of the Board that the insurer with whom the said Motor Car/Cycle is insured
have received notice that the Board is interested in the policy AND the Borro-
wer hereby further agrees that he will not permit or suffer the sajid Motor
Car/Cycle to be destroyed or infured or to deteriorate  in 4 greater degree
than in would deteriorate by reasonable wear and tear thereof AND further
that in the event of any damage or acvident happening to the said Motor
Car/Cycle the Borrower will forthwith have the same repaired and made good,

IN WITNESS whereof the said (Borrower) hath hereusto set his hand the
day and the vear first above written,

The Schedale
Description . of  Motor  Car(Cycle :

Mother’s name
Description

MNumber of cylinders
Engine Number
Chazis Number
Cost price

SIGNED By The Botrrower
in the presence of

(1)

(2)
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FORM NO, 23
[Vide sub-rule (4) of rule 166]
REPORT OF THE EXAMINERS

President ,..... ST R Wb a A A
LT D A S e e e R i SR
Member (i) ..., cooieieiiiic i,

DS Rnle name of Candidats: G ek R T AR S Ty
3. Date of joining as Assistant ERpIneRr L o e
4. (i) A brief description of examinations per rule 166 and syllabus thereof.
(ii) The time occupied in performing a given work.
(iii) Performance satisfactory or otherwise............oiiiivnininn. AT

5. The Committee certifies (a) that the above is a fair and impartial report of
phectexamtinabnmraf oM T S e T R el R

.......................... Y Db s vl et I et b e ()
that the candidate had no aid from books or any other source except
for replying to the question in Accounts, (d) that the Committes declares
him qualified/not qualified.

................................

FORM NO. 24
(Vide tula 168

SYLLABUS FOR DEPARTMENTAL EXAMINATION:
PART I (Oral)

I. Engineering:
{a) For Civil Engineers:

(i) Preparation of designs and cstimates,
(ii) Processes of preparing materials,
(iii) Modes and specifications of construstion,
(iv) Knowledge of local resources with regard to materials,
(v) Basic concepts of Water Development in Bangladesh.
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(b) Fer Chemical, Electrical and Mechanical Engineers.

(i) Knowledge of availability, sources, quality and prnice of local ang
imported materials commonly used for the Water Development Board.

{ii) Performance specifications of electrical plant and requirements and
reference to any standard specification applicable.

(iii) Preparation of estimates for projects and their component purta
including local works,

(iv) Knowledge of standard drawings. specification, works manual. cl¢
adopted by the Board.

iv) Knowledge and experience of general engineering practices as
applied in Water Development Board including specifically the
candidate’s own experience in the field of erection commissioning,
operation and maintenance of—

(a) Powsr Plants,
by Distrlbut_ion and trapnsmission system,
{c) Protective equipment,
(d) Communication system (Carrier, telephone, eic

{vi) Knowledge of tariffs and rules for consumers and T4,

{vil) Basic concepis of Water Development in Bangladesh

(viii) Repairs and maintainance of machinery and equipment,

{(ix} Workshop theory and praotice,

{(x) Workshop Organisation and Management,

3. Common to all Engibeers:

{Thes¢ may also be used as reference books by the candidates during the
examination.)

(i) Public Works Accounts Code.
(ii) Public Works Depatmental Code.
(iii) Financial Rules.

(iv) Delegation of Administrative and Financial Powers with up-to-date
amendments,

{v) Standard procedure for automatic holding of a formal investigation
of Board of enquiry in the event of loss or damage of WDB property.

{vi) Servioe Rules,
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PART 1T (Written)
PART I (Common to all Engineers):
(i) The Bangladesh Water and Power Development Boards Order, 1972
(President's Order No. 59 of 1972) with up-to-date amendments and
reference made therein.

(i) Rules and Regulations made by the Government and the Board.
{iii) The Code of Criminal Procedure (Act V of 1898):—

({a) The Code of Criminial Procedure:

Part | Chapter | Sec. 4 & 5
2 [ i I i L6
s 2 [ - d2nas
. A1 o v . 42 & 45
s T Tl o v « 3 to 57 & 1)
e 10 - Vi . GB60.87 & BB
Tee e LEL o VIl o 9496102 to 105
R ' b L . 133:to 136
IV i X1 i W B
o Y i X1V o 160 to 163
FE | 0 =V - LTL1T79 & 183
VT | XXV 30 to 345
Vi o XXX - 403
IX % IVl . 540,544 545 548,556 & 560

b} Tabular Statement of Offences:

Chapter 'V Sec. 177 & 119

»5 X ., 161 to 169

' X . 174 to 181
X1 . 196,197,202,204.217,

218 & 288

o oV " 279,280,383, to 288

T XV W 295 to 298

1 Xvi ., 352,353,358 & 374

= XV .. 403,426,430 to 438
XVII .. 465466471 & 4TTA.

2, PART I:
{1} For Civil Engineers:
(1) The Embankment and Drainage Act, 1952(E.B.Act T of 1953);
(2) The Betterment Fees Act, 1953(E.B.Act XII of 1953):
(3) The Canals Act, 1364(Ben. Act V of 1864);

(4) The Trrigation (Imposition of Water Rate) Ordinance, 1963 (E.P.Ord.
VII of 1963);

{5) The Land Acquisition Act, 1894 (1 of 1894);
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(6) The Cattle Trespass Act, 1871 ( I of 1871);
(7) The Arbitration Act, 1940 (X of 1940);
(8) The Worksmen’s Compensation Act, 1923 (VIII of 1923);
(9) The Factories Act, 1965 (E.P. Act IV of 1965); and
(10) The Rules made under the above enactments.
"(ii) For Electrical Engineers :

(1) The Factories Act, 1965 (E.P. Act IV of 1965):

(2) The Electricity Act, 1910 (IX of 1910): .

(3) The Workmen's Compensation Act, 1923 (VIIT of 1923);
(4) The Boilers Act, 1923 (V of 1923);

(5) The Explosives Act, 1884 (IV of 1884):

(6) The Industrial Relations Ordinance, 1969 (XXIIT of 1969);

(7) Tf%ze Employment of Labour (Standing Orders) Act, 1965 (E.P.Act VIII
of 1965);

(8) The Institute of Engineers Rules for Electrical Imstallation for
buildings ;

(9) The Arbitration Act, 1940 (X of 1940):

(10) The Land Acquisition Act, 1894 (* of 1894); and

(11) The Rules made under the above enactments,

(iii) For Chemical and Mechanical Engineers -

(1) The Factories Act, 1965 (E.P. Act IV of [965);
(2) The Inland Mechanically Propelled Vessels Act (I of 1917):
(3) The Motor Vehicles Act, 1939 (IV of 1939):
(4) The Workmen’s Compensation Act, 1923 (VIII of 1923 )
(5) The Boilers Act, 1923 (V of 1923);

» (6) The Explosives Act, 1884 (IV of 1884);
(7) The Industrial Relations Ordinance, 1969 (XXIII of 1969);

(8) The Employment of Labour (Standing Orders) Act, 1965 [E.P. Act
VIII of 1965);

(9) The Arbitrafion Act, 1940 (X of 1940):
(10) The Land Acquisition Act, 1894 (I of 1894): and
(11) The Rules made under the above enactments,
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FORM NO. 25

(Vide Tule 173)

SYLLABUS FOR® DEPARTMENTAL EXAMINATION OF THE
ADs /S.05. FOR CONFIRMATION OF SERVICE,

Paper I.
Drafting

Precis writing—This is intended to judge
the condidates® knowledge about a topic
and his power to reproduce the same in a
Drecis manner.

Paper I1:

General procedure for dealing with cases.
Questions will be set about how to make
decisions on a letter/ file from receipt to
final despatch,

Preparation of Budpet and maintenance of
Accounts, Questions to be set to judge the
candidates” knowledge about Budgeting and
financial Rules and Repulations.

Service Rules, 1965 Special stress to be laid
on .Chapter IT, X, XILXTV,.XVIILXIX. XX of
the Service Rules.

Erstwhile EPWAPDA Ordinance, 1958 and
President’s Order No.40.

P.O. 39 of 1572

Labour Laws—Special references be made to i

strike, Lockout, Trade Union, Collective
Bargaining Agent, Arbitration, Appellate
Tribunal, etc., under Industrial Relations
Ordinance, 1969 (Latest Amendment).

Group Insurance and Benevolent Fund
Rules.

Information about Annual Development pro-
gramme and WDB Projects.

Full marks 30

25 ‘marks.

25

Full marks 150

25

(=]
L]

30

1

marks.
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FORM 26
(Vide rule 174)
SYLLABUS FOR DEPARTMENTAL EXAMINATION
PART I {PRDFESS[DNAL}
IRRIGATION : ;

1. (A} Basic information:

(a) Concept of Irrigation and plant growth.

(b) Soil moisture and plant growth.

(c) Hydrology, watershed data, how it is obtained and used,
{d) Types of Irrigation system.

(B) Soil and their importance to irrigation:

(a) Soil Texure and soil structure.

{b) Characteristics, how to distinguish, effect on irrigation and plant use
of soil moisture.

(c) Effect of cropping patterr.

(d) Water holding capacity.

(e) Plant use of water.

{fy Willting point.

(C) Frequency and amount of Irrigation water :

(a) Estimation of when to irrigate.

{b) Root depths of variols crops.

(c) How to determine percentage of spil moisture by feet and appearance,

{d) Estimation of amount of water to apply.

(e) Soil Auger, Field Tests.

(f) Problems in figuring the amount of water (o apply and time of
irrigation.

{hy Water Budgeting,

{ D} Drainage:

(a) The concept and importance of Drainage.
(b) Different kind of Drainage Sysiem.
(c) Farmers role in Drainage.

(E) Use of Surveying Instruments :

(i) Types of surveying equipment.
(i) Principles and use of serveying equipment,
{iif) Field practice on:

{a) Use of Dumpy level.

(b) Use of Abney level,

{c) How to record field notes,
(d) How to map from field notes,
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(&) How to draw comtours,
(f) How to align canals,
(g) Size and grade of canals needed,

(h) How to apply water :
Flooding, Basin, Furrow, Cormrugation, Border, Dykes.

(i) How to measure water,
{F) lrrigation structures and thejr operation,
{G) Farmers' role in Lrrigation ;

(a) Co-operation in Irrigation development,

{b) Block planting,

(c) Canals, construction, alignment.

(d) Spreading water in fields,

(e) Lland preparation,

(f) Water scheduling,

(g) Tertiary Irrigation Committee and how it work:

2. (A) Extensjon :

{1} History and philosophy of extension,
(ii% Purpose of extension.

(1ii) Organisation of extension.

{iv} Job description of extension officers,

(B) Extension methods :

(1) Oral—(a) Printed, (b) Visual and Audio-visual.
(1) (a) Importance of leadership in extension and how 1o development
Ieadership among rural people.

(b) Youth organisation and its importance in extension.
(o) Working with :

(i) Rural people,

(i1) Village leaders.

(ﬂi}? Irrigation Committee and Organisation,

(iv) Irrigation Development Block Committee (how to make them effective)
(v) Chashi Club. 3 e
{vi) Master Farmer Programme,
(vii) Chashi School.

(C) Planning the Programme ;

(1) Survey, how to organize, conduct and use survey data
(ii} Making of the calendar of work,
(iii) Meetings, how to organise and hold programme.
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(D) Visual Aid:

(a) Method Demonstration,

{b) Resuolt Demonstration,

(c) Picture, Photos, Models, Exhibits, Posters, ete.

{d) Field trips, their purpose and how to organise,

(¢) Reports, their purpose and how to prepare reports,

(E) Farm Management :

{a) Introduction to Farm Managsment,
(b) Basic Economic principles.
(o) Some Technical aspects of Farm Management,

(i) Croporation,
(i) Manures,
(iii) Chemical fertilizer "and concentrates,
{iv) Animal manures and their storage,
(v) Green manures,
(vi) Compost and compost making,
(vii) Farm power and implements,
(viii) Irrigation,

(F) Farm NManagement Iovestigation ;

(a) Farm Business Survey.

(b) Preparation Survey.

{c) Interviewing Farmers.

(d) Tabulations of survey data and its interpretation.
{e} To make use of surveys,

{f) Group statistics.

{G) Farm records and Farm Book Keeping :

{a) Desoription of records and books,
Eb)) How to keep records,
(]

(H) Farm Buosiness Analysis

(a) Preliminary survey,
(b) Diagnosis of problems of individual farmers.
{¢) Making farm plan and budgets,

(I) Solls :

£ Ranol

(a) Soil geneses in different regions of Bangladesh.

(b) Characteristics of major soil types : High, low and medium.

{c) Field identification of soil types.
(d) Effect of soil types on agriculture,
{e) Water requirement studies,

Analysis of record books and preparation of financial statements.
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3. Agronpmy :
(A) What is irrigation Agronomy and how it affects irrigation projects?

(B) What is consumptive use and how it is obtained ? What are the factors
that affect consumptive use 7

(C) Effect of Irrigation on fertilizer doses of various crops.
(D) Various types of soil moisture and their relation withcrop up-take.

(E) Commercial fertilizers, their source, availability to plants and other
important factors.

(F) Soil-water plant relationship,
(G) Effect ofirrigation on physical, chemical and biological properties of soils,
(H) Availability of plant nutrients under irrigated condition,
(I) - Soil salinity and alkalinity.
5. Land Revenne and Settlements :

Cutline on the land revenue collection system.

Syllabns for Departmental Examination
PART II (Accounts Rules and Regulations)

(i) East Pakistan Water and Power Development Authority Drdiﬂﬂncé, 1958
(East Pakistan Ordinance No. I of 1959) with uptodate amendments

(P.O. 59 of 1972).

(ii) Rules and Regulations made by Government and the Authority under
Sections 18, 30 and 31 of the EFWAPDA Ordinance,

(iii) East Pakistan Financial Rules.

(iv) Delegation of Administrative and Financial Powers with uptodate
amendments,

(v) Standard procedure for automatic holding of a formal investigation or
Board of enquiry in the event of loss or damage to EPWAPDA property
(Authority’s No. 35-WP(C)I/Misc-22/64 ,dated 29-1-1966).

Vernacular (common to all officers whose mother tongoe is not Bengali).

Should be able to read a simple passage in Bengali script and also be able
to carry on simple conversation in Bengali Language.,
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APPENDIX B. 1I

[Vide, sub-rule (6) of rule 60]

The provisions made hereunder are similar to those provided in Memo No.
MF/EF-2(B)-2(19)/81/25(2000), dated 2-2-1981 of Ministry of Finance, Finance
Division, External Finance Wing, Provisions applicable to the employees proceeding
to places outside Bangladesh on official business except on foreign training.

1. For the purpose of these provisions, the officers are categorised as
follows, namely =—

GROUP-1—(i) Official whose basic pay is Tk. 2,750 p.m. and above.
(ii) Un-official leader of Government delegation.

GROUP-2— (i) Official whose basic pay is Tk. 1.470 p.m. and above but
below Tk, 2,750 and

(ii) Un-official members of the Government delegation.

GROUP-3— (i) Official whose basic pay is Tk. 540 p.m. and above but
below Tk, 1,470,

GROUP-4— (i) Official whose monthly basic pay is below Tk, 540 p.m.

2. The foreign countries are divided into following five groups for the
purpose of daily allowance payable in foreign currency, namely :—

GROUP-A - Saudi Arabia, Iran, United Arab Emirate, Baharain, Kuwait,
Qatar and Japan, :

GROUP-B : Countries of North and South America, countries of Europe
ingluding Soviet Russia, Australia and New Zealand. 2

GROUP-C : Other countries of Africa and Middle-East including Turkey.

GROUP-D : Other Asian countries (Excluding India, Sri Lanka, Nepal,
Afghanistan, Pakistan and Bhutan).

GROUP-E : India, Sri Lanka, Nepal, Afghanistan, Pakistan and Bhutan,

3, (a) Officers/Employees while on tour abroad may draw at their option

either hotel entitlement inclusive cash allowance or comprehensive allownnee at

the following rates :—
2 [In U5, Dollars]

Categories of employees. Group of Hotel fare-cem- Comprehensive
Countries. cash allowance. allowance,
et et e g ey, JR——
5 3
Group-1 A 15 68
B 65 59
ol 60 54
D 50 45
E 40 40
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Catagories of employees. Group of Hotel fare-cum- Comprehensive
: Countrics. cash allowance. allowance.
3 3
Group-2 A 65 61
B a5 33
C 50 49
D] 40 42
E 33 36
Group-3 A S0 57
B 45 49
C 40 45
B 35 Eh
E a0 33
Gro .4 A 40 45
5 B 35 39
C 35 36
D 30 33
E 25 26

The Class IV employees shall be entitled to daily allowance at half-rate
admissible to the Category-1V employees under (a) above.

(b) The above rates will be deemed to include food-charge and other ancil-
lary expenses, such as, tips, taxi fare, porterage, eic.

(z) An employee, while on tour abroad, shall not be paid any amount of
his salery in foreign currency.

4. (a) While on tour abroad, if an official has to leave his hotel after the
regular checking out time and he is required to pay full rent for that day
then he will be entitled to reimbursement of full hotel rent subject to produc-
tion of original vouchers. Officials claiming hotel rent vide (a) above will be
entitled to cashallowance at the following rates :—

Categories of In U. S, Group of countries,
gmployees. Dollars.
A B C D E
1 5 30 25 25 25 25
b i =2 30 25 25 25 25
il £ 30 g5 oS ah 20
v - 25 20 20 15 15

(b) The above amount shall be deemed to include food charge and other
ancillary expenses, such as tips, taxi fare, porterage, etc.
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5. An emplovee travelling by air on tour to foreign countries shall carry
his personal bageage within the limit admissible free of cost and no charge for
any extra baggage shall be admissible, except the baggage containing official
documents, papers or materials, if any, required to be carried by him.

6. Whenever an officer goes abroad as a State guest, and when the expenses
for his accommodation and meals are paid by any Government or international
organisation, the daily allowance shall be 20% of the rates admissible to him
at the country concerned provided no cash payment is received by him from
the host country for his accommodation and meals. ;

7. For the period not involving the spending of a might at the place of
halt, but exceeding 12 hours duration, onec-half of the normal rate of daily
allowance shall be admissible. Likewise, for period exceeding 6 hours only
one-fourth of the normal rate of daily allowance shall be admissible.

8. Whenever the period of continuous stayat one station exceeds 28 nights,
the rate of daily allowance shall be reduced by 10% beyond the period of 28
nights.  If the duration of stay exceeds 56 nights, the rate shall be reduced by
15% beyond the period of 36 nights.

9, If an advance is taken for the purpose of hotel expenses, the bill along-
with the supporting paid vouchers must .be submitted within one month of
return from abroad. The excess amount, if any, of the advance drawn must be
refunded in foreign currency.

10. The excess amount, if not refunded in foreign currency, shall have to
be paid at double the rate of exchange in local currency for the first default
and for the subsequent defaults, such rate of exchange in the local currency
shall be three times.

1. The exchange rate of currency shall be that at which it is obtained from
the authorised dealer for the purpose of travelling expenses account and adjust-
ment of advance and refunds thereof.

12, The emplovees on official tour abroad shall travel by air in tourist or
cconomy class,
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APPENDIX III
[Vide sub-rule (6) of rale 66]

Provisions applicable to the employees proceeding abroad as trainee under
any of the foreign technical assistance programme.

Note.—In this appendiz, the term ‘trainee’ shall mean an employce travelling abroad
for the purpise of traiming, bhservation or study, but shall exclude members of delegation
or other employee of the Board deputed abroad on temporary duly in connection with speci-
fic official assignments.

(1) During the period of training abroad as well as the transit time to
and from the place of training, the trainee shall be treated as on duty and
shall be entitled to the pay and allowances of the post he was holding

immediately before proceeding abroad.

(2) The travelling allowance in Bangladesh shall be admissible under the
normal rules from the place of duty to the port or airport of embarkation
and vice versa on return,

(3) Passage for both outward and return journeys shall be limited to the
scale (First Class or Tourist) payable by the donor Government or Agency.
Mo liability on account of passage shall “ordinarily be accepted by the Board.

(4) The baggage shall be limited to the free allowance admissible on the
air ticket and no extra freight shall be paid for it by the Board.

(5) The subsistence allowance (or daily allowance) shall be limited to what
is payable by the donor Government or Agency and no additional contribution
shall be made in this behalf by the Board.

(6) Other allowances which the donor Government or Agency provides as
part of the terms of its officer, for example, outfit allowance, book allowance
and similar other allowance shall be payable to the trainees. MNo contribution
shall be made by the Board.

(7) Unless the period of training is motre than one vear, no trainee shall
be permitted to take his family with him. In cases of training exceeding one
year, such permission may he given by the Board but no payment for passage
and other expenses shell be made by the Board. Normally no pay or part of

the pay in foreign currency shall be allowed in such cases.

(8) An employee deputed for training ‘for at least six months abroad,
except in India, Purma, Sri Lanka or Pakistan, may be granted an outfit
allowance of Taka 1.250 subject to tho following conditions, namely:—

{a) it shall be admissible only once during the entire service of the
employee concerned ; and

(b) it shall not be granted to an employee who draws or has previously
drawn, an outfit allowance under any other tules or orders from a
foreign Government or Agency.
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(9) Where a training Programme is sponsored by the Board or by & Govern-
ment department, otherwise than under a foreign technical assistance programme,
the terms to be granted shall not be more favourable than these specified in
this Appendix.

(10) Where an employes is permitted to go for training abroad under
arrangements not sponsored by the Board or Government but with the speci;
fic and prior consent of his employing department, and in a field of training
which is accepted in writing as relevant and useful for the department, he may
be permitted the above terms by the Board, in cases where study leave is not
sought or recommended. Where study leave has been granted, the overall ferms
should not be more favourable than those specified in this Appendix.

APPENDIX TV
[Vide sub-rule (7) of rule 67]

Authorities which shall exercise the power of a competent authority for the
purposes of rules relating to travelling allowance.

Reference Nature of power. Authority to  Extent of power
to rules. which the delegated.
- poweris
delegated.

1. 57  Power to decide the shortest All heads of Full powers, for

of two or more routes. office. [oungys within their
jurisdiction.

7. 57  Power to allow mileage Ditto Full powers for jour-
allowance to be calculated neys within = their
by a route other than the jorisdiction provided
shortest or cheapest. that selection of

such rpoute is in
interest  of the

Board.
3 59 _Power to fix the pomnts -of Ditto Ditto.
commencoment or end df a
journey.
4, 59 Power to decide in case of Ditto Full powsr.

doubt or hardship, the
class of steamer accommo-
dationto which an employee
is entitled.
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Reference Nature of power. Authority to Extent of power
to rules. which the dclegated,
pOWer is
delegated,
5 63 Power to define the limits Ditto Ditto.
of an employee’s head-
quarters.
i, 63 Power to decide whether a Ditto Ditto.
particular absenceis absence
on duty.
7 (14 Power to disallow Tra- Ditto Ditto.

velling  allowance for a
journey to attend compul-
sory examination if the
authority exercising power
considers that the candidate
has culpably neglected the
duty of preparing for it

APPENDIX V
[Vide sub-rule (1) of rule 67]

The officer declared to be the Heads of office for the purposes of rules
relating to travelling allowances,

Sl. No.
1
2

W

L T - T ¥ TR -

Heads of the office.
Chairman.
Members,

Chief Engineers or Additional Chief
Engineers.

Secretary.

Project Directors.
Superintending Engineers.
Heads of Directorates.
Executive Engineers.
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APPENDIX VI
[Fide sub-rule (1) of rule 67]

Officers declared to be the controlling officers for the purpose of rules
relating to travelling allowances and medical facilities:

Sl. Controlling officers. Name of officers or staff for whom
MNo. he is to act as the controlling officer.

1. Head of offices above the rank  All officers under them and the staff
of Exccutive Fngineer or Deputy  in their own offices.

Director.
2, Executive Engineers or Depuly All subordinate staff under them.
Directors.
Note.—For {:atu:guTlEs mentioned at  S1. 1 their nextsoperiors will be their Controlling

Oficer for the purpose of rules relating to lmw]lmg allowance and medical facilities.
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