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Attachment-A (Aff#3-3)
(Prescribed Application Form)
The People’s Republic of Bangladesh
Prime Minister’s Office
Bangladesh Investment Development Authority
Registration and Incentives-Foreign Industry
Plot no: E-6/B, Agargaon, Sher-E-Bangla Nagar, Dhaka-1207
www.bida.gov.bd
Application for approval and endorsement of the agreement for outward remittance of royalty,
franchise, technical knowledge, technical know-how. and technical assistance fee
1. | Name, Address, teleplone number,
Email number of the applicant
industrial enterprise
2. | BIDA’s registration no. & date
3. | Up to date total investment
4. | Name & Address of the foreign
Collaborator(s) providing services/
intellectual properties
5. | Type of the agreement (please tick | : |:| |:| |:|
the appropriate one) Royalty Franchise Technical knowledge
Technical know-how Technical Assistance
6. | The effective date of the agreement
7. | Duration of the agreement




8oy AT (ITSB, S5 35, 103D [T ¥

8. | A brief statement of benefits
received/to be received by the local
company/firm under the agreement

9. | Brief Background of the Foreign
Service Provider (provide a statement

as attachment)

10. | Whether the intellectual property | : I:I Yes I:I No
(trademark/brand name/recipe/ other

patents) is registered in Bangladesh

(Please tick)

11. | Cost + Freight (C&F) Value of | : Year of Import C&F Value (Tk. In
Imported Machinery (In the case or Millions)
proposed/under implementation project)

12. | Statement of actual production/ | : | Year | Items of products/ Qty Sales value/
services for the last 3 (three) Years service Revenue

1
2
3

13. | Statement of export earningas (if | : | Year of Export Items of Qty C&F/CIF value
any) Export

14. | Schedule of Payment (Please tick the | : Monthly Quarterly Yearly One time
appropriate one) I:I I:I I:I I:I

15. | Total Amount to be paid as per

Agreement

16. | Type of| (a) Royalty

Fees (b) Franchise fee
(Taka in

million)

(¢) Technical knowledge

fee

(d) Technical know-how fee

(e) Technical assistance fee

Total

17. | Statement of all types of remittances | : Year of |BIDA’s approval| Amountin | % |Type of

of such fees for the last 3 (three) remittance No. & date million Tk. fees

years (please use a separate sheet if

additional space is needed)

18. | Nominated Bank (Authorized Dealer)

Signature of the Managing Director/
Managing Partner/Proprietor and Official Seal
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Documents to be enclosed

(1) A cover letter duly signed by the authorized officer in the letterhead pad of the applicant company addressed

to the Director General, International Investment Promotion, BIDA;

(2) Two notarized copies of the original agreement according to the provisions of “Guideline for outward
remittance repatriation for payment of royalty, technical knowledge/ technical know-how fee(s), technical
assistance fee(s), and franchise fee(s), 2020” and according to the paragraph no. 3.0 of the “Procedure for
approving and endorsing the agreement for remittance of royalty, technical knowledge/ technical know-how
fee(s), technical assistance fee(s), and franchise fee(s)” signed between the service provider/foreign

collaborator and the service recipient/beneficiary company in Bangladesh;

(3) Two copies of duly notarized translated (translated by a local or foreign recognized translation agency)

version of an agreement if the original agreement is written in a language other than Bangla or English;

(4) Copy(s) of the registration letter(s), if applicable with all amendment issued by the BIDA in favor of the

recipient/ beneficiary company in Bangladesh;

(5) A written declaration with acceptable reasons and justfication in the letterhead pad supported by docoments

for receiving foreign technical knowledge,technical know-how, and technical assistance;

(6) An undertaking to mandatorily comply with the decision of the competent authority for violation of arm’s
length principle of transfer pricing for receiving foreign technical knowledge, technical know-how, and
technical assistance from parent/sister/affiliated/subsidiary company or from the company having mutual

interest (if applicable);

(7) Resolution of the board of directors of the applicant recipient/ beneficiary company for approval of the

agreement;
(8) Resolution of the board of directors of the foreign company/partners of the firm endorsing the agreement;

(9) A copy of memorandum & articles of association and certificate of incorporation of the recipient/

beneficiary company in Bangladesh;
(10) A copy of the latest/updated trade license of the recipient/ beneficiary company in Bangladesh;

(11) A copy of the annual report of the company/firm comprising audited balance sheet along with the profit and
loss accounts (In case of the project in operation) or bill of entry(s)/Invoices of the imported machinery (In

case of the project under implementation);

(12) Income Tax Return certified/authenticated/attested by chartered accountant firm for the concerned
assessment year along with computation sheet for taxable income for the same period and tax clearance

certificate issued by Deputy Commissioner of Taxes of the concerned Tax Circle;
(13) Invoice(s) in support of fees to be remitted;

(14) A copy of the latest/updated trademark/patent certificate of the recipient/ beneficiary company in
Bangladesh (when applicable);

(15) Name and particulars of the nominee bank;

(16) The fee to be paid before issuing the approval of the agreement.
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Attachment-B (=faf#3-2)
(Prescribed Letter Format for Application Shortfall)

The People’s Republic of Bangladesh
Prime Minister’s Office
Bangladesh Investment Development Authority
Registration and Incentives-Foreign Industry
Plot no: E-6/B, Agargaon, Sher-E-Bangla Nagar, Dhaka-1207
www.bida.gov.bd

Memo no st st sk s sk sk sk skeosk sk st st s sfe s s sk sk sk sk sk sk sk sheoskoskoskoskoskoskok Date.****************

Subject: Shortage of information/documents in and with the application submitted for approval of the

agreement for outward remittance

Ref: 2k sk sk ok sk sk s sk sk s sk sk s sk sk s sk sk sfeosk ke sk sk sk skeskok keosk Date: sk ok sk o ok ok s ok ke soskook skosk sk skokok

Please refer to your letter on abovementioned subject dated..........cc.cccceeueenenee. The application cannot be

processed due to the shortage of the following information/document (s):

1. | A cover letter duly signed by the authorized officer in the letterhead pad of the applicant company
addressed to the Director General, International Investment Promotion, BIDA;

2. | Notarized copies of the original agreement according to the provisions of “Guidelines for outward
remittance repatriation for payment of royalty, technical knowledge/ technical know-how fee(s),
technical assistance fee(s), and franchise fee(s), 2020” and according to the paragraph no. 3.0 of the
“Procedure for approving and endorsing the agreement for remittance of royalty, technical knowledge/
technical know-how fee(s), technical assistance fee(s), and franchise fee(s)” signed between the service
provider/foreign collaborator and the service recipient/beneficiary company in Bangladesh;

3. To copies of duly notarized translated (translated by a local or foreign recognized translation agency)
version of an agreement if the original agreement is written in a language other than Bangla or English;

4, Copy(s) of the registration letter(s), if applicable with all amendment issued by the BIDA in favor of
the recipient/ beneficiary company in Bangladesh;

5. | Written declaration with acceptable reasons and justfication in the letterhead pad supported by
docoments for receiving foreign technical knowledge/technical know-how, and technical assistance;

6. | Undertaking to mandatorily comply with the decision of the competent authority for violation of arm’s
length principle of transfer pricing for receving foreign technical knowledge, technical know-how, and
technical assistance from parent/sister/affiliated/subsidiary company or company having mutual interest;

7. | Resolution of the board of directors of the applicant recipient/ beneficiary company for approval of the
agreement;

8. | Resolution of the board of directors of the foreign company/partners of the firm endorsing the agreement;

9. | Copy of memorandum & articles of association and certificate of incorporation of the recipient/
beneficiary company in Bangladesh;

10. | Copy of the latest/updated trade license of the recipient/ beneficiary company in Bangladesh;

11. | Copy of the annual report of the company/firm comprising audited balance sheet along with the profit
and loss accounts (In case of the project in operation) or bill of entry(s)/Invoices of the imported
machinery (In case of the project under implementation);

12. | Income Tax Return certified/authenticated/attested by chartered accountant firm for the concerned
assessment year along with computation sheet for taxable income for the same period and tex clearance
certificate issued by Deputy Commissioner of Taxes of the concerned Tax Circle;

13. | Copy of the latest/updated trademark/patent certificate of the recipient/ beneficiary company in
Bangladesh (when applicable);

14. | Name and particulars of the nominee bank;

15. | Others if any.

Managing Director

(******************)

st 3k ok sk sk ok sk sk ok sk ok sk sksk ko skok Deputy Director
seoteoteododododookookokok koo ok ok ok ok R&I Foreign Industry
Phone ## % %k x5 k%

email-***********
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Attachment-C (2faf%3-)
(Prescribed Agreement Approval Letter Format)

The People’s Republic of Bangladesh
Prime Minister’s Office
Bangladesh Investment Development Authority
Registration and Incentives-Foreign Industry
Plot no: E-6/B, Agargaon, Sher-E-Bangla Nagar, Dhaka-1207.
www.bida.gov.bd

Memo no. sk sk sk sk sk sk ske sk sk sfe sk sk sk sk sk sk sk sk sk sk skeoskeok skoskok skokok skosk Date; sk sk sfeoseoskosk ki sk ke sk skoskosk
Subject: Approval of the agreement for outward remittance of fee.
Ref:

Please refer to your letter on abovementioned subject dated .This is to inform you that
the agreement between (foreign collaborator ) and
(beneficiary in Bangladesh) signed on for providing Royalty/Franchise/ technical knowledge/

technical know-how, technical assistance by the former and payment of fees against the services by the later has
been approved by BIDA and signed and sealed in every page by the competent official of BIDA.

2. The company may remit the fees following the schedule as indicated in the section
of the agreement directly through the Authorised Dealer (AD) bank in Bangladesh
(coverrrenenens bank name.............. ) without any prior approval from BIDA fulfilling the following conditions:

2.1. For Royalty, technical knowledge/ technical know-how/technical assistance fee(s):

(a) For projects under implementation, not exceeding 6% of the total accumulated C&F value of
imported machinery of the concurrent year(s) before going into commercial operation;

(b) For projects under commercial operation, not exceeding 6% of the previous years’ sales (excluding
Value Added Tax) as declared in the income tax returns.

2.2. For Franchise fee(s) :

Fee(s) more than USD 0.1 million will be allowed to be remitted in installments. 50% of the approved
claim will be allowed to remit in the 1 year, 30% in the 2™ year, and the rest of the 20% in the 3™
year.

2.3. Any payment of fees exceeding 6%, any kind of advance fees (where C&F values and/or sales value is
not available), any payments to foreign contractors of the project and any other fees not stated in the
“Guidelines for outward remittance repatriation for payment of royalty, technical knowledge/
technical know-how fee(s), technical assistance fee(s) and franchise fee(s), 2020” (hereinafter will
be referred to as “Guidelines” must be needed prior approval from BIDA for remittance.

2.4. Before making the remittance transaction, the relevant AD Bank must ensure that:
(a) the provisions of the “Guidelines” are strictly followed;

(b) the agreement for any kind of remittance according to the “Guidelines” has been duly approved,
signed, and sealed by BIDA;

(¢) the agreement for any kind of remittance according to the “Guidelines” is still in effect and has not
been expired;

(d) the fee is remitted in favor of only the service provider/the foreign collaborator and the address(es)
as has been stated in the agreement;

(e) the proper invoice from the service provider/the foreign collaborator has been provided;

(f) the service recipient/beneficiary company has provided the work completion certificate and/or proof
that the service in question has been provided and recived duly;
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the service recipient/beneficiary company furnishes a copy of the annual report of the company/firm
comprising audited balance sheet along with the profit and loss accounts (in case of the project in
operation) stating the annual sales value for the previous year, or bill of entry(s) invoices of the
imported machinery (in case of under implementation project) enumerating C&F values of the

the service recipient/beneficiary company has paid all the income taxes for the previous year and a
certificate from NBR in that aspect is furnished with and all the relevant tax policies/regulations of

the service recipient/beneficiary company has valid trademark license(s) in Bangladesh for the
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(2)
imported capital machinery for the project in concern;
(h)
the government have been complied with;
(1)
product/service the fee is being remitted;
0

Managing Director
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the service recipient/beneficiary company has a valid trade license for carrying out the related
business(es) in Bangladesh.

2.5. The Bank and the applicant/service recipient/beneficiary company shall have to inform BIDA with
authenticated banking documents as and when payments are made for post-facto review;

2.6.
2.7.

The Government shall neither be involved nor be liable for the remittance of the said amount;

While effecting the remittance the nominated bank (Authorized Dealer) must follow the instruction of

the FE circular no 42 dated 29 November 2017 and circulars, orders of Bangladesh Bank relating to

foreign exchange transactions;

2.8.
2.9.

The company shall compaly with foreign exchange regulations while effecting the said remittance;

The details of the remittance must be approved in the next Annual General/Board Meeting of the

company.

(*****************)

Director
R&I Foreign Industry

Phone-*************

email-*************

Date-**************
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