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Foreign Donations (Voluntary Activities) Regulations :Act, 2016

01. FD-1 Form (Signed by Chief Executive in Bangladesh) : 09 Copies

02.  Certificate of Incorporation in the Country of Origin : 06 Copies

03  Constitution : 06 Copies

04  Activities Report . 06 Copies

05  Plan of Operation (Work/Organogram) : 06 Copies

06  Decision of the Committee/ Board to open office in : 06 Copies
Bangladesh

07  Letter of Appointment of the Country Representative . 06 Copies
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08  Copy of Treasury Chalan in support of depositing US$ : 06 Copies
9,000 or Equivalent TK amount in the Code 1-0323-0000-
1836 and 15% Vat or the amount fixed by NBR Code No
(1-1133-0035-0311)

09 Deed of agreement Stamp of TK.300/-with the landlord in : 06 Copies
Support of opening the office in Bangladesh

10  List of Executive Committee (foreign) : 06 Copies
11 Letter of Intent . 06 Copies

Note: All documents from abroad should be notarized by Peace of Justice
or attested by Concern Embassy of Bangladesh.
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FD-1
Under the Section 4(1) of The Foreign Donations (Voluntary Activities) Regulation Act, 2016.

(R 8(>) 7877)

Application for Registration
1. Particulars of Organization

i.  Name of the Organization with Address.
ii.  Registration No.
iii. Country of origin
iv.  Address of the Principal/ Head office.
v.  Particulars of Head of the Organization in Bangladesh.

a. Name

b.  Full-time or Part time.

c.  Address with Telephone, Mobile and Email

d.  Citizenship (previous citizenship, if any to be
mentioned).

e.  Present Profession

2. Area of proposed activities (details may Please be
enclosed).

a. 1. Plan of Operation
ii.  Project area
b.  Source (s) of Fund
i.  Name of organization(s) with address.

ii.  Letter(s) commitment from prospective
donor(s).

3.  Expected Annual Budget

4.  Staff position (Particulars to be submitted in respect of 5
top executives)

a. Name

b.  Designation

c.  Address

d.  Citizenship (previous in any)

e.  Date of appointment

f.  Existing Profession
g.  Present emoluments
h.  Provide details if associated (with any other

voluntary organization)
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5. If registration fee has been paid (Please enclosed
supporting document).

6. Name and details of consultant(s) proposed to be
employed (if any)

7.  Details of Mother Account (Bank Name, Address and
Account No)

8. Other information (if any)
DECLARATION

I declare that I have read the relevant Rules and Regulations and the above
Particulars furnished by me are true and correct.

(Signature of the Applicant)
Name
Designation:

e Ifthe applicant is a foreigner, Name, Designation and signature of the top
Bangladeshi Associate should be mentioned.

e  Separate sheets as annexure may attached.

e Application must be submitted by the Chief Executive of organization.

Note: In case of applicant by an organization, it should be signed by the Chief
functionary.
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Government of the People’s Republic of Bangladesh
NGO AFFAIRS BUREAU
Prime Minister’s Office
Registration Certificate

Registration No: Date:

Under the provisions of ' The Foreign Donations (Voluntary Activities) Regulation Act, 2016' and
Subject to the Conditions Stated OVEIEaf:............vuviveiviisiiniiissiisisiss e

JAATESS: ettt ettt ettt sttt eaeaneas

FIOM:  eeeeereeeeeeee e eeeeesreeeesreeeesraeeesnnaes TO! oo

fas this day been registered.

This certificate is given under my hand and sealon this ... dayof ... two thousand
AN oo
Prepared By : Director General

Conditions
1 AUl voluntary Organizations registered with the NGO Affairs Bureau shall abide by all the provisions of

“The Foreign Donations (Voluntary Activities) Regulation Act, 2016, the rules under the act and the
circular/circular(s) issued by the government from time to time.

2. Unless otherwise it is cancelled, the certificate shall remain valid for 10 (Ten) consecutive years and
voluntary organizations shall apply for renewal thereof 6(six) months prior to the date of expiry of the
certificate.

3. No wvoluntary organization shall undertake or conduct or accept foreign donations without prior

permission of the NGO Affairs Bureau.

4. AU activities shall be undertaken and implemented in consultation with and with the co-operation of the
concerned Ministry/Division and the field officials of those Ministry/Division, Deputy Commissioners
and Upazilla Nirbahi Officers.

5. Voluntary Organizations shall also comply with directives and conditions issued from time to time, by the
NGO Affairs Bureau.
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Government of the P;)ple’s Republic of Bangladesh

NGO AFFAIRS BUREAU

Prime Minister’s Office

Registration Renewal Certificate

Registration No: Date:

Under the provisions of ' The Foreign Donations (Voluntary Activities) Regulation Act, 2016' and
Subject to the Conditions stated overleaf the Registration belonging to: ..............cccevvvecevnucnnnns

Address :

has this day been renewed.

This certificate is given under my hand and seal on this ... dayof ... ttwo thousand
T R
Prepared By : Director General
Conditions

1 Allvoluntary Organizations registered with the NGO Affairs Bureau shall abide by all the provisions of
“The Foreign Donations (Voluntary Activities) Regulation Act, 2016, the rules under the act and the
circular/circular(s) issued by the government from time to time.

2. Unless otherwise it is cancelled, the certificate shall remain valid for 10 (Ten) consecutive years and
voluntary organizations shall apply for renewal thereof 6(six) months prior to the date of expiry of the

certificate.

No wvoluntary organization shall undertake or conduct or accept foreign donations without prior
permission of the NGO Affairs Bureaw.

4. AU activities shall be undertaken and implemented in consultation with and with the co-operation of the
concerned Ministry/Division and the field officials of those Ministry/Division, Deputy Commissioners
and Upazilla Nirbahi Officers.

5. Voluntary Organizations shall also comply with directives and conditions issued from time to time, by the
NGO Affairs Bureau.
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Government of the People’s Republic of Bangladesh
NGO AFFAIRS BUREAU

Prime Minister’s Office

Certificate of Name Alteration
Registration No: Date:

*Under the provisions of ' The Foreign Donations (Voluntary Activities) Regulation Act, 2016' and Subject to the
Conditions stated overleaf the name of the Registered NGOS: .......cuevevevevieiciiuiiiieiiieiieeciecee e

been changed as

This Certificate has been issued by the dated on..................

This certificate is given uunder my hand and seal on this ..............ccccoovevvvenne. day Of oo two thousand
And ..........
Prepaired By: Director General
Conditions

1. All voluntary Organizations registered with the NGO Affairs Bureau shall abide by
all the provisions of ‘The Toreign Donations (Voluntary Activities) Regulation Act,
2016, the rules under the act and the circular/circular(s) issued by the government from
time to time.

2. Unless otherwise it is cancelled, the certificate shall remain valid for 10 (Ten)
consecutive years and voluntary organizations shall apply for renewal thereof 6(six)
months prior to the date of expiry of the certificate.

3. No woluntary organization shall undertake or conduct or accept foreign donations
without prior permission of the NGO Affairs Bureau.

4. Al activities shall be undertaken and implemented in consultation with and with the
co-operation of the concerned Ministry/Division and the field officials of those
Ministry/Division, Deputy Commissioners and Upazilla Nirbahi Officers.

5. Voluntary Organizations shall also comply with directives and conditions issued from time to
time, by the NGO Affairs Bureau.
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Particulars of the Members/Office Holders of the Executive Committee,
NOTES:
1).For column 10 & 11please details of the profession, i,e. designation, name of the
office /organization etc.
Period: .....ccovvvvuininininen. N AD (cevenennns )Years.
SL. Name Date |NID no: 8] Fathers Address Name off Profession Is he /she £| Signature
©
No and of | Mobile | Name Spouse islwas a 5| and date
Permanent | Present c [
Designation| Birth No: S % member or
=.§ s service
5 5| g
3| S| €| 8| holderof
Sl x| g =
E § g S| any other
8 =| S| 8| NeO(lfso
S £ & @
8 & please
§ identify)
1 2 3 4 5 6 7 8 9| 10 | 11| 12 13 14 15

Signature & Seal By: Chairman

Signature & Seal by: Secretary/General Secretary
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