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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
Ministry of Commerce
Internal Trade : Section-2
Notification

Date, 20 November, 2018/ 6 Agrahayan, 1425

S.R.O No. 343-Law/2018.—In exercise of the powers conferred by
rule 13 of the Cost Audit (Report) Rules, 1997, the Government is pleased to
publish the following English text of the rules, namely:—

1. Short title—These rules may be called the Cost Audit (Report) Rules,
1997.

2. Definitions.—(1) In these rules, unless there is anything repugnant in the
subject or context,—

(a) "Act" means the Companies Act, 1994 (Act No. XVIII of
1994);

(b) "employees" include officers;

(¢) "Cost Auditor" means the Cost and Management Accountant as
defined in the Cost and Management Accountants Ordinance,
1977 (Ordinance No. LIII of 1977), hereinafter referred to as the
"said Ordinance" and shall also include any Cost Audit firm;

(d) "Company" means a company engaged in production, distribution,
marketing, transportation, processing, manufacturing, milling or
extraction and mining activities;

(e) "section" means any section of the Companies Act, 1994 (Act No.
XVIII of 1994).
(2) All other words used in these rules but not defined shall have the same
meaning as assigned to them in the Companies Act, 1994 (Act No. XVIII of
1994).
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3!, Maintenance of books of accounts on certain matters:—The

companies engaged in the activities related to production, distribution,
marketing, transportation, processing, manufacturing, husking or grinding,
mining and extracting minerals related activities shall maintain books of
accounts on cost accounting of the materials utilized in activities, labour and
overhead expenses for other matters in the following manner, namely :—

(a)

(b)

(c)

(d)

(e)

()

9]

the books of accounts of sugar mills engaged in crashing of
sugarcane and production of sugar from molasses shall have to be
maintained in the manner stated in the Schedule-1;

the books of accounts of the companies engaged in production of
chemical fertilizer shall have to be maintained in the manner stated
in the Schedule-2;

the books of accounts of the companies engaged in textile industries
shall have to be maintained in the manner stated in the Schedule-3;

the books of accounts of the companies engaged in jute industries
shall have to be maintained in the manner stated in the Schedule-4;

the books of accounts of the companies engaged in the industries
related to manufacturing and production of medicine shall have to be
maintained in the manner stated in the Schedule-5;

the books of accounts of the companies engaged in production,
marketing and distribution of fuel and power shall have to be
maintained in the manner stated in the Schedule-6; and

the books of accounts of the companies engaged in the industries
related to the production of edible oil and vegetable ghee shall have
to be maintained in the manner stated in the Schedule-7.

4. Audit of accounts by Cost Auditor.—Each company shall have its cost
accounting books audited every year by a Cost Auditor and such audit shall be in
addition to audit of accounts under section 210.

5. Appointment of Cost Auditor—(1) The Board of Directors of a
company ordered to have its books of accounts audited as such by the
Government under section 220 (1), shall appoint a Cost Auditor fixing his
remuneration within a period of 30 (thirty) days from the end of its each financial

year :

Provided that no person shall be appointed or re-appointed as Cost
Auditor without his written consent.

! Rule 3 is substituted by S.R.O. No. 17- Law/2005, dated- 4 Magh 1411/17 January 2005
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(2) The person appointed as Cost Auditor of a company under sub-rule (1)
shall intimate the matter to the Government within a period of 15 (fifteen) days
after receiving the appointment letter.

6. Qualifications and disqualifications of a Cost Auditor—(1) No
person shall be appointed as a Cost Auditor unless he is a Cost and Management
Accountant as defined in the said Ordinance :

Provided that a Cost and Management Accountant shall not be appointed
as a Cost Auditor unless he deserves a certificate of practice issued by the
Institute of Cost and Management Accountants of Bangladesh established under
the said Ordinance :

Provided further that a firm whereof all the partners practicing in
Bangladesh, if qualified for appointment as aforesaid, may be appointed by the
name of firm as Cost Auditor of the firm company in which case any of the
partners may act in the name of the firm.

(2) No person shall be qualified for appointment as Cost Auditor of a
company, if he is—

(a) an employee of a company under audit;
(b) a partner or served under an employee of the company under audit;

(¢) indebted to the company for an amount exceeding 1000 (one
thousand) Taka, or who has given any guarantee or provided any
security in connection with the indebtedness of any third person to
the company for an amount exceeding one thousand Taka;

(d) a director or member of a private company, or partner of a firm,
which is the managing agent of the company;

(e) a director, or the holder of shares exceeding five percent in nominal
value of the subscribed capital of anybody corporate which is the
managing agent of the company :

Provided that where any share held by a person as nominee or
trustee for any third person and in which the holder has no
beneficial interest, such shares shall be excluded in computing the
extent of the subscribed capital for the purpose of this clause;

(f) appointed as an auditor of the company according to section 210.

Explanation.—For carrying out the purpose of this sub-rule, the word
"employee" shall not include a Cost Auditor.
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(3) No person shall be qualified for appointment as a Cost Auditor of a
company, if—

(a) he, according to sub-rule (2), is disqualified for appointment as
Cost Auditor of any other body corporate which is subsidiary of
that company or holding company or a subsidiary of that company's
holding company;

(b) he would have been disqualified for such appointment, had the said
body corporate been a company.

(4) If a Cost Auditor is declared disqualified under sub-rules (2) and (3),
after his appointment, he shall be deemed to have vacated his office as such from
the date of such declaration.

7. Supplying cost accounting records, etc—The company ordered to
have its accounts audited under section 220(1) shall make available to the Cost
Auditor within 75 (seventy five) days from the end of the financial year of the
company cost accounting records maintained under section 181(1) (d) and such
other cost statements books and papers as may be prescribed by the concerned
cost audit order that would be required for conducting the cost audit, and shall
render necessary assistance to the cost auditor so as to enable him to conduct and
complete the cost audit smoothly.

8. Submission of report—(1) Every Cost Auditor shall prepare cost audit
report (in duplicate) of the company under audit and in accordance with the
procedures as laid down in the enclosed Annexure of these rules and submit,
within a maximum period of one hundred fifty days from the end of the financial
year, a report on the performance of its functions for that year.

(2) The Cost Auditor shall submit the report prepared by him to the board
of directors of the company and a copy of the same shall be sent to the
Government.

(3) The Cost Auditor shall give clarification, if any, required by
Government, on the cost audit report submitted by him within such time as the
Government may determine.

9. Presentation of cost audit report—1) The Chief Executive of the
company shall present the cost audit report to the Board of Directors within
30 (thirty) days from the date of submission of the same by the Cost Auditor.
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(2) The cost audit report shall not ordinarily be open for inspection by
the members or shall not be submitted to the annual general meeting of the
company :

Provided that if the Government considers it necessary for the interest of
the general members, it may issue a written order recording the reasons for the
same to present the whole or part of the report in the next annual general meeting
of the company, and in such case the matter shall be presented in the annual
general meeting as directed by the Government.

10. Additional matters—The Government may, by general or special
order, direct that in the case of such class or description of companies as may be
specified in the order, the Cost Auditor's report shall also include a statement on
such matters as may be specified therein.

11. Authentication of cost accounting statements, etc—The cost
accounting statements, if any, shall be signed jointly by the Chief Executive of
the company and the Chief of Accounts Department (by whatever name called)
and if any one or both of them, for the time being, are outside Bangladesh, the
person or persons in charge of them shall sign the documents.

12. Penalties for contravention of rules—If any Cost Auditor or any
officer of the concerned company contravenes any provision of these rules, he or
they, as the case may be, shall be punished with fine which may extend to
1000 (one thousand) Taka.

13. Publication of Authentic English Text—After the commencement of
these rules, the Government shall, by notification in the official Gazette, publish
an English Text of these rules which shall be called as the Authentic English Text
of these rules :

Provided that in the event of conflict between these rules and the English
Text, these rules shall prevail.

?[Schedule -1
[See rule 3(a)]

The manner of maintaining the books of accounts of sugar mills engaged
in crashing sugarcane and in production of sugar from molasses.

1. The manner of maintaining accounts of materials to be used in
production :

(a) Proper statements of accounts shall have to be maintained mentioning
the quantity and cost of sugarcane procured from different locations at

Schedule 1,2, 3, 4, 5, 6 and 7 are inserted by S.R.O No. 17-Law/2005, dated-4 Magh 1411/17 January 2005.
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(b)

(©)

(d)

(e)

S9)

every sugar mill gate engaged in crashing of sugarcane and in
production of sugar from molasses. Where sugarcane is produced
from owned or leased land of the company, proper statements of
accounts specifying the quantity and market rate of such produced
sugarcane shall have to be maintained. If price of sugarcane produced
in company’s own and leased land payable to sugarcane growers is
determined by the Government, detail statement of such price shall
have to be specified in the cost records.

Where beet is used as direct material in production of sugar, detail
records of such beet purchasing shall have to be maintained. Besides,
if any other material such as molasses and other direct materials are
used for the production of sugar, detail records thereof shall have to be
maintained.

Detail statements of the direct materials used in sugar production shall
have to be maintained so that the company can easily determine the
quantity and cost (including all direct charges up to mill) of receipts,
application in production and residue of every type of direct materials.

Detail accounts shall have to be maintained of sugarcane collected
from different locations and related other expenses so that the
company can easily provide the cost auditor with necessary
information relating thereto on his demand and the accuracy of such
costs can be verified.

When the company uses own transports such as tractors, trailers, etc.
as carrier in collecting sugarcane, beet or other materials, proper log
book and other detail information shall have to be maintained in the
cost records so that the company can easily provide necessary
information to the cost auditor on his demand.

If there is any deed with the direct materials suppliers regarding
purchase and supply, proper records of those deeds shall have to be
maintained. In the records the deed and material conditions thereof
such as quantity of supply, quality of the materials, price, duration of
supply, discount, etc. shall have to be maintained in detail.

2. The manner of maintaining accounts of the materials to be used in
processing produced sugar.—Proper records specifying the quantity and price
of receipts, uses and residue of each and every material (such as lime, sulphar,
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super phosphate, caustic soda, filter cloth, etc.) used in the sugar processing shall
have to be maintained. In ascertaining the price of processing materials, all kinds
of expenditure incurred up to the reach of the materials in the mill shall have to
be included. Proper records shall have to be maintained regarding the use of such
materials in the concern production department using processing materials or in
the cost centre.

3. The manner of maintaining accounts of store materials to be used in
production.—

(a) Proper records shall have to be maintained specifying the quantity
and price of receipt, use and residue of each and every store
material to be used in sugar production (such as consumable store
goods, spare parts, operating, supplies, etc.). In determining the cost
of store materials, all kinds of expenditure incurred up to reach of
such material in the mill shall have to be included.

(b) In case of machinery used in sugar production, the company may, if
it so desires, maintain records according to each main classification

of machinery in lieu of maintaining records separately.

4. The manner of maintaining accounts of the wastage, spoilage and
defunct losses, etc. of store materials to be used in production—Proper
records shall have to be maintained specifying the quantity and cost of losses for
operating, supplies, wastage, spoilage and defunct of direct materials,
consumable store goods, spare parts, equipment, etc. used in the sugar production
whether in transit, processing time in storage, or anywhere.

5. Maintaining information relating to wages and salary-allowances.—
(1) In each financial year, detail records relating to the attendance, wages and
salary-allowances of all classes of employees engaged in the company shall have
to be maintained regarding the following matters, namely :—

(a) wages for direct labour in production;
(b) wages for indirect labour in production;

(c) wages for overtime labour;
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(d) salary of administrative employees;
(e) salary of the employees engaged in sales and marketing of product;

(f) salary of employees engaged in other service if any, (the nature of
service shall have to be specified);

(g) any kind of retirement benefits paid to the employees, such as
pension, provident fund, gratuity or any other facilities;

(h) detail explanation regarding salaries and wages that may be paid for
idle time and the period when the factory remains closed and
measures taken for adjustment thereof; and

(i) total wages and salaries [clause (a) to (h)].

(2) Accounts relating to salaries and allowances paid to the Chief Executive
and the Directors of the company shall have to be maintained.

(3) Accounts relating to total workers’ days, entitled and actual operational
days, in every financial year shall have to be maintained.

(4) Accounts relating to the average number of workers employed in every
financial year shall have to be maintained.

(5) Accounts relating to the cost of direct labour for per unit of produced
sugar or product shall have to be maintained.

(6) Accounts of the wages and salary-allowances of production time or
season and off production time or off season shall have to be maintained
separately. Wages paid to employees engaged in more than one cost centre or
department shall have to be apportioned in rational and equitable basis to the
related cost centre or department and the basis of such apportionment shall have
to be applied consistently.

(7) The statement relating to steps taken to the promotional programme to
inspire the labours and employees of the company, if any, and the effect of taking
such step in increasing production and influencing production cost shall have to
be recorded.

6. The manner of maintaining account of costs, etc. of service
department—Detail records of the cost incurred by each and every service
department’s or cost center (such as research center, laboratory, live stock
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department, transport and quality control, etc.) shall have to be maintained.
Where the service of such service department is used for the production of any
product of the company, other than sugar production the basis of which, in both
cases, the costs of service departments are allocated shall have to be recorded in
detail and such basis of allocation shall be applied consistently.

7. The manner of maintaining accounts of utilities and services of
water, electricity, steam, transport, etc—Detail accounts shall have to be
maintained relating to the quantity, price per unit and total price of used or
consumed (purchased or generated) water, electricity, steam, transport, etc.
utilities or services by different production departments, service department and
cost centre so that the company can easily provide proper information and data to
the cost auditor according to his demand.

8. The manner of maintaining accounts of repair and maintenance.—
Adequate records of costs incurred for repair and maintenance of house and
machinery installed in different departments and cost centers of the sugar mills
engaged in crashing sugarcane and production of sugar from molasses shall have
to be maintained. The basis of cost allocation of repairs and maintenance to
different production departments and cost centers including detail statements of
cost in various sectors shall have to be mentioned. Where the benefit of repair
and maintenance can be enjoyed for more than one year, such costs shall be
maintained properly as capital expenditure.

9. The manner of maintaining accounts of depreciation of machinery.—
Proper record of depreciable fixed assets of the company including detail report
of cost and other information shall have to be maintained. In this record, with
others, the cost of each types of assets (including installation charge, if any), date
of procurement, date of installation, rate of depreciation, amount of depreciation
for the respective year and amount of accumulated depreciation and the details
location of each and every asset shall be included. In the records, the basis on
which depreciation is calculated and allocated to the various production
departments and cost centers shall be recorded in detail.

10. Accounts relating to insurance cost—Proper records of the insurance
premium paid for all kinds of assets relating to interest of the company including
fixed assets shall have to be maintained. The method of allocating cost on this
sector to various cost centers shall have to be indicated.
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11. Accounts relating to abnormal cost—If in any financial year, for any
kind of abnormal event (such as strike, lockout, major breakdown of machineries,
huge deficiency of electricity, fatal accidents etc.) production is interrupted, then
statements specifying the effects of such events in production shall have to be
maintained.

12. Maintaining accounts relating to other expenses.—Adequate records
shall have to be maintained of other incurred overhead expenses other than the
expenses mention in clauses from 5-11. These expenses shall be classified
according to their effective relation analyzing these expenses, such as factory
overhead, administrative overhead, and marketing overhead. If the company
manufactures other product besides sugar, in those cases, the basis of cost
allocation (including explanation of reason) of common overhead expenses of
both types of products shall have to be mentioned in detail in the record.

13. Maintaining accounts relating to by product.—Proper accounts shall
have to be maintained of the receipts, sales and residues mentioning the quantity
and price of each item of by product produced in sugar mills engaged in crashing
sugarcane and sugar production from molasses.

14. Maintaining accounts relating to sugar transfer for own use of the
company—If the company transfers sugars from one department to another
department for self consumption, proper accounts shall have to be maintained
mentioning the quantity and price of sugar. Generally, records of such transfer
shall have to be recorded at actual cost.

15. Maintaining proper and detail accounts of packing cost—Proper
and detail accounts of packing materials used for bagging sugar such as costs of
gunny bags or polypropylene bags, cost of related materials and all other incurred
cost shall have to be maintained.

16. Maintaining accounts relating to stock of finished products and
products under process—The method followed for assessment of the cost of
finished goods and goods under process shall have to be mentioned in the cost
records so that the cost components which have been used for ascertaining the
cost of the products can be disclosed.

17. Maintaining records relating to export incentive and export
expenses.—Accounts shall have to be maintained relating to any kind of
financial incentive received from the Government for exporting sugar to abroad.
In the same way, proper records shall have to be maintained for the expenses
incurred for the respective export so that the proper costs of exported products
can be determined properly.



JEFTHT (5 , AOG , TS I, 105 3@V

18. Statement of accounts of production costs and costs of products
sold—In every financial year, cost of statement shall have to be prepared
separately for every mill of a company showing the net production costs of
products produced and the production costs of products sold.

19. Maintaining accounts of permanent and temporary assets by local
verification.—Each and every year account shall have to be maintained properly
by physical verification for all kinds of permanent and temporary assets of the
company, such as direct material, process material, packing material, consumable
store goods, retail machinery, chemical products, fuel, stock of finished goods,
stock under process and permanent assets.

20. Inter-company transactions of the companies engaged in
production and processing of sugar.—If materials, produced goods or services
are supplied by the companies which are interrelated in ownership such as by the
holding company to subsidiary company or vice versa or by one subsidiary
company to another subsidiary company of same holding company, detail
records of the memorandum of understanding or agreement shall have to be
maintained in the following matters, namely:—

(a) relating to purchase and sale of direct materials and process
materials;

(b) relating to utilization of factory capacity;
(c) relating to supply of utilities;
(d) relating to administrative, technical, management; and

(e) relating to any other consultancy services.

21. Maintenance of numerical records—Numerical information
regarding the duration of time got in sugarcane crashing season, the duration of
actual mill operating time for sugar production, the quantity of each grade sugar
produced, the duration and reasons of closing the mill, in season, if any, the
quantity of by products, the percentage of the receipt of mixed juice, coir, press-
mud, molasses and sugar etc. in sugarcane shall have to be maintained in each
financial year. The amount of capital (net fixed assets and current capital) used in
production of sugar and other products in the mill shall have to be recorded
separately. In the record, the fresh capital injection but against which production
has not been yet started in the respective financial year shall have to be specified.
The replacement and addition of fixed assets shall have to be also included in the
record.
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22. Reconciliation of costs and financial accounts.—Where the company
does not follow the integrated accounting system, in that case for verification of
the correctness of accounts, the reconciliation of financial accounts with cost
record shall have to be made at the end of each financial year and at least
quarterly basis. The reconciliation of such both accounts shall have to be done in
such a manner so that the profit and loss of the related products can be correctly
ascertained and the profit-loss of the said products can be reconciled with the
overall profit and loss of the company.

23. Manner of maintaining cost accounting—All the accounting
statements relating to cost accounting shall have to be maintained in the manner
prescribed in this schedule and in the form enclosed herewith.
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Form ‘A’
(See clause 24)
General information of the company
1. Name of the company:
2. Date of incorporation:
3. Address of registered office:
4.  Address of the factory :
(Address of each factory in case
of more than one factory)
5. Detail of the products other than
sugar if produced:
6. Capacity of the machinery set up
for sugarcane crashing (plant
capacity are to be provided in
terms of M. ton.) :
7. Production related information :
SI. No. Particulars Current [Previous
financial |financial
year year
1.( A) | Information relating to the sugarcane crushing:

Starting date of crushing sugarcane:
Closing date of crushing sugarcane:
Number of crushing days:

Total working hours received during the crushing
time:

Total effective working hours during crushing
time:

Total working hours loss :

Total quantity of sugarcane crushed (M.ton):

Total mixed juice of sugarcane received (M.ton):
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SI. No.

Particulars

Current
financial
year

Previous
financial
year

(B)

Melted molasses:

Sugarcane juice mixed with water:

Average rate of mixed juice in sugarcane
(percentage):

Average rate of water in sugarcane (percentage):

Produced sugar:
All types of bagged sugar (100 kg/50 kg.):

Quantity of bagged sugar (M.ton):
Non bagged sugar (M.ton) :

Molasses recovered/collected from sugarcane:

Total transmitted molasses (M. ton):

Residue molasses in process (M.ton):

The rate of sugar recovery (percentage):

The rate of sugar recovery as per laboratory test
(percentage):

Average rate of recovery sugar from sugarcane
(percentage):

Average rate of recovery molasses from sugarcane
(percentage):

By products:
The rate of coir collected from sugarcane (fixed)
(M.ton):

Explanation of used process:

(The short descriptive explanation of the procedure followed to

produce sugar in the factory.)
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Form ‘B’
(See clause 24)

Cost statements relating to production of sugarcane in own farm
Financial year : .........cccceceeeenens

S1. No Particulars Current financial | Previous financial
year year

Quantity|Value Tk.| Quantity |Value Tk.

1. Seed sugarcane and other
materials:

(a) Seed sugarcane:

(b) Fertilizer and fencing:
(c) Insecticide:

(d) Irrigation:

(e) Total value of materials:

2. | Direct labour wages:

(a) Cultivation of land:

(b) Plantation:

(¢) Nursing of plant/sugarcane:
(d) Operation of tractor/plough :
(e) Harvesting of sugarcane:
(f) Total direct labour:

3. | Overhead cost:

(a) Lubricant for the operation
of tractor:

(b) Repair and maintenance of
tractor:

(c) Insurance cost:

(d) Interest cost:

(e) Depreciation cost of
machinery:

(f) Rent of machinery (if any):

Total overhead cost:

5. | Total cost of produced
sugarcane:

6. | Cost of produced sugarcane as
per government rate:

7. | Profit and loss due to
production of sugarcane at
own farm:
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Form ‘C°
(See clause 24)

Cost statement of crashed sugarcane in mill for the production of sugar
Financial year: ......................

developments cost:

(a) Salary and wages
of supply and
development
staffs:

(b) Research
expenditure for
sugarcane
development:

(c) Traveling
expenses of
supplying
employees:

(d) Other expenses:

SI. Particulars Current financial year | Previous financial year
No. Rate |value |Quantity| Rate |Value
Quantity | Tk./Ton| Tk. Tk./Ton| Tk.
1. | Total sugarcane
purchased as per
government rate:
2. | Sugarcane produced
at own farm:
3. | Sugarcane purchased
at mill gate:
4. | Commission
expenses:
5. | Premium cost due to
improved varieties:
6. | Loading and
unloading cost:
7. | Sugarcane
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SL.

No.

Particulars

Current financial year

Previous financial year

Rate

Quantity | Tk./Ton| Tk.

value | Quantity

Rate |[Value
Tk./Ton| Tk.

10.

Taxes and Levies:

Transport cost:

(a) Supplying cost
(from purchase
centre to mill
gate):

(b) Transport
subsidy (if any):

(c) Other expenses:

Other expenses at

sugarcane procuring
centers:

(a) Salary and wages:

(b) Store materials:

(c) Repair and
maintenance:

(d) Other expenses:

11.

Cost of crashed
sugarcane in
production process:
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Form ‘D’
(See clause 24)

Costs statement of beet used at mill to produce sugar

Financial year : ..........ccceeeuenns

SL

Particulars

Current financial year

Previous financial year

Quantity|

Rate | Value
Tk./Ton| Tk.

Rate |Value
Tk./Ton| Tk.

Quantity

Beet purchase at
fixed rate:

Transport loss:

Beet received at mill
gate:

Commission
expenses:

Loading and
unloading expenses:

Beet developments
expenses:

(a) Salary and
wages of supply and
development staffs:

(b) Beet
development and
research expenses

(c) Traveling
expenses of

supplying
employees:

(d) Other expenses:

Taxes and Levies:
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SI.
No.

Particulars

Current financial year

Previous financial year

Quantity|

Rate
Tk./Ton

Value
Tk.

Quantity

Rate
Tk./Ton

Value
Tk.

Transport cost:

(a) Supplying cost
(from purchase

center to mill gate):

(b) Transport
subsidy (if any):

(c) Other expenses:

Other expenses at

beet procuring
(collection) center:

(a) Salary and
wages:

(b) Store materials:

(c) Repair and
maintenance:

(d) Other expenses:

10.

Cost of beet in
production process
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Form ‘E’

(See clause 24)

The purchase and use statement of other materials except sugarcane and

Financial year: ................

beet

SL

Particulars

Current Financial year

Previous financial year

Quantity

Rate

Tk./Ton| Tk.

Value

Rate | Value
Tk./Ton Tk.

Quantity

Direct materials
(elements):

Add: Opening stock:
Less: Closing stock:

Used in production

Process materials
(description required):
Purchase materials:
Add: Opening stock
Less: Closing stock

Use in production:

Process materials :
Purchase materials:
Add: Opening stock:
Less: Closing stock:

Use in production:

Store materials
(description required)

purchase materials:
Add: Opening stock:
Less: Closing stock:

Use in production:
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Form ‘F’
(See clause 24)

Mixed Juice production cost statements

Financial year : ...................

SL

No.

Particulars

Current financial year

Previous financial year

Quantity

Rate

Tk./Ton| Tk.

Value

Quantity

Rate
Tk./Ton

Value
Tk.

Materials:

(a) Sugarcane:
(b) Beet:

(c) Molasses:
(d) Water:

(e) Others:

Direct wages:

(a) Wages for season:

(b) Wages for off
season:

Store materials:

Repair and
maintenance:

(a) For season:

(b) For off season:
Utilities:

(a) Steam:

(b) Electricity:
Insurance cost:
Depreciation cost :

Overhead cost of
other factory :

Total cost:

Less: Recoverable
value:

(a) Sale of sugarcane
coir :

(b) Sale of steam:

10.

Total mixed juice
production cost:
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Form ‘G’
(See clause 24)
The cost statement of clarified juice production
Financial year : .....................
S1. Particulars Current financial year | Previous financial year
No. Quantity | Value Tk. | Quantity | Value Tk.
1. | Materials:
(a) Mixed Juice:
(b) Process
materials:
(1) Lime:
(2) Filter:
(3) Others:
2. | Direct wages:

(a) In season:
(b) Off season:
Store materials:

Repairs and
maintenance:

(a) For season:

(b) For off season:
Utilities:

(a) Steam:

(b) Electric power:
Insurance cost:
Depreciation cost:

The other overheads
costs of the factory:

Total cost:

Less: Recoverable
value:

(a) Press mud:
(b) Others:

10.

Total production
cost of clarified
Juice:
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Form- ‘H’
(See clause 24)
The production cost statement of massecuit and white sugar

Financial year : ......c..cccc.......

SL

No.

Particulars

Current financial year

Last financial year

Quantity

Value Tk.

Quantity | Value Tk.

Materials:
(a) Clarified Juice:

(b) Process
materials:

(c) Molasses:
Direct wages:
(a) In season:
(b) Off season:
Store materials:

Repairs and
maintenance:

(a) For season:

(b) For off season:
Utilities:

(a) Steam:

(b) Electric power:
Insurance cost:
Depreciation cost:

The other overhead
costs of factory:

Total cost:

Less: Recoverable
value:

10.

The production cost
of produced
massecuit:

Add: Opening

incomplete products:

Less: Closing

incomplete products:

11.

Production cost of

produced white sugar:
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Form- ‘I’
(See clause 24)
The production cost statement of bagged sugar and sold sugar
Financial year : .....................

S1. Particulars Current financial year Last financial year

Quantity| Rate | Value|Quantity] Rate |Value
Tk./Ton| Tk. Tk./Ton| Tk.

1. | Materials- white
sugar:

Packing charges:
(a) Bags (made of
jute, paper etc.):
(b) Other packing
materials:

(¢) Salaries and
wages:

(d) Depreciation cost:

(e) The other
overheads cost of
factory:

2. | Total cost:

Less: own
consumption:

3. | Net production cost
(bagged sugar):
Add: Opening stock
( bagged sugar):
Less: Closing stock
(bagged sugar):

4. | The production cost
of sold sugar:

5. | Selling and
distribution expenses:
(a) Salaries and
wages:

(b) Sales
representatives
commission:
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SL

Particulars

Current financial year

Last financial year

Rate
Tk./Ton

Quantity

Value
Tk.

Quantity|

Rate
Tk./Ton

Value
Tk.

(c) Carriage and
freight:

(d) Loading and
unloading expenses:
(e) Other expenses,
(description
required):

Total selling and
distribution costs:

Total cost including
selling distribution
cost:

Office and
administrative
expenses (details
required):

Costs of interests (If
any):

Total cost excluding
VAT:
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Form- ¢J°

(See clause 24)

Statement of production and used steam cost and it’s allocation
Financial year : ....................

Part- One
SL. Particulars Unit Current Previous [Variance
No. financial year | financial year
1. | Types of used boiler:
2. | Number of working days:
3. | Installed Capacity or capability
(in ton):
4. | Utilized capacity (steam in ton)
5. | Production:
(a) High pressure steam:
(b) Medium pressure steam:
(c) Low pressure steam:
(d) Less: Transfer loss:
(e) Total :
6. | Percentage of utilized capacity:
Part- Two
SL. Particulars Current financial year Previous financial year
No. Quantity| Rate per | Value | Quantity | Rate per | Value
unit Tk. | Tk, unit Ton| Tk.
1. | Water:
2. | Fuel:
(a) Bagasse:
(1) Own produced:
(2) Purchased:
(b) Coal:
(c) Furnace oil:
(d) Fire wood:
(e) Gas:
(f) Other fuel
(description required):
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Particulars

Current financial year

Previous financial year

Quantity

Rate per | Value
unit Tk. | Tk

Rate per | Value
unit Ton| Tk.

Quantity

Store materials:
Salaries and wages:

Repairs and
maintenances:

Other direct expenses
(boiler inspection
fees, etc.)

Insurance cost:
Depreciation cost:

o o0 =

Total cost of
produced steam:
Less: Outside sales
(if any):

10.

The production costs
of used steam:
Add: Cost of steam
purchased from
outside:

11.

Total cost of used
steam :

(a) Fixed:
(b)Variable:

12.

Allocation of cost:

(a) Mixed juice
department:

(b) Juice
clarification
department:

(c) Massecuit
department:

(d) Sugar bagging
department:

(e) Power house/
Electricity:

Production

department:

(f) Others:

(1) Staff colony:

(2) Office building etc.:

S@Yb9q
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Form- ‘K’
(See clause 24)

Statement of the using cost of power generated and purchased

and its allocation

Financial year: ................

Part- One
S1. Particulars Current | Previous | Variance
No. financial | financial
year year
1. | Installed power (capacity) (KW):
2. | Quantity of production (KW):
3. | Quantity of purchase (KW):
4. | Total quantity of production and purchase
(KW):
5. | Use of power house (including other losses)
(KW):
6. | Net consumption of electric power (KW):
7. | The rate of power consumption and loss to
total receivable power ratio (percentage) :
8. | The rate of power produced to
capacity ratio (percentage) :
Part two
Sl. Particulars Current financial year Previous financial year
No Quantity | Rate | Value | Quantity | Rate | Value
1. | Cost of steam:
2. | Store materials:
3. | Salary and wages:
4. | Other direct cost:
5. | Repair and
maintenance:
6. | Depreciation cost:
7. | Taxes and levies
(if any):
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Sl. Particulars Current financial year Previous financial year
No Quantity | Rate | Value | Quantity | Rate | Value
8. | Total cost:

Less: Steam used in

process etc.
9. | Costs of power

generated:

Less: Sold electric

power:

Add: Purchased electric

power:
10. | Net cost of electric

power consumed:
11. | (a) Fixed:

(b) Variable:
12. | Cost Allocation:

(a) Mixed Juice

department.:

(b) Juice clarification
department.:

(c) Massecuit
department.:

(d) Sugar bagging
department:

(e) Use of own
power house:

(f) Other departments

(description required):
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Form ‘L’
(See clause 24)
Statement of other overhead costs of factory and its allocation
Financial year: ...................

SI. Particulars Current | Previous | Variance
No. financial | financial
year year

1 Medical expenditure:

2 Canteen expenses:

3. | Welfare and cultural expenses:
4 Carriage and traveling expenses:
5

Educational allowances of employees
children:

6. | Group insurance cost:

7. | Rates and levies:

8 Security expenses:

9. | Fire extinguishers expenses:

10. | Building maintenance expenses:

11. | Depreciation cost:

12. | Factory cleaning expenses:

13. | Repair and maintenance:

14. | Other expenses ( description required):

15. | Total factory overhead cost:

(a) Fixed:
(b) Variable:

16. | Allocated to:
(a) Mixed juice production department:
(b) Clarified juice department:
(c) Masscuit production department:
(d) White sugar production department:
(e) Bagging department.
(f) Electricity production department or
power house:

(g) Others:

(1) Staff colony

(2) Office building, etc.

17. | Total costs:
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Form ‘M’

(See clause 24)

Operating costs of vehicles and its statement

Financial year: ...........c.........

Sl1.

Particulars

Quantity

Rate
Tk.

Value
Tk.

Operating costs per ton/ per
km

Current Last financial

financial year year

Materials:

(a) Fuel:

(b) Others:
Salary and wages:
Rent, taxes and levies:

Repair and maintenance
expenses:

Other direct expenses:
Depreciation cost:

Total cost:

Less: Freight received,
(if any):

Net operating cost of
vehicle:

Total operating cost of
vehicle:

10.

(a) Fixed cost :
(b) Variable cost:

11.

Allocated to:

(a) Direct materials
(sugarcane, beet etc

(b) Other materials
(description
required):

(c) Other cost center
(description
required):

12.

Total allocated cost:
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Form ‘N’
(See clause 24)
Statement of allocation of total costs to sugar production and
other activities
Financial year: ............c......

SI. Particulars Total Allocated to
No. costs

To sugar production | To other
related activities activities

Direct materials :

Used process materials:
Store materials:

Direct salary and wages:
Bonus:

Utilities:

Repair and maintenance:
Other factory overhead costs:
Depreciation costs:

Adjustment of stock products
in opening and closing process:

Less:
a) Cost of by products:
b) Own consumption:

c) Others conformation
(description required):

VXN kWD =

H
e

—_
—_

12. | Bagging expenses:

13. | Total production cost:

14. | Adjustment of total stock
opening and closing products:

15. | The production cost of sold

products:

16. | Selling and distribution
expenses:

17. | Office and administrative
expenses:

18. | Interest expenses, (if any) :

19. | Total cost excluding value
added tax:

20. | Income from sales excluding
value added tax:

21. | Net income before tax:
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Form- ‘O’
(See clause 24)
Brief statement of production cost of produced sugar, production cost of
sold sugar, income from sugar sale and net profit
Financial year: ....................

Sl. Particulars Current financial | Previous financial year
No. year
Quantity | Rate | Value | Quantity | Rate | Value
Tk. | Tk. Tk. | Tk.

1. | Materials:

a) Direct materials:
b) Process materials:
c) Store materials:

Total: Materials:

2. | Direct labour wages:

3. | Factory overhead cost:

a) Indirect materials:

b) Indirect salary and
wages:

c) Steam:

d) Electric power:

e) Repair and
maintenance:

f) Depreciation costs:

g) The other overhead
cost of factory:

Total overhead cost of factory:

4. | Packing expenses:

5. | Adjustment of stock products
in opening and closing
process:

6. | Adjustments of value of by-
products and own
consumption:
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Sl. Particulars Current financial | Previous financial year
No. year
Quantity | Rate | Value | Quantity | Rate | Value
Tk. | Tk. Tk. | Tk

Total production cost:

Adjustment of opening and
closing finished goods:

9. | The production cost of sold
products:

10. | Selling and distribution
overhead cost:

11. | Office and administrative
overhead cost:

12. | Interests expenses, (If any):

13. | Total cost:

14. | Income from sales (excluding
value added tax):

15. | Net income ( income before
taxes):
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SCHEDULE -2
[See rule — 3 (b)]

The manner of maintaining the books of accounts of the companies

engaged in production of chemical fertilizer

1. The manner of maintaining accounts of materials to be used in
production.—Accounts of each item of direct materials to be used by companies

engaged in production of chemical fertilizer shall have to be maintained in the

following manner, namely:—

(a)

(b)

(c)

Adequate accounts mentioning the quantity and cost of all receipts,
uses and residues of each type direct materials and ancillary
materials to be used in production of chemical fertilizer shall have
to be maintained. The basis on which the cost of receipts and uses
of related materials have been calculated shall have to be clearly
mentioned in the cost accounting records or if the company so
desires, in other form of books of accounts, if any. In ascertaining
the material cost, all kinds of direct costs incurred up to the factory,
such as in case of local goods excise duties, all kinds of
transportation fare and charges, transportation insurance, loading
and unloading cost, etc., shall have to be added. In case of imported
goods, details of import duties, implement duties, port charges,
inland transportation charges, transportation insurance and other
expenses related to the import shall have to be recorded separately
and be added with the material costs. Separate accounts shall have
to be maintained mentioning the quantity and cost of imported
materials from the controlling company situated abroad and from
the third party supplier.

Where any materials produced by the company in its own factory is
used as direct materials in production of chemical fertilizer, proper
accounts of such produced materials shall have to be maintained so
that production cost of such each produced materials can easily be
ascertained.

There must be reconciliation of quantity and cost of the use of
materials recorded in the cost record with the quantity and cost
recorded in the production record.
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(d)

(e)

()

Reconciliation of quantity and cost of the use of direct materials
and packing materials with the quantity and cost of such materials
shown in the form must be made. Any loss or increase due to actual
verification of the materials shall have to be clearly mentioned in
the cost records.

Proper records of purchase or supply contract executed with local
and foreign suppliers (including controlling companies) mentioning
the quantity and supply cost of different materials shall have to be
maintained. The main terms of each contract, especially quantity of
purchase, quality, price, delivery schedule, discount for loss in
transit and price payment terms (including cash discount) etc. must
be mentioned in the records.

In case of any abnormal loss of materials during transit or in storage
or for any other reason whatsoever, separate records shall have to
be maintained mentioning the stage of such losses and the reasons
for such losses.

2. Method of ascertaining production cost by using standard cost:—

(a)

(b)

If any company ascertains the production cost of its product on any
basis, such as standard cost, other than the actual quantity and value
of materials used in its production, the detail statements of such
methods adopted by the company shall have to be mentioned in the
cost records and this method shall have to be used consistently. In
this case, at the end of the financial year and at least every three
month, the overall reconciliation of the materials shall have to be
made explaining the reason of variations between the quantities and
value of materials and the quantity and value of the materials actual
used in production.

If any company uses natural gas as direct material in production of
fertilizer, the exact information thereof shall have to be maintained
ascertaining the actual information on exact use of natural gas by
meter.

3. The manner of maintaining accounts of store materials to be used in
production.—

(a)

Adequate records shall have to be maintained mentioning the
quantity and cost of receipts, uses and residues of each store material
(such as catalyst, chemical, consumable stores, spare parts,
operating, supplies, etc.) to be used in production of chemical
fertilizer. In ascertaining the cost of store materials, all kinds of
expenses incurred up to the reach of such materials in the mill shall
have to be included.
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(b)

In case of operating and supplies of low-cost consumable store goods
and spare parts used in production of chemical fertilizer, the
company may maintain records classifying them into main items , if
it so desires, in lieu of maintaining separate records.

4. The manner of maintaining accounts of the wastage, spoilage and
defunct losses etc. of store materials to be used in production.—Proper
records shall have to be maintained mentioning the quantity and cost of losses for
operation, supply, wastages, spoilage and defunct of direct materials, consumable
stores, spare parts, equipment etc. to be used in production whether in transit,
processing time in storage, or anywhere.

5. Maintaining information relating to wages and salary-allowances,
etc—(1) In each financial year, detail records relating to the attendance, wages
and salary-allowances of all classes of employees engaged in the company shall
have to be maintained regarding the following matters, namely:—

(a)
(b)
(©)
(d)
(e)

®

(2

(h)

(1)

wages for the direct labour in production;
wages for the indirect labour in production;
wages for overtime labour;

salary of administrative employees;

salary of the employees engaged in sale and marketing of the
products;

salary of the employees engaged in other service, if any (nature of
service shall be specified);

any kind of retirement benefits provided to the employees, such as
pension, provident fund, gratuity and other benefits;

detail explanation of salaries and wages that may be paid for idle
time and the period when the factory remains closed and measures
taken for adjustment thereof.

total wages and salaries [clause (a) to (h)]

(2) Accounts shall have to be maintained relating to salaries and allowances
paid to the Chief Executive and directors of the company.

(3) Accounts shall have to be maintained relating to total workers’ days,

entitled and

actual operational days, in every financial year.

(4) Accounts shall have to be maintained relating to average number of
workers employed in each financial year.
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(5) Accounts shall have to be maintained relating to direct labour cost per
unit of produced chemical fertilizer or materials.

(6) Accounts of wages and salary-allowance of production period or season
and off production period or off season shall have to be maintained separately.
The paid wages and salaries to the employees engaged in more than one cost
centre or division shall have to be apportioned on an equitable basis to the
relating cost centres and divisions and the allocation basis of such wages &
salaries shall have to be applied consistently.

(7) The statements shall have to be recorded relating to the promotional
programme to inspire, the labour and employees of the company, if any, and the
effect of taking such step in increasing production and influencing the cost of
production.

6. The manner of maintaining accounts of expenses, etc. of service
department.—Detail records of the expenses incurred by each and every service
departments or cost centre (such as research centre, laboratory, transport, quality
control, etc.) shall have to be maintained. Where the service of such service
department is used for the production of the company, other than, chemical
fertilizer, the detail description of the basis on which the expenses of service
department are apportioned in both cases shall have to be recorded and such basis
of apportionment shall have to be applied consistently.

7. The manner of maintaining accounts of water, electricity, steam,
transport etc. utilities and services.—Detail accounts shall have to be
maintained relating to the quantity, price per unit and total cost of used or
consumed (purchased or produced) water, electricity, steam, transport, etc.
utilities or services by different production departments, service oriented
departments and cost centres so that the company can easily provide the proper
information and data to the cost auditor on his demand.

8. The manner of maintaining accounts of repair and maintenance.—
Adequate records of expenses incurred for repair and maintenance of house and
machinery installed in different departments and cost centers of the companies
engaged in production of chemical fertilizer shall have to be maintained. The
basis of apportionment of the cost for repair and maintenance to different
production department, service department and cost centers including detail
statement of cost in various sectors shall have to be mentioned. Where benefit
accrued from any repair and maintenance can be enjoyed for more than one year,
the costs of such sector shall have to be recorded as capital expenditure in the
proper sector.
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9. The manner of maintaining accounts of depreciation of machinery.—
Proper records shall have to be maintained including the cost and other
information with detail description of depreciable fixed assets of the company. In
this record, inter alia, the cost of each item of assets (including installation
charges, if any), the date of its collection, the date of installation, rate of
depreciation, the amount of depreciation in the respective financial year along
with the accumulated depreciation and the details location of each asset shall be
included. In the records, the detail statements of the basis on which depreciation
is calculated and apportioned to the various production department and cost
centers shall have to be recorded.

10. The manner of maintaining accounts of insurance cost—Proper
record of the insurance premium paid for all kinds of assets relating to interest
including fixed assets of the company shall have to be maintained. The method of
apportionment of costs on this sector in different cost centers shall have to be
mentioned.

11. Royalty or technology transfer fees—In case of the production of
chemical fertilizer, detailed records shall have to be maintained of the royalty or
technology transfer fees paid to each collaborators or technology suppliers
organisation on the basis of agreement on technical issues. The concerned
production departments which are enjoying the benefit of the transfer of the
technology shall have to maintain detailed record mentioning the basis of
charging expenses of this sector.

12. Accounting method relating to abnormal expenses.—In any financial
year, if the production is interrupted due to any kinds of abnormal causes (such
as strike, lock out, significant breakage of the machineries, huge deficiency of
electricity, serious accidents, etc.), then statements shall have to be maintained
mentioning the consequence of such interruption in production.

13. Maintaining accounts relating to other expenses.—Adequate records
shall have to be maintained of the incurred overhead expenses other than the
expenses stated in clause 5 to 11. These expenses shall have to be classified
according to their effective relation analyzing these expenses, such as factory
overhead, administrative overhead and marketing overhead. If the company
manufactures any product(s) other than chemical fertilizer, in those cases, the
basis of allocation (including explanation of reasons) of the common overhead
expenses of both cases shall have to be mentioned in detail in the record.
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14. The manner of maintaining account of quality control expenses.—If
in course of production of chemical fertilizer it is felt necessary to inspect the
quality of fertilizer or its effectiveness regularly or by-turn by the quality control
division with the standard set by the Government or the standard set for the
industry, proper record of such expenses shall have to be maintained and
apportioned to the respective production department or cost centre.

15. Maintaining accounts relating to bye-products—Where the
company engaged in production of chemical fertilizer, produces different types
of products from the same process, the concern production cost also shall have to
be apportioned to various produced products on reasonable basis and the cost
allocation followed method shall be applied consistently.

16. Maintaining accounts relating to stock of finished goods and goods
under process.—The method which is followed for assessment of the cost of
stock of finished goods and goods under process shall have to be mentioned in
the cost records so that the cost components which have been used for
ascertaining the cost of the products can be determined.

17. Maintaining proper and detail accounts of packing expenses.—
Proper and detail account shall have to be maintained of the price of packing
materials used and other ancillary materials thereto and other expenses incurred
for packing the chemical fertilizer.

18. Maintaining accounts on incentives and expenses on exports.—
Accounts shall have to be maintained in respect of any financial incentives if
earned from the Government for exporting chemical fertilizer to abroad.
Similarly, proper accounts shall also have to be maintained of all expenses
incurred for such export so that the cost of exported materials can be ascertained
correctly.

19. Statements of accounts of production cost and cost of products
sold—In ecach financial year, cost of statements shall have to be prepared
separately for each factory of a company mentioning the actual production cost
of products produced and the production cost of products sold.

20. Maintaining accounts of permanent and temporary assets by local
verification.—In every year, the accounts shall have to be maintained properly
by local verification in respect of all permanent and temporary assets of the
company, such as direct materials, process materials, packing materials,
consumable store goods, spare parts, chemical products, fuels, stock of finished
goods, stock goods under process and permanent assets.
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21. Inter-company transactions of the companies engaged in
production and processing of chemical fertilizer—If materials, produced
goods or services are supplied by the companies interrelated in ownership such as
by the holding company to the subsidiary company or vice versa or by one
subsidiary company to another subsidiary company of the same holding company
than detail records of the memorandum of understanding or agreement on the
following matters shall have to be maintained, namely:—

(a) relating to purchase and sale of direct materials and processed
materials;

(b) relating to utilization of the capacity of factory;

(c) relating to supply of utilities;

(d) relating to administrative, technical and managerial services; and
(e) relating to any other consultancy services.

22. Maintenance of numerical records—Numerical information
regarding production period, duration of actual factory operation for production,
duration and reasons of closing the factory, quantity of production of raw
materials, etc. during each financial year shall have to be maintained. Separate
records shall have to be maintained of the amount of capital used (net fixed asset
and current capital) in production of all kinds of chemical fertilizer and other
products. Where new capital has been invested in the respective financial year
but no production has yet been commenced, such information shall have to be
mentioned in the record. Information related to fixed assets which are replaced
and additional fixed assets which are established must be mentioned in the
record.

23. Reconciliation of cost and financial accounts—Where the company
does not follow the account reconciliation system, in that case cost records shall
have to be reconciled with the financial books of accounts at the end of the
financial year and at least quarterly basis to ensure accuracy of the accounts. The
reconciliation shall have to be made in such a manner so that profit-loss of the
related product can be correctly ascertained and profit-loss of such product can
be reconciled with the overall profit-loss of the company.

24. Manner of maintaining cost accounting.—All accounts relating to
cost accounting shall have to be maintained in the manner prescribed in this
Schedule and in the form enclosed herewith.
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Form —A’
(See clause -24)
General Information of the Company

1.  Name of the company :

2. Date of incorporation:

3. Address of registered office :
4. Location of the factory :

(Address of each factory in case of more than one factory).
5. Types of chemical fertilizer produced :
6.  Description of any saleable by-products or intermediary products if any:

7. Description of sales of any imported chemical fertilizer, if any:

S1. Particulars Current financial year | Previous financial year

Intermediate| Main |Intermediate| Main
product | product product product

(a) | Installed power (capacity)-
annual:

(b) | Actual utilization of installed
capacity -annual :

(c) | Planned power (capacity)—
annual:

(d) | Planned capacity- achieved :

(e) | In ascertaining annual
planned capacity, number of
days of the year :

() | In ascertaining installed
capacity, number of days of
the year :

(g2) | In utilizing actual capacity,

number of days of the year:
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Form —B’
(See clause -24)
Statement of production cost of intermediate products

Name of intermediate products:

Unit:
S1. Particulars Current Previous
No. financial year | financial year

1. | Opening stock:

Annual production:

Annual transferred from another factory:

Annual purchase:

Total products:

Less: Ending stock:

e IS B B e I

Transferred for next processing:
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Sl.
No.

Elements of
cost

Unit

Current financial year

Previous
financial year

Ratio of
the use
of material

Quantity
of
material
used

Price
per
unit of
material
used
(Tk.)

Total
price/
cost
(inlac
Tk.)

Production per unit

% of
actual
cost to

total

cost

Cost Per Unit

Cost (Tk.)

Actual |Budget

Actual |Budget

7(5x6)

8(7+Prod)| 9

10
(10+
Total)

1 12

. | Direct material:

Sub-total:

Indirect
material/
chemistry:

Sub-total:

Store material:

Sub-Total:

Salaries and
wages
(including
foreign
engineer and
technician):

Repairs and
maintenance:

Depreciation
cost:

Rent, tax and
duty:

Royalty :

Other overhead
cost:

10.

Service cost:

11

(a) Electricity:
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Sl.
No.

Elements of
cost

Unit

Current financial year

Previous
financial year

Ratio of
the use
of material

Quantity
of
material
used

Price
per
unit of
material
used
(Tk.)

Total
price/
cost
(inlac
Tk.)

Production
per unit

% of
actual
cost to

total

cost

Cost Per Unit

Cost (Tk.)

Actual

Budget

Actual

Budget

7(5%6)

8(7-+Prod.)

9

10
(10+
Total)

1"

12

(b) Steam:

(c) Compressed
air:

(d) Refined
water:

(e) Others
(to be
described):

.| Other costs

apportioned:

(a) Engineering
department
of factory:

(b) Technical
department of
factory:

(c) Management
department of
factory:

(d) Operating
and store
department:

13.

Total
production
cost:
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Sl.| Elements of Previous

No. cost Unit Current financial year financial year
Ratio of | Quantity | Price | Total [Production per unit| % of | Cost Per Unit
the use of per | price/ actual

of material| material | unit of | cost cost to
used |material| (in |ac total
used | Tk) cost
(Tk.)
Cost (Tk.) Actual |Budget
Actual |Budget
1 2 3 4 5 6 7(5x6) |8(7+Prod.)| 9 10 | 11 12
(10+
Total)
14.| Add. Opening
stock under
process:
15.| Less: Salable
by product:
16.| Less: Ending
stock-in
process:

17.| Production
cost of
intermediate
products:

Note : Separate statements and a consolidated statements for every kinds of
fertilizer shall have to be prepared.
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Form —C’
(See clause -24)
Statement of production cost of main products

Name of main products:

Unit:
S1. Particulars Current Previous
No. financial years | financial year
1. | Opening stock:
2. | Add. Finished goods received:
3. | Total stock products:
4. | Less: Ending stock:
5. | Operation and transfer of store:

Cost accounts (Tk.)
Sl. Elements of  {Unit

Current financial year Previous

No. cost financial year
Ratio of | Quantity | Price | Total [Production per unit| % of |Cost Per Unit
material of per | price/ actual
use |material | unitof | cost cost to

used |material| (lac) total
used cost
(Tk.)
Cost (Tk.) Actual |Budget
Actual | Budget
1 2 3 4 5 6 7 8 9 10 1 12
1. | Intermediate
production:
Sub-total:
2. | Indirect
material/
chemistry:
Sub-total:
3. | Store
materials:
Sub-total:
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Sl.
No.

Elements of
cost

Unit

Current financial year

Previous
financial year

Ratio of
material
use

Quantity
of
material
used

Price
per
unit of
material
used
(Tk.)

Total
price/
cost

(lac)

Production per unit

% of
actual
cost to

total

cost

Cost Per Unit

Cost (Tk.)

Actual | Budget

Actual

Budget

2

8 9

10

1

12

Salaries and
wages
(including
foreign
engineer and
technician):

Repairs and
maintenance:

Depreciation
cost:

Rent, tax and
duty:

Royalty ;

Other
overhead cost:

10.

Service cost:

(a) Electricity:

(b) Steam:

(c) Compressed
air:

(d) Refined
water:

11.

Apportioned
other
expenses:

() Engineering
department of
factory:

(b) Technical
department of
factory:
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Previous
financial year

Ratio of | Quantity | Price | Total [Production per unit| % of |Cost Per Unit
material of per | price/ actual
use |material | unitof | cost cost to
used |material| (lac) total
used cost
(Tk.)

Sl. Elements of  |[Unit

No. cost Current financial year

Cost (Tk.) Actual |Budget
Actual | Budget
1 2 3 4 5 6 7 8 9 0 | 1 12
(c) Management
department of
factory:

(d) Operation
and store
department:

12.| Total
production
cost:

13.| Add. Opening
stock products
in process:

14.| Less: Ending
stock in
process:

15. | Production
cost of fully
prepared
fertilizer:

Note: Separate statements and a consolidated statements for every kinds of
fertilizer shall have to be prepared.
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Form-‘D’
(See clause -24)
Filling up the fertilizer in the bag, preservation and statement of cost of
production of products sold

Financial year: ..

SL

No.

Particulars

Current financial
year

Previous financial

year

Total Price
price per ton

Total
price

Price per
ton

Fully manufactured fertilizer:

Packing materials:

(a)

(b)

(c)

Others store materials:

(a)

(b)

(c)

Salaries and wages:

Repairs and maintainance
expenses:

Depreciation cost:

Service cost:

(a) Engineering department of
the factory:

(b) Management department of
the factory:

(c) Production department:

(d) Sale and marketing
department:

(e) Others (to be described):

Others overhead cost:
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SL. Particulars Current financial Previous financial
No. year year
Total Price Total Price per
price per ton price ton

9. | Total production cost:

10. | Less: Salable by products:

11. | Add: Ending stock:

12. | Less: Ending stock:

13. | Cost of production of fertilizer
sold:

14. | Sale and distribution cost
(describe in details):

15. | Administrative overhead
expenses (describe in detail):

16. | Financial expenses, if any:

17. | Total costs of products sold
(excluding VAT):

Note: Separate statement and a consolidated statement for every kinds of
fertilizer shall have to be prepared.
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Form —E’
(See clause -24)
Cost of the engineering department/technology department/management
department of the factory and its apportionment statement
Financial year: .......................

SI. Particulars Total cost Total cost
No. Current year Previous year
1 2 3 4

1. | Materials:

(a) Chemical:

(b) Catalyst:

(c) Racine:

(d) Others (if any):

2. Store materials:
(a)
(b)
(©)

3. | Salaries and wages (including foreign
engineer and technologist ):

Professional consultant’s fees:

Fuel expenses:

Repairs and maintenance cost:

Depreciation Cost:

Insurance cost:

AR IR Dl

Others overhead cost:

10. | Services :

(a) Electricity:

(b) Steam:

(c) Rectified water:

(d) Other overhead cost:

11. | Apportioned others expenses:
(a) Factory management department:
(b) Others (if any):

12. | Total costs:

13. | Apportioned:
(a)
(b)
(©)
(d)

14. | Total apportioned cost:

Note: For every department separate statement shall have to be prepared.
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Form —F’

(See clause -24)
Manufactured and purchased electric cost and its uses and
apportionment statement

Financial year: ........

Part-1
S1. Particulars Current Previous |Difference
No. financial year| financial year
1. | Installed power (capacity) (kilowatt-hour):
2. | Quantity of production (kilowatt-hour):
3. | Quantity of electricity purchased
(kilowatt-hour):
4. | Total quantity of production and purchase
(kilowatt-hour):
5. | Own utilization in power house and other
loss:
6. | Quantity of actual utilization of electricity
(kilowatt-hour):
7. | Rate of losses compared to total
production and purchase (percentage):
Rate of production compared to installed
capacity(percentage):
Part-2
S1. Particulars Amount [Rate Kilowatt| Total Unit price of
No (Kilowatt)| per Tk. Cost manufactured and
purchased electricity
Current Previous
year year
Tk/KW | Tk/KW
1. | Fuel:
(a) Lubricating oil/
Natural Gas:
(b) Others (to be
described):
2. | Store materials:
3. | Other direct cost:
4. | Salaries and wages:
5. | Repairs and
maintenance:
6. | Depreciation cost:




S8 JEFTH (TS5 , ANG, TS I, W0db
SlL. Particulars Amount [Rate Kilowatt Total Unit price of
No. (Kilowatt)] per Tk. Cost manufactured and
purchased electricity
Current Previous
year year
Tk/KW | Tk/KW
7. | Insurance cost:
8. | Other overhead cost:
9. | Service cost:
(a) Steam:
(b) Others (to be
described):
10. | Costs of apportionment:
(a) Factory engineering
department:
(b) Factory Management
department:
11. | Total production cost:
12. | Less: Outside sale
(if any):
13. | Net production cost:
14. | Electricity purchased:
15. | Total electricity cost:
16. | Apportioned:
(a)
(b)
(c)
17. | Total electric cost

apportioned:
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Form —G’
(See clause -24)
Cost of steam produced, its uses and statement of apportionment
Financial year: .......................

Part-1
S1. Particulars Unit Current | Previous | Difference
No. financial | financial
year year
1. | Types of steam boiler:
2. | Number of working days:
3. | Installed power or capacity
(in ton):
4. | Used capacity (in ton):
Production:
(a) High pressure steam:
(b) Medium pressure steam:
(c) Low pressure steam:
(d) Less: transportation Loss:
(e) Total :
6. | Rate of percentage of capacity
used:
Part-2
S1. Particulars Current financial year Previous financial year
No. Quantity Unit | Price |Quantity | Price per | Price
price/Tk. | (Tk.) unit (Tk.)
1 2 3 4 5 11 12
1. | Direct materials:
(a) Water:
(b) Lubricant/natural
gas:
(c) Others:
Sub-total:
2. | Indirect
materials/chemistry:
Sub-total:
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Sl. Particulars Current financial year Previous financial year
No. Quantity Unit | Price |Quantity | Price per | Price
price/Tk. | (Tk.) unit (Tk.)
2 3 4 5 11 12
3. | Store goods
(a)
(b)
(c)
Sub-total
4. | Others direct cost
5. | Salaries and wages
6. | Repairs and

maintenance

7. | Depreciation cost:

8. | Insurance cost:

9. | Other overhead cost:

10. | Service cost:

(a) Electricity:
(b) Others (to be
described):

11. | Total cost of steam
produced:

12. | Less: Outside sale
(if any):

13. | Costs of production
of steam used:

14. | Add: Price of steam
purchased (if any):

15. | Total costs of steam
used:

16. | Apportioned:
(a)
(b)
(c)
(d)
()

17. | Costs of steam
apportioned:
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Form —H’

(See clause -24)
Cost of air compression/water purification and its apportionment statement
Financial year: ....................

Part-1

SL.
No.

Particulars

Current

Financial Years|Financial Year

Previous | Difference

Quantity of working days:

Installed power (capacity)
(cubic meter):

Actual production (cubic meter):

Rate of percentage of actual
production compared to installed

capacity (percentage):

Part-2

SL.

Particulars

Current Previous
financial | financial
years year

Price per cubic meter

Current year|

Previous
year

Nk

Store materials:
(a)

(b)

()

Other direct cost:

Salaries and wages:

Depreciation cost:
Insurance cost:

Service cost:

(a) Electricity:
(b) Steam:

(c) Others (To be
described):
Apportioned cost:

Other overhead cost:

Repairs and maintenance:

10.

Total air compression cost:
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Part-3
S1. Cost Apportionment Current financial year Previous financial year
No.
Base of Quantity Base of Quantity
Apportionment | (Tk.) apportionment (Tk.)

(a)

(b)

(c)

(d)

(e

Total cost

apportioned:

Note: For every department, separate statement shall have to be prepared.
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Form —I’
(See clause -24)
Other overhead cost and its statement of apportionment
Financial year: .......................
S1. Particulars Current | Previous | Difference
No. financial | financial
year year
Taka Taka Taka

1. | Building maintenance cost:

2. | Depreciation expenses of building:

3. | Management cost:

4. | Repairs and maintenance cost:

5. | Telephone, telegraph and fax cost:

6. | Insurance costs:

7. | Conveyance and traveling cost:

8. | Bank charge:

9. | Printing and stationery:

10. | Security cost:

11. | Canteen cost:

12. | Depreciation cost of machinery:

13. | Costs relating to fire extinguisher :

14. | Medical expenses:

15. | Office/general electricity cost:

16. | Depreciation costs of furniture:

17. | Post and telegraph expenses:

18. | Group insurance costs of employees:

19. | Tax and other expenses charged:

20. | Factory clearness cost:

21. | Advertisement cost (excluding sale):
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SIL. Particulars Current | Previous | Difference
No. financial | financial
year year
Taka Taka Taka
22. | Security dress expenses:

23.
24.
25.

Employee’s children education cost:
News paper and magazine cost:

Expenses relating to garden:

26. | Entertainment and welfare expenses:
27. | Washing expenses:
28. | Miscellanies cost:
29. | Total others overhead cost:
30. | Apportioned:
(a)
(b)
()
(d)
(e)
31. | Total other overhead cost apportioned :
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Schedule-3
[See rule 3(c)]

The manner of maintaining books of accounts of the company

engaged in textile industry

1. The manner of maintaining accounts of materials to be used in
production :—Accounts of each item of direct materials to be used in production
of the companies engaged in textile industry shall have to be maintained in the
following manners, namely:—

(a)

(b)

(1) Direct materials (raw materials):

Cotton and artificial fibers: Adequate accounts shall have to be
maintained specifying the quantity and price of receipts, uses and
residues of every kind of materials such as cotton, filament yarn
produced from artificial fibers etc. to be used in the production
relating to cotton textile. Where raw material is obtained from
different sources including imports, accounts shall have to be
maintained separately according to items of products for local and
imported sources. In ascertaining the price of products, all kinds of
direct expenditure up to the reach of the materials to the factory
such as in case of local products, VAT (if applicable), all types of
transportation fare and charges, transportation insurance, loading
and unloading expenses etc. shall have to be added. In case of
imported products, import duties, supplementary duties, port duties,
inland freight charges, transportation insurance and other expenses
related to import shall have to be recorded separately and added
with the products price.

Cotton:

(I) Soft waste: Proper records shall have to be maintained
showing the quantity and realizable price of usable soft waste
collected from each cost center of the spinning department. In
case of every production of any products, if such soft waste is
re-used in every mixture in cost center and used in waste
factory, adequate record shall have to be maintained of sale
and residue stock.

(II) Hard waste: Proper records shall have to be maintained
showing the quantity and price of each type of hard waste,
such as super fine, fine, medium, coarse etc. collected from
each cost center of the spinning department and pre-weaving
department. Reuse in production, sale, quantity and price of
residues shall have to be recorded in the record.
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(c) Yarn: If the company purchases yarn from outside sources for
producing cloth, proper records specifying the quantity and cost of
the receipts, uses and residues of such yarn shall have to be
maintained.

(d) Cloth: If the company purchases grey cloth for processing, proper
records shall have to be maintained specifying the quantity and
costs of the receipts, uses and residues of each type of clothes of
such grey clothes.

(2) Sizing materials:—Proper records specifying the quantities and costs of
separate receipts, uses and residues of each types of sizing materials, such as rice
starch, maize etc. and tallow of animals, gum etc. shall have to be maintained.
All kinds of direct expenditure incurred up to the reach of the materials to the
factory shall have to be added with the costs of the materials.

(3) Dyes and chemical materials.—Proper records shall have to be
maintained specifying the quantities and cost of the receipts, uses and residues of
each type of dyes and chemical materials to be used in dyeing and printing of
various types of clothes and yarn. All kinds of direct expenses incurred up to the
reach of the materials to the factory shall have to be added with the cost of the
materials. The uses of such materials shall have to be shown definitely according
to the cost center wise or department wise which shall be allocated to every type
of latest processed clothes.

(4) Processing materials (chemical).—Proper records shall have to be
maintained specifying the quantities and costs of the receipts, uses and residues
of each types of processing materials or chemicals, such as re-sizing chemicals,
bleaching chemicals, finishing chemicals, mercerizing chemicals, tabulizing
chemicals etc. All direct expenses incurred up to the reach of the materials to the
mills shall have to be added with the cost of such materials. Where the company,
by itself, produces the dyes and chemicals to be used in production, separate
detail record shall have to be maintained dividing the production cost, material
(raw materials) cost and conversion cost of the production so that it can be easy
for the company to ascertain the actual cost of the production of such materials.

(5) Recovered processing materials and chemicals:—Proper records shall
have to be maintained specifying the quantity of processing materials and
chemicals recovered from different process. Where the process materials and
chemicals recovered are not fit for re-use in the process due to lower
concentration and therefore, that is sold, the proceeds shall, so far as possible, be
adjusted against the cost of concerned materials or chemicals or shall have to be
adopted with the concerned process on reasonable basis. Where further
processing is necessary to make these recovered processing materials or
chemicals useable or saleable, in that case, detail records of such processing costs
shall have to be maintained.
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2. The manner of maintaining accounts of store materials to be used in
production.—

(a) Proper records shall have to be maintained specifying the quantity
and cost of receipt, use and residue of each and every store
materials [such as chemical materials, consumable store goods,
spare parts, operating, supplies, etc.] to be used in production of the
companies engaged in textile industries. In ascertaining the price of
store materials, all expenses incurred up to reach of the materials to
the factory shall have to be added.

(b) In case of less costly consumable stores, spare parts, operating, and
supplies to be used in textile industry, the company may maintain
records classifying them into main items, if it so desires, in lieu of
maintaining separate records.

(¢) Sales money of old and rejected store materials shall have to be
adjusted with the cost of the respective cost centre and it shall be
deducted from the general overhead expenses of the factory.

3. The manner of maintaining accounts of wastage, spoilage and
defunct losses, etc. of store materials to be used in production—(1) Proper
records shall have to be maintained specifying the quantity and cost of losses for
operating, supplies, wastages, spoilage and defunct of direct materials,
consumable store goods, spare parts, equipment, etc. to be used in production
whether in transit, processing time in storage, or anywhere.

(2) Necessary records shall have to be maintained specifying the quantity
and cost of cloth sold out as waste due to spoilage in various production
departments. The method followed for adjusting the above wastage cost as well
as any income derived from the sale of such waste, in ascertaining the cost of the
concern product shall have to be recorded in the cost records.

4. Maintaining information relating to wages and salary-allowances
etc—(1) In every financial year, detail records relating to attendance, wages and
salary-allowances of all classes of employees engaged in the company shall have
to be maintained regarding the following matters, namely:—

(a) direct labour wages in production;
(b) indirect labour wages in production;
(c) wages for overtime labour;

(d) salary of administrative employees;

(e) salary of the employees engaged in selling and marketing of the
products;
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(f) salary of the employees engaged in other service, if any, (nature
of service is to be specified).

(g) any kind of retirement benefits given to the employees, such as
pension, provident fund, gratuity and other benefits;

(h) detail explanation of salaries and wages that may be paid for idle
time and period when the factory remains closed and measures
taken for adjustment thereof; and

(i) total wages and salaries [clause (a) to (h)].

(2) Accounts shall have to be maintained relating to salaries and allowances
paid to the Chief Executive and directors of the company.

(3) Accounts shall have to be maintained relating to total worker’s days,
entitled and actual operational days in each financial year.

(4) Accounts shall have to be maintained relating to average number of
labours employed by the company in each financial year.

(5) Accounts shall have to be maintained relating to direct labour cost per
unit of produced chemical fertilizer or materials.

(6) Accounts of wages and salary-allowances of production period or
season and off production period or off season shall have to be maintained
separately. The paid wages to the employees engaged in more than one cost
center or division shall have to be apportioned on an equitable basis to the
relating cost centers or divisions and the allocation basis of such wages shall
have to be applied consistently.

(7) The statement relating to the promotional programme to inspire the
labour and employees of the company, if any, and the effect of taking such step
in increasing production and influencing production cost shall have to be
recorded.

5. The manner of maintaining accounts of expenses, etc. of service
department.—Detail records of the expenses incurred by each and every service
departments or cost center (such as research centre, laboratory, transport, quality
control, etc.) shall have to be maintained. Where the service of such service
department is used for the production of any product of the company other than
weaving clothes, the detailed description of the basis on which, in both cases, the
expenses of service department’s apportioned shall have to be recorded and such
basis of apportionment shall have to be applied consistently.
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6. The manner of maintaining accounts of water, electricity, steam,
transport etc. utilities or services.—Detail accounts shall have to be maintained
relating to the quantity, price per unit and total cost of used or consumed
(purchased or produced) water, electricity, steam, transport, etc. utilities or
services by different production departments, service oriented departments and
cost centers so that the company can easily provide the proper information and
data to the cost auditor on his demand.

7. The manner of maintaining accounts of repair and maintenance.—
Adequate records of expenditure incurred for repair and maintenance of building
and machinery installed in different departments and cost centers of the
companies engaged in production of textile shall have to be maintained. The
basis of apportionment of the cost for repair and maintenance to different
production department, service department and cost centers including detail
statement of cost in various sectors shall have to be mentioned. Where the benefit
accrued from any repair and maintenance can be enjoyed for more than one year,
then the costs of such sector shall have to be recorded as capital expenditure in
the proper sector.

8. The manner of maintaining accounts of depreciation of machinery.—
Proper records shall have to be maintained of the cost and other information with
detail description of depreciable fixed assets of the company. In this record, inter
alia, the cost of each item of assets (including installation charges, if any), the
date of its acquisition, the date of installation, rate of depreciation, the amount of
depreciation in the respective financial year along with the accumulated
depreciation and the detail location of each asset shall be included. In the records,
the detail statements of the basis on which depreciation is calculated and
apportioned to the various production department and cost centers shall have to
be recorded.

9. Accounts relating to insurance costs—Proper records of the insurance
premium paid for all kinds of assets relating to interest including fixed assets of
the company shall have to be maintained. The method of apportionment of cost
on this sector in different cost centers shall have to be mentioned.

10. Maintaining accounts relating to other expenses.—Adequate records
shall have to be maintained of the incurred overhead expenses other than the
expenses stated in clause 5 to 9. These expenses shall have to be classified
according to their effective relation analyzing these expenses, such as factory
overhead, administrative overhead and marketing overhead. If the company
produces any product(s) other than textile, in those cases, the basis of allocation
(including explanation of reasons) of the common overhead expenses of the both
cases shall have to be mentioned in detail in the record.
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11. Maintaining the appropriate and detail accounts of packing cost—
Proper and detail accounts of different packing materials, such as hessian cloth,
polythene paper, paper board, packing box, mild steel wire, plate or bindings etc.
and other ancillary materials thereto for packing different types of yarn, cloth or
processed cloth shall have to be maintained showing the quantity, cost and other
expenses incurred in this connection.

12. Accounts relating to abnormal cost—In any financial year, if the
production is interrupted due to any kind of abnormal causes (such as strike, lock
out, significant breakage of the machineries, huge deficiency of electricity,
serious accidents, etc.), then statements shall have to be maintained mentioning
the consequence of such interruption in production.

13. Maintaining accounts relating to yarn or grey cloth transfer for
own use of the company.—If yarn or grey cloth is transferred from one
department to another department for own use of the company, proper accounts
shall have to be maintained mentioning the quantity and value of that yarn or
grey cloth shall have to be maintained. Generally, accounts of such transfer shall
be recorded at actual cost.

14. Maintaining accounts relating to stock of finished goods and goods
under process.—The method followed for assessment of the cost of finished
goods and goods under process shall have to be mentioned in the cost records so
that the cost components which have been used for ascertaining the cost of the
products can be disclosed.

15. Maintaining accounts relating to incentives and expenses on
exports.—Records shall have to be maintained in respect of any financial
incentives if earned from the Government for exporting textile products to
abroad. Similarly, proper records shall also have to be maintained of all expenses
incurred for such export so that the cost of exported materials can be ascertained

properly.

16. Statements of accounts of production costs and costs of products
sold.—Cost of statements shall have to be prepared separately for each factory of
a company in each financial year mentioning the actual cost of production of any
products produced and the production costs of products sold.

17. Maintaining accounts of permanent and temporary assets by local
verification—In every year, accounts shall have to be maintained properly by
local verification in respect of all permanent and temporary assets of the
company such as direct materials, process materials, packing materials,
consumable store goods, spare parts, chemical products, fuels, stock of finished
goods, stock goods under process and permanent assets.
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21. Inter-company transactions of the companies engaged in textile
industry—If materials, produced goods or services are supplied by the
companies which are interrelated in ownership such as by the holding company
to the subsidiary company or vice versa or by one subsidiary company to another
subsidiary company of the same holding company, detail records of the
memorandum of understanding or agreement on the following matters shall have
to be maintained, namely:—

(a) relating to purchase and sale of direct materials and processed
materials;

(b) relating to utilization of the capacity of factory;

(c) relating to supply of utilities;

(d) relating to administrative, technical and managerial services; and
(e) relating to any other consultancy services.

22. Maintaining of numerical records.—(1) In respect of each financial
year, information of available shifts and thereof actual utilized shifts of spinning
departments, weaving departments, processing departments and other sub-
departments, shall have to be maintained properly. In the record, detail
information of the amount of yarn produced from cotton in each kind of mixing
process used in yarn production; amount of yarn produced from frame-wise
production of spindle yarn; different group wise and kind wise machine count
production of process department; production cost with center wise allocation of
all types of weaving and spindle with speed and efficiency information in details
shall have to be maintained. Detail information of the methods applied for
controlling efficiency in every production departments (such as, spinning,
weaving and processing etc.) shall have to be recorded in detail.

(2) Separate records shall have to be maintained of the amount of capital
used (net fixed asset and current capital) in weaving and other production of the
company. Where new capital has been invested in the respective financial year
but no production has yet been commenced, such information shall have to be
mentioned in the record. Information related to fixed assets which are replaced
and fixed assets which are established additionally shall have to be mentioned in
the record.

23. Reconciliation of cost accounting and financial accounting.—Where
the company does not follow the reconciliation accounts system, in that case, cost
records shall have to be reconciled with the financial books of accounts at the end
of the financial year and at least quarterly basis to ensure accuracy of the
accounts. The type of both accounts shall have to be reconciled in such a manner
so that profit and loss of the related product can be correctly ascertained and
profit-loss of such product can be reconciled with the overall profit and loss of
the company.

24. Manner of maintaining cost accounting accounts—All records
relating to cost accounting shall have to be maintained in the manner prescribed
in this Schedule and in the form enclosed herewith.
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Form-‘A’
(See clause 24)

General information of the company

Name of the company :

Date of incorporation :

Address of registered office :

Address of factory and date of commercial production:

(Information of each factory in case of more than one factory.)

Detail of other products other than spinning and weaving if produced:

Installed capacity of different machines in the factory and information
relating to actual use of that on weaving wise, spindle wise and machine
wise, as the case may be:

Particulars

Current financial year

Previous year

Capacity | Actual use

Capacity | Actual use

(a)

(b)

(c)

(d)

(e)

®

7.
8.
9.

Explanation of process used in production :

Information of production (previous information as well):

Description of research and development programme, if any:
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Form-‘B’
(See clause 24)
Water processing and its usages statement
Financialyear: ......................
S1.No. Particulars Unit | Current | Previous | Difference
financial | financial
year year
1. | Number of operating days:
2. | Production power (capacity):
3. | Actual production
(capacity/power used):
4. | Power rate used in proportion
to capacity (percentage):
S1.No. Particulars Quantity | Rate per |Financial Cost per unit
(unit) funit (Tk.) [ amount | cyprent | Previous
(TK.) | financial | financial
year year
1. | Materials/Chemicals:
(a) Royalty of water:
(b)
()
(d)
2. | Chemicals:
(a)
(b)
()
(d)
3. | Used store materials:

Salaries and wages:

Repairs and
maintenance:

Other overhead cost:

Depreciation cost:
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S1.No.

Particulars

Quantity
(unit)

Rate per
unit (Tk.)

Financial
amount

(Tk.)

Cost per unit

Current | Previous
financial | financial
year year

Allocated other
expenses:

(a) Electricity:
(b) Others (to be
specified):

10.

Total expenses :
Deduction: if any:

11.

Net expenses:

(a) Fixed:
(b) Variable:

12.

Total expenses:

13.

Allocated to:

(a) Boiler house
(steam):

(b) Power house
(electricity):

(c) Other utility
department
(to be specified) :

(d) Sizing division:

(e) Singeing and
designing division:

(f) Bleaching
division:

(g) Mercerizing
division:

(h) Dyeing division :

(i) Printing division:

(j) Stentering
division:

(k) Other division (to
be specified):

14.

Total expenses:
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Form-‘C’
(See clause 24)
Expenses of steam produced and used and its allocation statement

First part

SI. Particulars Unit| Current | Previous |Difference
No. financial | financial
year year

1. | Number of steam boiler utilized:
2. | Number of working days:

3. | Installed capacity or capability
(in ton):
4. | Utilized capacity (steam in ton):

Production:

(a) Less: Loss on
transportation:

(b) Net steam utilized:

6. | Percentage of utilized capacity :

Second part

SL. Particulars Current financial year Previous financial year
No. Quantity |Rate per | Price |Quantity | Rate per | Price
unit unit
Tk. Tk. Tk. Tk.
1. | Water:
2. | Fuel:

(a) Electricity :
(b) Coal :

(¢) Furnace oil:
(d) Fuel timber:
(e) Gas:

(f) Other fuel (to be
described):
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SL. Particulars Current financial year Previous financial year
No. Quantity |Rate per | Price |Quantity | Rate per | Price
unit unit
Tk. Tk. Tk. Tk.
3. | Store materials:
4. | Salaries and wages:
5. | Repair and
maintenance:
6. | Other direct expenses
(boiler):
7. | Inspection fees, etc.
8. | Insurance cost:
Depreciation cost :
9. | Total cost of steam
produced:
10.| Less: Sale outside
(if any):
11. | Production cost of
used steam:
(a) Fixed:
(b) Variable :
12.| Apportionment of

cost:
(a) Spinning:
(b) Moisture protection:
(c) Bleaching:
(d) Dyeing :
(e) Mercerizing :
(f) Calendaring:
(g) Others:
(1) Staff quarters :

(2) Office building;
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Form-‘D’
(See clause 24)
Expenses of steam produced and used and its allocation statements
Financialyear: .......................

First Part
S1. Particulars Current Previous |Difference
No. financial financial
year year
1. | Installed power (capacity)
(kilowatt):
2. | Quantity of production (kilowatt):
Quantity of electricity purchased
(kilowatt):
4. | Total quantity of production and
purchase (kilowatt):
5. | Utilization in power house ( with
other loss) (kilowatt):
6. | Net utilization of electricity
(kilowatt):
7. | Rate of utilization and loss in
proportion to available total power
(percentage):
8. | Rate (percentage):
Rate of the quantity of produced
power in proportion to capacity:
2" Part
SL. Particulars Current financial year Previous financial year
No. Quantity | Rate | Price | Quantity| Rate | Price
1. | Steam expenses:
2. | Store materials:
3. | Salaries/wages:
4. | Other direct expenses:
5. | Repairs and

maintenance:
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SL. Particulars Current financial year Previous financial year
No. Quantity | Rate | Price |Quantity | Rate | Price
6. | Depreciation cost :
7. | Tax and duty (if any):
8. | Total expenses:
9. | Cost of electricity
generated:
10. | Less: Sold electricity:
11. | Add: Purchased
electricity:
12. | Net cost of used
electricity:
(a) Fixed:
(b) Variable:
13. | Allocation of cost:

(1) Blow room:

(2) Carding:

(3) Combing :

(4) Drawing :

(5) Inter/Roving/
Simplex:

(6) Ring frames:

(7) Reeling winding :
(8) Warping and sizing:
(9) Weaving:

(10) Shearing:

(11) Singeing/de-sizing:
(12) Bleaching :

(13) Mercerizing:

(14) Printing :

(15) Calendaring :

(16) Dyeing :

(17) Steam generation :
(18) Water processing:

(19) Waste factory:

(20) Others, describe:




Form-‘E’

(See clause 24)

Statement of yarn production and use of cotton/artificial fiber to it

SI.
No.

Particulars

Count

Count

Count

Total

Quantity
KG

Rate
Tk.

Amount
TK.

Quantity
KG

Rate
Tk.

Amount
TK.

Quantity
KG

Rate
Tk.

Amount
TK.

Quantity
KG

Rate
Tk.

Amount
TK.

Materials

Formation
of cotton/
artificial
fibers:

(a)

(b)

(c)

Sub-total:

Usable
wastage
cotton :

(a)

(b)

Sub-total:

Total
{(D+(2)}
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Form-‘F’

(See clause 24)
Statement of processing cost center wise use of materials, wastages and spinning production
Financial year:...........................
First part
SL. Particulars Count Count Count Count Total
No. % | Ke | % | Kg % Ke | % Ke | % | Ke

Processing cost center :

(1) Blow room division:

(a) Opening incomplete
materials:

(b) Add : use of cotton in
processing:

(c) Total materials:

(d) Total production:

(e) Closing incomplete
materials:

(f) Wastage cotton :

(1) Usable:

(2) Saleable:

Total wastage cotton:

AGLIL
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SL

Particulars

Count

Count

Count

Count

Total

%

Kg

%

Kg

%

Kg

%

Kg

%

Kg

(2) Carding division:

(a) Opening incomplete
materials:

(b) Add: received materials for
carding:

(c) Total materials:

(d) Total production (carded
yarn):

(e) Closing incomplete
materials:

(f) Wastage cotton:

(1) Usable:

(2) Saleable:

Total wastage cotton:

ACOR “ QR bkl ‘BbGla aladle) lekdlled|b
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Form-‘F’

4ebIS

(See clause 24)
Statement of processing cost center wise use of materials, wastages and spinning production
Financial year:...........................
Second part
SL. Particulars Count Count Count Count Count Total
No. % Kg % Kg % Kg % Kg % Kg % Kg
(3) Combing division :
(a) Opening

incomplete process:

(b) Add: Received
materials for combing:

(c) Total materials:

(d) Total production
(combed yarn):

(e) Closing incomplete
process:

(f) Wastage cotton :

(1) Useable:

(2) Saleable

Total wastage cotton:

4ASOR ‘ QR bhadlk ‘BblA\|la Ql8I)e) ledllodlb



SI.

Particulars

Count

Count

Count

Count

Count

Total

%

Kg

%

Kg

%

Kg

%

Kg

%

Kg

%

Kg

(4) Draw frame division :

(a) Opening
incomplete process:

(b) Received materials
-combed yarn:

Received materials -
carded yarn:

(c) Total materials:

(d) Drawn yarn:

(e) Closing incomplete
process:

(f) Wastage cotton:

(1) Usable:

(2) Saleable :

Total wastage cotton:
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Form-‘F’
Statement of processing cost center wise use of materials, wastages and yarn production
Financial year: ........................

o8bdS

Third Part
S Particulars Count Count Count Count Total
No. % KG % KG % KG % KG % KG

(5) Inters division/ Slubbing

division :

(a) Opening incomplete
materials:

(b) Received materials from
draw frame:

(c) Total materials:

(d) Transfer to production
roving division:

(e) Transfer to production ring
frame division:

(f) Closing incomplete materials:

(G) Wastages cotton:

(1) Usable:

(2) Saleable :

Total wastage cotton:

4ASOR ‘ QR bhadlk ‘BblA\|la Ql8I)e) ledllodlb



SL.

No.

Particulars

Count

Count

Count

Count

Total

%

KG

%

KG

%

KG

%

KG

%

KG

(6) Roving division/simplex :

(a) Opening incomplete
materials:

(b) Received material from
inters/slubbing:

(c) Total materials:

(d) Transferred to production
ring frame division:

(e) Closing incomplete materials:

(f) Wastage cotton:

(1) Usable:

(2) Saleable:

Total wastage cotton:
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Form-‘F’
(See clause 24)
Statement of processing cost center wise use of materials, wastages and yarn production
Financial year: .............................

Fourth part
SI. Particulars Count Count Count Count Total
No. % KG % KG % KG % KG % KG

(7) Ring frame division :

(a) Opening incomplete materials:

(b) Received materials from
raving/simplex:

(c) Received materials from
inters/slubbing:

(d) Total materials:

(e) Transferred to production:

(1) Weaving division:

(2) Winding division:

(3) Doubling division:

(4) Reeling division:

Total division:

() Closing incomplete materials:

(g) Wastage cotton:

(1) Usable:

(2) Saleable:

Total wastage cotton:

?8LIS
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SL

No.

Particulars

Count

Count

Count

Count

Total

%

KG

%

KG

%

KG

%

KG

%

KG

(8) Winding division :

(a) Opening incomplete
materials:

(b) Received materials from ring
frame:

(c) Total materials:

(d) Production transferred:

(1) Doubling division:

(2) Reeling division:

(3) Transferred in store:

Total transferred:

(e) Closing incomplete materials:

(f) Wastage cotton :

(1) Usable :

(2) Saleable:

Total wastage cotton:
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Form-‘F’

(See clause 24)
Statement of processing cost center wise use of materials, wastages and yarn production
Financial year: ....cccccvvvviineiinnnns
Fifth part
SL. Particulars Count Count Count Count Total
No. % |KG| % | KG | % | KG | % | KG | % | KG

(9) Doubling division :

(a) Opening incomplete
materials:

(b) Received materials from
winding :

(c) Total materials:

(d) Transferred to production

(1) Reeling division:

(2) Weaving division:

Total division:

(e) Closing incomplete materials:

(f) Wastage cotton:

(1) Usable :

(2) Saleable:

Total wastage cotton:

88b<

4ASOR ‘ QR bhadlk ‘BblA\|la Ql8I)e) ledllodlb



SL

No.

Particulars

Count

Count

Count

Count

Total

%

KG

%

KG

%

KG

%

KG

%

KG

(10) Reeling division:

(a) Opening incomplete
materials:

(b) Received materials:

(1) From ring frame
division:

(2) From winding :

(3) From doubling:

(c) Total materials:

(d) Transferred to production
bundling/bailing :

(e) Closing incomplete
materials:

(f) Wastage cotton:

(1) Usable:

(2) Saleable:

Total wastage cotton:
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Form-‘F’

(See clause 24)
Statement of processing cost center wise use of materials, wastages and yarn production
Financial year: .....cccccevvvviinecnnnne
Sixth part
SI. Particulars Count Count Count Count Total
No. % KG % KG % KG % KG | % KG

(11) Bundling and bailing division:

(a) Opening incomplete
materials:

(b) Received materials:

(1) From winding:

(2) From doubling :

(3) From reeling :

(c) Total materials:

(d) Production :
Transferred to bailed store:

(e) Closing incomplete
materials:

(f) Wastage cotton ( saleable,
if any):

A8LIS
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Sl Particulars Count Count Count Count Total
No. % KG % KG % KG % KG % KG
2. Total materials:

(a) Opening incomplete
materials (all types):

(b) Add: Total cotton used in
processing:

(c) Total:

(d) Total produced yarn (sum
of yarn supply and baled
production in the weaving
division):

(e) Closing incomplete
materials (all types):

(f) Total quantity of wastages:

(g) Percentage of (f) in
proportion to (d):
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Form-‘F’
(See clause 24)
Statement of processing cost center wise use of materials, wastages and yarn production
Financial year: ........cccvceeveeneennnnne.

Seventh part

SIL.

No.

Particulars Count Count Count Count

Total

% KG % KG % KG % KG

%

KG

Apportionment of total wastages:

(a) Visible wastages:

(1) Saleable:

(2) Usable:

(3) Total:

(b) Total quantity of wastages:

(c) Percentage of wastage in
proportion to production :

(1) Saleable:

(2)Usable :

Total:

Note:

)]
2
3)

“

Wastage shown in the above mentioned at clause-3 is collected only from spinning department.
Cost centers shown above, are illustrative only.

Percentage of actual wastages (collected and loss) shall have to be calculated on the basis of net materials used in

each cost center. Multiple of each mixing shall have to be calculated from this calculated rate.

Information in respect of saleable and useable wastage shown at clause-3 shall have to be collected in such a

manner so that it is possible to fill the detail information.

48bd¢
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Form-‘G’
(See clause 24)

Statement of the use of materials, wastages and produced yarn in spinning department

SI. No. Particulars Count Count Count, etc. Total
% Kg % Kg % Kg % Kg
1. (a) Opening incomplete stock (all types):
(b) Total cotton issued to production:
(¢) Total materials:
(d) Consumed in production:
(e) Closing incomplete stock ( all types):
2. Wastage cotton:

(a) Usable (Collected):

(1) From blow room department:

(2) From carding department:

(3) From combing department:

(4) From draw frame department:

(5) From inter/slubbing department:
(6) From roving/simplex department:
(7) From ring frame department:

ACOR “ QR bkl ‘BbGla aladle) lekdlled|b
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S1. No.

Particulars

Count

Count

Count, etc.

Total

%

Kg

%

Kg

%

Kg

%

Kg

(b) Saleable (collected) :

(1) From blow room department:

(2) From carding department:

(3) From combing department:

(4) From draw frame department:

(5) From inters/slubbing department:
(6) From roving/simplex department:
(7) From ring frame department:

(8) From winding department:

(9) From doubling department:

(10) From reeling department:

(11)From bundling and bating department:

(c) Invisible wastage:

(1)From blow room department:
(2)From carding department:

(d) Total wastage:

(e) Production:

(f) Total used materials:

odbIS
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Form-‘H’
(See clause 24)
Statement of net cost according to mixture of the use of cotton or artificial fiber in spinning production

Financial year: ...........cccoeeivnee...

SL. Particulars Count Count Count, etc Total
No. Kg | Rate Tk. | Total | Kg | Rate Tk.| Total | Kg |Rate Tk| Total | Kg |Rate Tk.| Total
per Kg Tk. per Kg Tk. per Kg Tk. per Kg Tk.

1. | Total price of used cotton
or artificial fiber:

2. | Less : Adaptability for
collected wastages:.

(1) Useable wastage:

(2) Saleable wastage:

3. | Adjustment of cost variation;

Net price of used cotton or
artificial fiber:

Note :—(1) Classification of wastages shall have to be made on the basis of sale income according to usual rules of
company.

(2) Price of wastages shall have to be ascertained on reasonable basis and this basis shall have to be applied
consistently.

(3) Provided name of mixtures is illustrative only.

(4) Where the company follows standard cost, cost variation between actual and standard cost shall have to be
shown at clause-3 separately.
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Form-‘H’
(See clause 24)
Statement of net cost according to mixture of the use of cotton or artificial fiber in spinning production
Financial year: ......................

SL. Particulars Count Count Count, etc Total
No. Kg |Rate Tk. |Total | Kg (Rate Tk. | Total | Kg | Rate Tk. | Total |Kg [Rate Tk.| Total
per Kg | TK. perKg | TK. per Kg TK. perKg | TK.

1. | Total price of used cotton
or artificial fiber:

2. | Less: Adaptability for
collected wastages:.

(1) Useable wastage:

(2) Saleable wastage:

3. | Adjustment of cost variation;

Net price of used cotton or
artificial fiber:

Note :—(1) Classification of wastages shall have to be made on the basis of sale income according to usual rules of
company.

(2) Price of wastages shall have to be ascertained on reasonable basis and this basis shall have to be applied
consistently.

(3) Provided name of mixtures is illustrative only.

(4) Where the company follows standard cost, cost variation between actual and standard cost shall have to be
shown at clause-3 separately.

VLIS
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Form-‘I’

(See clause 24)
Multipliers of wastages (mixing wise) of each cost center in spinning department
Financial year: ......c.c.ccoeeuneee
SI. Particulars Count Count Count, etc.
No. Percentage | Quantity | Wastage | Percentage of | Quantity | Wastage [Percentage| Quantity | Wastage
of loss Kg |multipliers loss Kg multipliers | of loss (Kg) multipliers
1. | Blowroom
department:
2. | Carding department:
3. | Combing
department:
4. | Draw frame
department:
5. | Inters department:
6. | Roving/simplex
department:
7. | Ring frame
department:
8. | Winding department :
9. | Doubling
department:
10. | Reeling department:
11. | Bundling and
baling:
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Form-J’
(See clause 24)
Statement of collected hard wastages in pre-weaving and weaving department

Financial year: ....................
S1.No. Statement of process and wastages Quantity Kg Ratio (percentage) Comment

1. Winding department:

Sub-total:
2. Pirn winding:

Sub-total:
3. Warping department:

Sub-total:
4, Sizing department:

Sub-total:
5. Weaving sheds and others department:

Sub-total:
6. Total quantity of wastage:

Sub-total:

Note : (1) Proper ratio of waste shall have to be followed for ascertaining the necessity of yarn to be used in production and
its cost.

(2) Proper ratio of waste shall have to be applied for ascertaining the cost of reeling/winding.

(3) Shown departments are illustrative only.

8IbdS
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Form-‘K’
(See clause 24)
Statement of shift wise machine/spindle production and conversion cost (mixture wise)

Financial year: .....ccccoeevinvennene
Count........... Count, etc.
- Per machine/spindle shift wise | Conversion cost: | Per machine/spindle shift wise |Conversion cost :
N(; Cost center /department (Annex-10) Tk./Kg (Annex-10) Tk./Kg
Conversion cost |Production| Current |Previous| Conversion Production |Current| Previous
(Tk) Kg year year cost (Tk.) Kg year year
1. | Blow room
department
2. | Carding department
3. | Combing department
4. | Drawing department
5. | Slubbing department
6. | Inters department
7. | Roving/ simplex
department
8. | Ring frame
department
9. | Winding department

N\
.
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Count........... Count, etc.
- Per machine/spindle shift wise | Conversion cost : | Per machine/spindle shift wise | Conversion cost:
No. | Cost center /department (Annex-10) Tk./Kg (Annex-10) Tk./Kg
Conversion cost |Production| Current |Previous| Conversion Production |Current| Previous
(Tk) Kg year year cost (Tk.) Kg year year

10. | Doubling department

11. | Reeling department

12. | Handling and baling
department

13. | Total

Note: (1) Name of count and divisions are illustrative only.

(2) Where piece rate is paid, conversion cost per Kg shall have to be shown separately and in filling table annex-9
conversion cost per Kg of (yarn production) shall have to be considered.

(3) Adequate record shall have to be maintained in machine wise/spindle wise production cost for each count of
produced warp and weft yarn (carded and combed) in different stages of production.

(4) Presented departments are illustrative only.

AILIS
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Form-‘L’

(See clause 24)
Statement of count wise conversion cost of yarn
Financial vear: .....cccceeeveeneeen.
Count Blow room division Carding division Combing division Draw frame division Inters/slubbing simplex division
No.

Conversion | Wastage |Applicable | Conversion | Wastage | Applicable | Conversion | Wastage | Applicable | Conversion | Wastage | Applicable | Conversion | Wastage | Applicable
cost per Kg. | multiplier |conversion| cost per Kg. | multiplier {conversion| cost per Kg. | multiplier | COnversion | cost per Kg. | multiplier | conversion | cost per Kg. | multiplier | conversion

(Annex-8) | Aqnex.7)| cost | (Amnex-8) |(Annex-7)| cost | (Annex-8) fannex7)| St | (Amnex-8) |(Annex-7)| cost | (Annex-8) |(Annex-7)|  cost

Tk/Kg Tk/Kg | Tk/Kg Tk/Kg | Tk/Kg Tk./Kg Tk./Kg Tk./Kg Tk./Kg Tk./Kg

1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16
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Form-‘L’
(See clause 24)
Statement of count wise conversion cost of yarn
Financial year: ...................

Roving/slubbing simplex Ring frame division Winding division Doubling division Reeling division Bundling and baling Total
division division
Conver- | Wastage| Appli- | Conver-| Was- | Appli- | Conver-| Was- | Appli- | Conver-| Wastage| Appli- | Conver-| Wastage| Appli- | Conver-| Was- | Appli- Appli-
sion | multiplier| cable | sion | tage | cable | sion | tage | cable |sioncost| myltiplier cable | sion |myltiplier| cable | sion tage | cable cable
cost | (Annex-7)| 9OnVer| cost per multiplien conver-| cost per|multiplieq conver-| per Kg. (Annex-7)| CONVer| cost per (Annex.7)| ©O7VEr-|  cost | multiplier| Gonver- total
per Kg. sion Kg. |(Annex-7) sion Kg. |(Annex-7) sion | (Annex-8) sion Kg. sion | perKg. (Annex-T) sion conversion
(Annex-8) cost | (Annex-8) cost | (Annex-8) cost | Tk/Kg cost | (Annex-8) cost |(Annex-8) cost cost
Tk/Ki Tk/Ki Tk/Ki Tk.JK
Tk./ g| Tk./Kg g| Tk./Kg g 9| Tk./Kg Tk/Kg | Tk/Kg TK/KG | Current | Previous

Kg Year year

Tk/Kg | Tk/Kg
17 18 19 | 20 | 21 | 2 | 23 | 24 | 25 | 26 | 27 | 28 | 29 30 31 32 33 | 34 | 3 36

Note:—(1) Mentioned cost centers are illustrative o