
Request for Quotation for the Supply of Goods
for

The Supply of Item No- a) Gift bag, size: 15.5"x4",height-12"
(As per guide sample), quantity: 1,000 Nos & No-b) Gift bag,
size: 1 1 "x4",height-12.5"(As per guide sample),quantity: 1,000

Nos ofthe Bangladesh Stationery office, Tejgaon, Dhaka-I208.

Purchaser's Reference No-05.85.0000.009.04.054.23l50, Date of issue: 07.11.2023

Package No :B SO-50/2023 -2024

This Request for quotation for the supply ofGoods as shown on the attached
schedule of requirements is issued to :

Name of Supplier :

Address of Supplier :

Name of issuing officer : Lfi-q;I EfT'R

Job Title of issuing officer : Btlfurs

Date :

I Note the issuing officer should keep a photocopy of this issue sheet for record
purposes ]

Website: www.dpp.sov.bd/bso
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Government of the People's Republic of Bangladesh
Bangladesh Stationery Offi ce

Department of Printing & Publications
Ministry of Public Administration

Tejgaon VA, Dhaka-1208.
Website: www.bso.dpp.sov.bd

Request for Quotation for the Supply of Goods for The
Supply Item No- a) Gift bag, size: l5.5"x4",height-12"
(As per guide sample), quantity: 1,000 Nos & No-b) Gift bag,
size : I 1 " x4",height- 1 2. 5 "(As per guide sample),quantity: 1,000
Nos ofthe Bangladesh Stationery office, Tejgaon, Dhaka.

TO:

Date :

1 . The Bangladesh Stationery office has a budget allocation for the purchase of Goods
and Wishes to apply some of that allocation of the purchase of Goods for which this

request for Quotation is issued.

2. Payments made against any purchase Order arising from this Request for Quotation
will only be made is Bangladesh Taka. The Unit Rate (s) offered by the supplier, if

accepted, shall remain fixed for the duration of the purchase order.

3. Your quotation in duplicate, must be delivered to the office ofthe undersigned on or
before 15.11.2023 At 12:00 PM. Any quotation received later than the scheduled time
will be rejected and retumed unopened. The envelope containing the of Item No-a.
Gift bag, size: l5.5"x4",height-12" & b. Gift bag, size: I I"x4",heighr-12.5" (As per

Guide Sample) and DO NOT OPEN belore 15.l1.2023 At 12:30 PM.

4. All Quotations must be valid for a period 60 (Sixty) days from the closing date of the
Request for quotations.

5. The quotation shall be completed and signed by an authorized representative ofthe
supplier. In the case ofa supplier offering to supply goods that the supplier itselfdoes
not manufacture or otherwise produce, the Supplier must show that they have been
duly authorized by the good's manufacturer to supply the goods in Bangladesh

6. In the case of any arithmetical discrepancy between the Unit Rate and the Total
Amount quoted, then the Unit Rale shall prevail both for the evaluation of quotations
and for the subsequent purchase order.

7. Depending on the final requirement, the quantities shown may increase or decrease by
fifteen percent (15% ) and this shall be reflected in the purchase order.

8. There will be no public opening ofquotations the purchaser is not bound to accept the
lowest quotation and reserves the right to accept or reject any or all the quotations
without assigning any reason whatsoever.

Signature ofofficial authorized to receive to

Print name and

designation of official .
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Item
No

Name of Goods
(Description of stores with

specifications).

Qty AcctgUnit Unit rate
per/lb
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Amount
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Time(days )
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Schedule of Items and priced Quotation
I describe below the items. unit and quantiry of the eoods required I
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